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Freightdata 2000

How to use Freightdata 2000 Help

To use this guide use the “Find” option in the edit section
As shown in this example below.

FREIGHTDATA 2000 UK

Okay - Let's get started.
New - enter your first consignment.

To Begin with the Basics of a New Consignment.
To Begin with the Basics of a New Consianment.

Find What

rmmm?w Cancel I nt.

I~ Maich Case N

I FindBackwards

Imr Fraigny

To Begin with the Basics of a New Consignment.
Invoicing

Air Freight
Customs

the Edit Menu by clicking on the Customs menu ltem.

Shipment Notes
Exdt i

AIR FREIGHT

13
14
b ¢

_19

20
.20
21
22

23

25

25
25

_ 26

26

55

)
)
-

L) (keay- Lets et started
L) téaw - endzryour fiestcon
[ ™o Begin with 12 Basics
L) ™o Begin with the Basics
) T Beyin with th: Basics
) Insurance: Insutancs is:
L] ™ Begin with the Basits
L) Changeabis Weight: Cab:
L) Container Brzakdzen

L) This option allowes you b

=—_JJob d2tails - Options

'~ JeMR TAB
] T Begin with the Basivs
L) tnvaicing
) Use this leon B ivediving
L) Adr Fraight
[ Customs
[) ™o startthe Customs s8¢



10 Freightdata 2000

Welcome to Freightdata 2000
FD2000 Security

Just before you get started read this page for starting procedures.
After loading the FD2 software click from Explorer the Security option in the Freightdata list.

If you Click into Freightdata without going to security first you will be warned that security has not registered
your software. Therefore Cancel and click the security program

Licensed Material
Property of Freightdata 2000 Limited



Freightdata

ecurity Check

A

Freightdata 2000

Securit

Licensed Material
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12 Freightdata 2000

Okay - Let’s get
started.

Start with this simple PASSWORD: fduser & Logon: fduser

2 Freightdata - Logon nt . : -
: Your administrator will organise a better password — this is used to

Eeaom= M 7 get you started if you don’t have a password at the moment.

[fduser

Logon - Password Your system automatically creates the first branch, however your

frannas X System Manager can add more branches and departments.
This is an important factor in the creating of a Job as the Branch

I~ Change Datobose Pathnames and Department chosen here will be allocated to that Job for

I Clear Users Management Analysis.

Also the choice here will influence what details are printed on some

This screen will default to the last Choice made on this PC. The Status Bar at the bottom of the screen will show your
current choice on exit. This can be changed from the File Menu providing a Job is not open.

of the Documents.

Licensed Material
Property of Freightdata 2000 Limited



Freightdata 2000

Fle Ecde Setup Tocls Custorw Munagement Window Help

P O2-@-LIPw 1P AXO@ 70 TY S E V- OB

If you are familiar with “Windows” and you know all about “ICONS”, then don'’t read anymore - go straight to “New
“below. However, if you're not then we’ll explain. “ICONS” allow you to call programs without long text names. FD2
“ICONS” that appear above allow that function to be carried out, together with the traditional “Windows 98/NT” File,
Edit, Help and function key options. When the mouse pointer travels over it, each “ICON” produces a description to
help identify the “lICON”. Soon you will recognize the “ICON” without the need for the name. “ICONS” on Freightdata
Light and become colored when you call “NEW” and enter the “Job Wizard” with the option of “NEW” or EDIT”. The
Job Wizard is your guide to the system. It will appear as below when you Edit or Print documents with different
prompts.



New - enter your first consignment.

To open your first consignment click the “File” or “lCON” button here
You will automatically call

Licensed Material
Property of Freightdata 2000 Limited
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14 Freightdata 2000

Job Wizard

Il:wate aNew Job |

Last 8 E 190/ 1
" Import
" Domestic A )
Storage EDZ19
' Full Load
New Consolidation/T rucking
d
@ 4dd to Consolidation/T rucking

Air Freight - AWE

-~

@ AWB - Consolidation
e
m Cancel / Exit

However, if you're not then we'll explain. “ICONS” allow you to call programs without long text names. FD2 “ICONS”
that appear above allow that function to be carried out, together with the traditional “Windows 98/NT” File, Edit, Help
and function key options. When the mouse pointer travels over it, each “ICON” p

roduces a description to help identify the “ICON”. Soon you will recognise the “ICON” without the need for the name.
“ICONS” on Freightdata light and become coloured when you call “NEW” and enter the “Job Wizard” with the option of
“NEW?” or EDIT”. The Job Wizard is your guide to the system. It will appear as below when you Edit or Print

documents with different prompts.

Licensed Material
Property of Freightdata 2000 Limited



Freightdata 2000

Job Wizard

| ll:cea!e aNew Job

@ [Export Last # E 190/ 1

" Import

" Domestic ) )
':.ful.—p'}»_' l 0/ '9

% FullLoad

b New Consolidation/T rucking

4 Add to Consolidation/T rucking

e AWB - Consolidation

= Air Freight - AWB

A

m Cancel / Exit

15

You now see displayed the Storage, Full Load, Existing and Cancel Buttons above. First, click the Full Load button
to create a new Shipment according to the Flow E.I. IMPORT, EXPORT or DOMESTIC) of the job you wish to create.

The last reference created for the Flow you have selected is displayed adjacent to selected button. To edit or add a

position (consolidation existing Movement, select the EXisting option button and by clicking the New Position in the
consolidation Manifest a new shipment can be added. (See consolidation/Manifest.) Selecting the Set as Default

check box causes the currently selected Flow to be the default for this workstation. This option can also be accessed

via the button on the toolbar.

Storage - acts in the same way as a new shipment but provides a “0” as part of the reference, signifying the reference
is unallocated to any particular destination or service. (See “Allocate Cargo”) Cancel returns you to the start menu.

Licensed Material
Property of Freightdata 2000 Limited



16 Freightdata 2000

To Begin with the Basics of a New Consignment.
MO =-O- Lo PEx@ 70" G H - Q8 C

If you are not certain you have completed this section, then re-read “GET STARTED”.

From the New Cargo section on the previous page you can now access and enter via the “ICONS” above, the details
of each consignment.

To help you get started; this section covers the basic information on how you book your cargo into Freightdata. You
will be able to refer to the individual sections in the following pages in greater detail later in the Manual. However, you
should have investigated the “GET STARTED*" section at the beginning of the Manual, and completed the required

Next Step: The Customers and other parties involved in the shipment. You can click on the list to select a name and if
you need to add new names, select new to add them to your consignment. The names will be added to your database.
You will notice that a blue tick appears in the “lICON” you were using. This is to remind you which consignment you
have entered, and completed.

Names & Addresses - Movement E2/ 1 ({110 3ol © Addresses)

To charge a customer or relevant party, remember to “Click” the Invoice Box, to change the “NO” to “YES”. This will

allow Invoicing to be activated by the charge screen. Invoices will alter this box to “CHARGED” or “READY”.
Licensed Material

Property of Freightdata 2000 Limited



Freightdata 2000 17

To Begin with the Basics of a New Consignment.

First access your Job Details by clicking the Job Details Icon. If this a single consignment or the first in a groupage
then enter the Common Details of the consignment. Do this by clicking the Common Details Tab as shown.

Use the “pull down” boxes where available, they will be linked to information

Set-up earlier in your data base. When you have finished with this TAB, click the cargo TAB. (ALT2) on your keyboard.

Jobh Details E 124/ 1 -item 1 of 1
1 Common Details| 2 Cargo Details | 3 Options | 4 CMR
Tronspon Type ISua Transpon ~|
Dispatch Country Destination Country
‘G—B_' erled Kingdom [us er'.ed States of Amernca
Local - Depat/City Partner - Depat/City
ILBR Peyhng Containerway IFT [ 'o‘\nuop()h;
Aupon/Pon- Loading Awport/Pon Discharge
lDOV pover [ fNew York
Flacs of Examination

Port Cade I()OV l r\lew Yok W
Flight/Vessel Nashville [ ] - i
h Noew Bediord [ ] —I [i_l

~| New Brunswick [ ] [
New Castle Co. [ )
Carriet New London [ ] =
|Orient Container Lines (OCL) >| |NewOrleans [ |
Noew Orleans International [ MSY
Agency T8 New Orleans Lakefront [ ] -
|Freightdata 2000 Limeed =|[ |New Stanton
Voyage ID New York JFK [ JFK |
[243455 Nowark [ ] ~|
. =)

Containar/Unit #
[62344aPPP I~ Container

To Begin with the Basics of a New Consignment.

Enter details in “Our Reference, then Customer reference etc.

Continue with each section, through to Weights & Measures, Town & Destination Points. Marks & Numbers, Terms of
Shipment etc, if the information is available.

Try the Dimensions Calculator, you can go forward if you like in the Manual to look at its features. INDEX under
“Dimensions Calculator”.

Licensed Material
Property of Freightdata 2000 Limited



18 Freightdata 2000

| NSUIranNCe:. Insurance is activated when the “YES” radio button is “Clicked”. Editing and printing of the
insurance document is explained in the printing section. When completed Click “Goods (ALT 3) on your keyboard.

Job Detailse1/ 1-ltem 1o0of 1
1 Cormmaon Details T 2 Cargo Details T 3 Options T 4 CMR
Our Reference Service Level Number and Kind
|E 271 ~||| |s8 |Buases Marks and Numbers
Country Customer Reference Computer Monitors Dell Corp
GB |United Kingdom |EH45558 1-86
Toawun/ City HAWE/HEL
[LEN  [Lenham Storage (ICD] |Ba345444
Delivery Point/Depat DERBAEL
[LEN  [Lenham Storage (ICD) Ll Ltmage D
Collection Paint/Depat |E| |B?A Bank
| | Site 1D [~ Item - Hazardous ’_ Rate #
T | j / Gross Weight Walue of Goods
¥
|E F j Individual Container # B | FERE |Kag | 23000
— [ Met weight Currency
EiEI?)ht F.‘aya.ble At - o Seal B [ 4677 |Kg |United States of America ﬂ
ERlREER fam | Cube Exchange Rate
Circulation Inzured Purchaze Order # @ | 4400 |m3 |D j
* Free " Yes [ Chargeable ‘Weight Yalue - Insured
£ F_‘est"ct : ' No [ Container [ 5666 [Kg | 300000
Special Instructions Caloulation
Contact Telphone before deliverny Air Mormal hd 733333 K
8597 4556 3433 : |J | : E
£ |m3 per 1000 [Ka

Licensed Material

Property of Freightdata 2000 Limited
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To Begin with the Basics of a New Consignment.

Enter here your number of Cases, Cartons etc., together with Marks, Numbers and details of the consignment. Try the
Dimensions Calculator, you can go forward if you like in the Manual to look at its features. INDEX under
“DIMENSIONS CALCULATOR”. Don’t worry about the Packing List that’'s explained later in the Manual.

Job DetallsE1/ 1-Item 1of 1

1 Common Details T 2 Cargo Details T 3 Options T 4 ChR
Our Reference Service Level Mumber and Kind @
[E 271 j |5I3 |Baxes Marks and Numbers
Country Custormer Reference Computer Monitors Dell Corp
GB |Un|ted Kingdarn |ER45555 1-56
T oven/City Haw/BAHEL
[LEN  [Lenham Storage (ICD] [B&245444
Delivery Point/Depat AN
|[LEN  [Lenham Starage ICD] Ltmage B
Collection Paint/Depot ,EI |E7A Bank
| | Site 1D [T ltem - Hazardous Fate #
Terms of Shipment | J l’// Gross Weight “Yalue of Goods
|C \F j Indiwidual Container # i S666 |Kg | 23000
T | Met Wweight Currency
ELE'ghl TEP?HE A . Seal #t | AE7T |Kg | United States of America ﬂ
=stination = PUER Cube Exchange Rate
Circulation Insured Purchase Order § | 4.400 |m3 |U j
* Free 7 ez [ Chargeable wweight “alue - Insured
e i e
- F_!.Tsltnclt . Ma T — = 5666 [Ka [ 300000
pecial Instructions - Calculation
Contact Telphone before deliverny |A|r Mormnal LI | 733333 |Kg
2897 4556 3433
| € [m3 per | 1000 [Kg

Chargeable Weight: Calculations can be initiated once a Cube value has been entered. To Calculate the Chargeable
Weight, select a Chargeable Weight calculation from the Drop Down List box on the right Clicking the calculation box
displays the result of the standard Chargeable Weight formula in the Calculation box. Double-clicking the calculation

box transfers the calculation to the Chargeable Weight text box. Figures for calculating can also be entered manually.
The Calculated Chargeable Weight will only replace the Chargeable Weight if the Calculated amount is larger. Now click

the OPTIONS TAB (ALT 4)

& Container Breakdown

Total Units
20 F1 Container

Total Weight

4555
10042.044

Kg
Lb

Purchase Order, odit

Cockaingr #

Seal ¥

l\“ﬂ?r:n

ITvees

Purchase Order/Expoditc IZI‘_}:

Geoss Weight

Q=

| J‘if.i.ikq
e v || X & ||

Job Details E2/ 1- Htem 10f 1

Cartons
This Package Type is not defined as a Container or Tradler
Are you sure thiat you want to have a container breakdawn?

This option allows you to enter and track

containers. It includes purchase orders,
Container type other information for you to
total your containers and control

their loading. Companies loading
containers will make

good use of this option as it

does not refer to cargo.

The warning screen confirms that you

Yo [ m |




Job details - Options.

1 3 Optivas | =T )
Aerrend NcACe
A0 Foade FoAng N imcson
£ 1o »~ ;]
=
Amtent Hoace Chawges

f’n.-m- 0 Bent

[oce Comacnon Crarges

[

oy —— — — —
i — — - —— -
.

L2 3% o0

The Options tab gives Bill of Lading and CMR questions, as well as Drivers Instructions for
Transport/Collection/Delivery Notes, COD amounts etc.

The CMR section allows you to Select whose address goes into each of the boxes labelled Sender,
Consignee, Carrier

and Successive Carrier on the CMR Note. All other fields for entry onto the CMR Note are here except
Goods and

Weights. These are taken from the Cargo Details tab or Expanded Description if entered.

The CMR Groupage tick box will indicate to the print section whether this consignment is to be included
in a Groupage

CMR or print as an individual CMR. The example shown here is for Imports however Exports options
appearin a

similar way but with the heading “Bill of Lading Charges instead of the “Arrival Notice Charges”.

This may also be accessed via the CTRL + F2 key or the Job Details button on the toolbar. Once the
button has been

pressed, a tick will appear on the button to show that section has been filled in. There is several pull
down boxes for

Bills including Bill to, as shown in the diagram below.

Once you have completed the cargo details, you can now charge the consignment. Go ahead to the
“Invoice a

Customer” section, which will explain the charges procedures.
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The CMR tab gives Bill of Lading and CMR questions, as well as Drivers Instructions for
Transport/Collection/Delivery

Notes, COD amounts etc.

The CMR section allows you to Select whose address goes into each of the boxes labelled Sender,
Consignee, Carrier

and Successive Carrier on the CMR Note. All other fields for entry onto the CMR Note are here except
Goods and

Weights. These are taken from the Cargo Details tab or Expanded Description if entered.

The CMR Groupage tick box will indicate to the print section whether this consignment is to be included
in a Groupage

CMR or print as an individual CMR.

NOTE: This Options tab is not available on an Import consignment.
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To Begin with the Basics of a New Consignment.

Invoicing

Use this Icon for invoicing your customers. Also accessed via the Edit Menu - Invoice Menu item choice.

File F;MV Setup Took Clﬂlom’ Managernent Window Ht;lp'

c@MO=-O-Low IPHEXQ /U T BOEmO-LOR

|

Air Freight

To start the Air Freight section click on the “ICON”

This is also accessed via the Edit Menu by clicking on the Air Freight menu Item.

Fie Edit Setup Took Custorm Mansgerment Window Help

cWHO=-0 LPw IPEAXS TS BOEmO L OB C

|
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Customs

To start the Customs section click on the “ICON” This is also accessed via
the Edit Menu by clicking on the Customs menu Item.

File Edit Setup Took Custorrs Mensgerment Window Help

@O0 O P lPEAXQC 0T BOEHD -V ORC

|

Shipment Notes I

/@ Shipment Notes for :
\‘) E 8N
Create File?

Shipment Notes

Manifests on individual shipment information.
Exit: It's useful just to know at this stage how to exit from the
application. This is accessed via the File Menu by clicking on the Exit

Menu Item. This will exit the program and prompt for jobs to be saved
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File Menu - Other options explained.

Open: Once a consignment has been created you may well want to add more details to it or just review your
entries or charge extra customers. This is where it is done. :
Clicking on this menu item is the same as clicking the Open Icon on the toolbar.

Save: use this option to save the current consignment. Clicking on this menu item is the same as clicking the
Save Icon on the toolbar.

Print:  use this option to print documents for the current consignment.
Clicking on this menu item is the same as clicking the Print Icon on the toolbar.

EXitZ This option is used to Exit from the application. This is accessed via the File Menu by clicking on the Exit Menu

Item. This will exit the program and prompt for any open jobs to be saved.

Repeat/Duplicate a Job:

If you wish to duplicate a consignment without repeating all the information again, click the Repeat/ Duplicate file this
will take you to the Job Tracking/Duplicate section. See: Repeat/Duplicate section on pages 111-113.

Rew ol
Dpers  Lubd
ET I &
Repes CnbR
" Bt O
Ezt 81

Eiws
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TOOLBAR - Other Icons explained.

Open i“!

Accessed via the button on the toolbar.
Also accessed via the File Menu by Clicking on the Open Menu Item.

Displays the Edit an Existing Job box from which a Job can be opened and amended.

Select the Flow for the Job you wish to edit by clicking the appropriate option button. The last Job for each Flow is
displayed adjacent to each option button.

Enter the Movement and Position of the Job you wish to open. If you enter the Movement Number only, the Manifest
for this Movement will be displayed, from which an individual position may be selected and opened.

Close _EJ

ﬁl’iﬂlt &8 | To select a reference first enter the printing section by clicking Prirf€©n, or on the Print Menu item on
the File Memr:

When printing any type of document, most of the time you have a choice between a Pre Printed document and a Plain
Document. A Plain document is printed on a plain sheet of A4 paper, whereas the Pre Printed documents are printed
on a document that already has boxes for text.

If a Job is open, then that Job will appear in the Reference box. If you don’t wish to print the Job shown then you may
enter in a Job yourself. If you print an open Job, then that job must be saved before you can print a document,
otherwise you will end up with blank documents.

If no Job is open then the Reference box will be empty and you may enter in the Job to be Printed yourself.

Licensed Material
Property of Freightdata 2000 Limited
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TOOLBAR - Other Icons explained.
Save H

This option can be accessed via the button on the toolbar.
It is also accessed via the File Menu by clicking on the Save Menu Item.

This option saves the information for the currently opened job and closes it.
This buttons closes the Window displaying

Add EI

This option can be accessed via the  button on the toolbar.lt can also be accessed via

the Edit Menu by clicking on the Add Menu Item. Allows the addition of items and addresses to a job. Items may be
added one at a time and addresses, three at a time. The box shows how many of each is currently in existence for
the current job. See also Add Items and Add Addresses

Languages

The Languages can be accessed by the Flag button on the Toolbar or clicking the Flag icon on the Status Bar.
The flag shown shows the country of the language currently being used.

To Change a Language click the Flag button, a window containing country flags is then show. Click on the flag for the
language you want the text to appear in, in the application.

58 ) Gl = S

*NB** This can also be used to change the language of the headings printed for all Plain Paper prints.

Licensed Material
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STATUS JOB History

Used as part of the CargoFind[] this provides a constant update of the cargo status and can be amended t any time as
new information is registered in regard to the status of the Cargo.

See CargoFind™ for more information about this facility

vyE2/ 1

E 2/ 1E 2/ 1)- 36 Cartons Computer Pats

Licensed Material
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ICONS within forms explained:

| i N
LITLEI

Export to
—-CSVFext—

Special \

[
&

*)
",
Vononr®

iz

Graph |

Calculator |

Graph Inactive

Graph Working |

Packing List

VIEW |

More Detail ‘

Calculator ‘

Licensed Material
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Detailed Explanation
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Names and Addresses

Accessed via the Edit Menu by Clicking on the Names & Addresses Menu Item.
Allows entry of Names and Addresses to be used on the current job.

Ten categories of address are created by default. Up to 99 addresses may be entered for each job. The Name and
address of the Customer may be entered in free-type, but may not be invoiced if this is done. Account Names may be
accessed by Postal Code and/or Telephone number, or via the List button adjacent to the Address box. Details for
each account may be accessed from the List box. The Next and Previous buttons allow the other addresses for the
job to be viewed/edited. Clicking the Invoice caption will allow charges to be added for this customer unless the
address has already been charged. J

May also be accessed via the F1 key or the Names button on the toolbar. Once the button has been pressed, a

tick will appear on the button to show that, that section has been filled in.

Names & Addresses - Movemem E2/7 1 (1te 3ol 9 Addresses)

| e e e e L |
| Sy =] [Iomdvaspion input Senices L et T Contm Aariir
ars Proes [ v 1) % [ Ho
~ eyt Fon
i |
S
| S | =
I~ 2] i omnay UK U Ol Pratwr 20 Conle trrvrncee
| | T | P
Tatogutrimee Faw

Security for airfreight is now built into Freightdata as an option by clicking the check box SECURITY CLEARED.



34

Name & Address - Categories

Freightdata 2000

Categories option. This option is also available via the Account in the SETUP Menu.
In the names & address option, to list names within the program, as seen on the opposite page. If after clicking List,

you highlight the name required the details list becomes available. Click the list accesses is made available to the

------

10 3 ol 9 Addresses)

In the Names & Address section and in Address you can access the Categories

Section as shown below. Press the , this option is used to sort your customers into types. Types shown are Shipper,
Importer, Agent, Broker and Forwarding Agent. The carrier type is used in the tariff.

The display defaults to a check in the Delivery Address and Collection Address check boxes. This means that delivery

and collection are made to or from the current address. Clearing either of these boxes, brings up a list of current
addresses, choose one of these to give a different delivery or collection address.

Sﬁipp-n’
Imporsae
Asgant

|

Brodier
Forwearder fiCerrnier
Cleararnce Agert

't

W'I'IIL'T'H\j
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Create a New Address

To Create a New Address
Enter the Names and Addresses section by Clicking on the Edit Menu and then Names and Addresses

To create a new address, you just press the + to provide access to the customer information screen, where a new
customer can be added.

To view-anaddress €ick thisbutton, to start over, l:ﬁdtthi?bu‘ttl)r - Mjore Narpes
fj ! Freight
/ ! Only
(110 30l 9 Addresses) _
i |
(=] el
r‘w— Jrited Yierpdon bnpod Sescus (Ut 5
[consignen =] e Yirgsom impoa Sansces Ouched Andmency Zip Code e
[Dverront Roes | LEIES | No
:.'::?:-wo T ok
| |
GREE
[ A& J =
Jgert EJ§Pgmey UL Ot Radrenca 2 Code v
Eor fiead { firasEn f No
fan Tawprors Fox
| |
frerree @ [ l
e EE————

If you wish to use the keyboard to find your client in first order, type the name you require and it will

automatically display.

Licensed Material
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Job Details - Common Details

Accessed via the Edit Menu by Clicking on the Job Details Menu Item.

Displays the Job Detalils for the current job and allows you to enter in Movement/Common/Trailer Details for the

current Job. Click on the Icon and you will see the example below. Enter common details first and complete the
Common Details |  information then click on the second tab to complete the cargo details.

May also be accessed via the F2 key or the Job Details button on the toolbar. Once the button has
been pressed, a tick will appear on the button to show that this section has been filled in. This option provides the
basis of you groupage or full load information. Once this section is completed as far as groupage is concerned you
need not return, as this will be common information for this particular movement.

Job Details E2/ 1-ltem 1o0f 1
1C Details| 2 Cargo Details | 3 Options 1 4 CMR )
Transpor Type [N A ~ |
Dinpatch Country Destination Country
W r_lm...j States of Amence F '_n-mou Yangdom
Locol - Depot/Cay Partnet - Depot/Cey
' rh)w Yok I l
Arpon/Por Loadng Aurpon/Fon- Dischage
[vi rmw Vork ILEN ’_nt.hﬂe"\ Storege (ICD)
Foce of Examination
Port Code [NYK I ’ enham Storage (1C0)
Fuoh/Vesael Flag
JOcean Cay ~] s ﬁ
Caenur
jooct I~ |
Agancy ETD ETA
[ruoway Agency | | |
Vayege 1D Tranapon Details
JassE L]
Comamer/Unit #
| SR ;‘
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Cargo Details

Next complete the Cargo details on each section where required. The reference can be changed in Our Reference as well as
Customer Reference. If you change our reference then the file will display your original reference and your personalised as the
example here shows. To create a new package type go to the top of the pull down option and click “New Entry” Then with the “+”
button enter you new description which will then be permanently available. To delete a description click the waste bin as shown in
the example.

E 2/ 6 [Metal Frames Cargo] | .
__E 871 [tenific] Pocssge Ty

]
1 Canmon Ditals 1 2 Cargo Derails 1 3 Options. o
Owr Pugderoncn farvce Lol { Pasromt =
ez : = —— ~ = ,’_ |
— e [Anohes one ¥ JEl x ¢ ‘:?
r ’_\\u»)! B Caan LD ‘rﬁ‘—"f‘_ // v ‘ !) |
TowniCn, AWD/O8 OF Lnctng
F‘TF""‘" unge (L0} o= T3 T35 rede wesilee —
1| Doty PoenDapecr ) 3,3 ' Open Top

FERE forton Some &3 B 4@ Cpen Ttlt"
Proren Powe/Depet - Lll ;l
[ feomion

;"f'“"""' Marks & Numbers! MLl T

- I -

s Click Here!

£ Dwstrasen " Ovan

Cotadancn bl

= P ~ N .

et e 3

&
Sy ;] I@ l 3 e | 1000 pg
2) ]| e — -

You can place here hazardous cargo, which will be flagged on your prints, exchange rate set up in multiples of currencies and
chargeable weight. These are accessed by using the pull down menus explained in the SETUP procedures in the manual. Try an

exchange rate now; first pick the currency, See the example here. See the example.

EET Ra|

35 408 =
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Job details - Options. | Bptens

The Options tab gives Bill of Lading and, as well as Drivers Instructions for Transport/Collection/Delivery Notes, COD amounts
etc. Import options appear the same as our example “Export Options” but with the heading “Arrival Notice Charges” instead of
Bill Of Lading Charges.

This may also be accessed via the CTRL + F2 key or the Job Details button on the toolbar. Once the button has been pressed, a
tick will appear on the button to show that section has been filled in. There is several pull down boxes for Bills including Bill to,
as shown in the diagram below.

JobUDetallst 11/ 1-1tem 101 1
1 Common Details T 2 Cargo Details T 3 Options T 4 ChR

[ M/ aybill Charges appear on Marnifest
[ Delivered In [ Releazed

Carrier |<E larik: ﬂ

Drrivers Instructions

ERM/CRM Booking #
| |
" Shipper
CoD A i B .
moun g (" Conzignee
Remit COD Armaumnt
ko

Release Air Cargo

Bill ta : |
FRLC T ariff |

Led Lo

Licensed Material
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USA Domestic Straight Bill Of Lading

This again is provided with pull down boxes for completion, with schedule “B” options.

Produce Straight Bill of Lading

Crestn e

=

t o
r | LA
4
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Collection & Delivery Notes

Click the Collection & Delivery note option in the “TOOLS MENU” as
shown.

When you first click this option you will see the instruction screen below.
For Document Numbers Click “OK” to proceed. In the “Management
Menu” click on “Document Numbers”

Enter your start number for your “Prefix” and start number (See Example Below) followed by any suffix you require in your
Local Delivery note. From here you can set-up each document as listed in the pull down list shown.

Click the “+” sign each time to complete the task you choose your completed document type. When you have finished click the
check box and exit via the “Red Door”.

Licensed Material
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Collection & Delivery Notes

Click the Collection & Delivery note option in the “TOOLS MENU” as shown.

LIGEEN Management  Window  Help
~ Job Tracking Ctri+)

o B2 BEE

Manifest/Consolidation Details Chrl+M
Allocate Cargo/Consolidation Details

Invoice Enquiry Ctrl+E

Export - Customs File Transfer
Payment Orders
Transport Notes
Collection/Delivery Notes
Commercial/ProFarma Invoice Chrl+I
.5, Documents

CargoFind

Web Browser

Consolidate HAWBs

Metric/Imperial - Conversions

Now Click the consignment details tab for delivery note information on this

L
W

41

Freightdata has taken
information you have
entered in your main cargo
section.

Now we will first create a
delivery note for “Tilbury
Docks Shed 10”.

[ Collection Mote >

+ Collection Hote
Cefivery Nole

The delivery options
are nO\J/)yigispIayed

ot

shipment [ =
. . Created

|Delivery Note =~ Click here to confirm
( Delivery Address - Details A

Goods -

Carqo Details
Active

Container Breakdown

~ acceptance

ind [~ Item - Hazardous
: mmﬂ m Marks and Numbers
‘ Folding Machines Boots
1-56

Licensed Material
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PEZZULLD §PA [ PEZZ01 ] A
PHARMACIA YPJOHN [ PHARDT]
PHARMACIS APJOHN SA [ PHARD2
PIFFARETTI + QLIVIERI [ PIFFARET
PLATINO ELECXRICAL & ELECTROI
PLURIMETAL SKL [ PLURD1 ] =

POLTRONOYA %L [ POLTO1

Port of London Autharity

| €
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Collection & Delivery Notes

|Both ~l| ~]  Fiom|28 Oct 2005 To |28 Now 2005 !g
Type | Pickup/Detvery # | Job | Shippertmporter | CollectDesver | Prict Date | Goods |
Dekvery DEL12 E 220/1 Local Transport Servic...  Local Transport Servic... 56 Pallets Folding Mach..
4Prickup  KB131 £ 22001 Boots Manutacturing Ltd  Boots Manufacturing Ltd 56 Pallets Folding Mach...
<
- . e
IDelwcl‘y Note 28 Nov 2005 -
Delivery Address - Detais 1 Consignment Details 1 Casriet - Details
A 768x543
Carao Details 56 Pallets Folding Machines 56
Active
Container Breakdown [ =
N ber and Kind I~ (e Hazad Special Instructions S
Js6 [Pallels T W] Morks and Numbers
IFolding Machines . [Boots
1-56
Indnidual Container # Sealfi
| |
Gross Weight Net Weight
| 38567kg | 899956 Kg
Volume/Cube
[ 87m3

Licensed Material
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Collection & Delivery Notes

Licensed Material
Property of Freightdata 2000 Limited

[Both ~| ] From|28 Oct 2005 To |28 Nov 2005

Type | PickupDelivery # | Job | Shippermporter | CollectiDeliver | Print Date | Goods | Cort
Delivery DEL12 E 220/1 Local Transport Servic.., Local Transport Servic. 56 Pallets Folding Mach. ..
Prickup  KBI3 E 220/1 Boots Manufacturing Ltd  Boots Manufacturing Ltd 55 Pallets Folding Mach. .

<

[ Gollection Note Created Last Printed Collection Note #
Collection Address - Details 1 Corssignment Details | [
| £ Quoted Referen
| [Cocal Transpot Services Ltd |ERSE77
e Telephone Fax
\Winbeldon 028 676 5555 |
Sumey Post Code '
|co45RT @,
- X
Contact [joe@Localtrans. co. uk | H ,*i
Date booked Prnt Date Signed By O, é J!
| | |
Date Required Pickup Date/Time
| |000000 - | 000000 -
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CMR

The CMR section allows you to Select whose address goes into each of the boxes labelled Sender, Consignee, Carrier
and Successive Carrier on the CMR Note. All other fields for entry onto the CMR Note are here except Goods and
Weights. These are taken from the Cargo Details tab or Expanded Description if entered.

The CMR Groupage tick box will indicate to the print section whether this consignment is to be included in a Groupage
CMR or print as an individual CMR.

NOTE: This Options tab is not available on an Import consignment.

Licensed Material
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Job Details - Cargo Details

Accessed via the Edit Menu by Clicking on the Job Details Menu Item.

Allows the entry of Number and Kind and, Marks and Numbers for the

current item on the current position. A selection of package types is available from the drop down list box. The Next
and Previous buttons allow other items to be edited. The box caption shows the number of the item currently being
edited, and also how many items there are.

Iltems may be added with the “Add” menu selection from the Edit menu.

Add

M also be accessed via the F2 key or the Job Details button on the tool bar. Once the button has been pressed, a
tick will appear on the button to show that, that section has been filled in.

Packing List

The Packing List is accessed from the Cargo Details section. To enter the Packing List click on the Packing List button
below the Goods Description box.

The Packing List allows you to describe in more detail each Package making up an individual Item and each object
making up a Package.

To add a Package to a Packing List
Click the ‘New’ button at the bottom of the form. (The button text changes to ‘OK’) Fill in the text boxes with the
required information.

Note: If you are creating a new Packing List, that is one with no saved records for the Item you are currently on, then

te=TYpe, Description, Marks, Weight and Cube will have already been filled in from the Cargo Details and Weights &
Measurements sections. The ‘OK’ button will be visible instead of the ‘New’ button.

Packing List Continued...

b
—J button. Fill in the details on this form and then click the

l << ] button to go back to the Package Details form. To save the details click on to the ‘OK’ button. (The button
ext changes to ‘Update’)

To add Extra Details to the Package then click on the

To Edit a Package in a Packing List
Select the Package you want to edit from the drop down list box at the top of the form.
Make any changes that you want and click on the ‘Update’ button. (The button text changes to ‘New’)

To Delete a Package in a Packing List
Select the Package you want to delete from the drop down list box at the top of the form. Click on the Delete button
and answer ‘yes’ to the question to confirm the Deletion.

To add an Object to Package
Select the Package you wish to add objects to from the drop down list box at the top of the Package Items form.

Licensed Material
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Items

Click on the button at the top of the form. The Item Details form is displayed. Click on the ‘New’ button.
(The button text changes to ‘OK’)

Fill in the text boxes with the required information and click on the ‘OK’ button. (The button text changes to ‘New’) Click
on Exit to go back to the Package Details form.

To Edit an Object in a Package

Select the object you want to edit from the drop down list box at the top of the form. Make any changes that you want
and click on the ‘Update’ button.

(The button text changes to ‘New’)

To delete an object in a Package

Select the object you want to delete from the drop down list box at the top of the form. Click on the Delete button and
answer ‘yes’ to the question to confirm the Deletion.

Note: If any records already exist for the Packing List you are going into then the record for the first Package will be
displayed upon entry to the Package Details form. To clear the form for a new record either click on ‘Update’ or
‘Cancel’. The same rule applies to the Item Details form.
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J
0]
D
e
Add Items i
To Add an Item | g | al
Enter the Add Window via the EDIT or Toolbar : lS
Click on the Items option button in the Select box. This will highlight the Items box. Click OK to add an Item. This is -
used to add additional cargo to a consignment V
wBch may be required for Customs Documentation or delivery etc.
al
u
Job Details -Weights and Measurements €
O
f
Accessed via the Edit Menu by Clicking on Job Details. This information is entered for each item. Entry of Gross
Weight automatically transfers to Chargeable Weight if the latter is blank. G
0]
O
[ Ratet [~ Item - Hazardous
Gross Weight Value of Goods d
| 4557 kg | 677 s/
Net Weight Cusrency C
NEAten
s | 3495 I-K_g- lFrans:e :_]
Cube Exchange Rate u
I 0.063 [m3 |0 ] rr
Chargeable Weight Calculation e
[Nomal =l 557 Ko | Ko N
&ir Nomal
h_l 3 |m3 per I 1000 f'G C

Click the boxes to right of the Weights or Cube to convert the display from Metric to Imperial / US. The final display
will
denote whether the units are printed as Metric or Imperial / US.

Chargeable Weight calculations can be initiated once a Cube value has been entered. To Calculate the Chargeable
Weight, select a Chargeable Weight calculation from the Drop Down List box on the right Clicking the calculation box

displays the result of the standard Chargeable Weight formula in the Calculation box. Double-clicking the Cu
calculation rre
box transfers the calculation to the Chargeable Weight text box. Figures for calculating can also be entered ncy
manually.

Dr

The Calculated Chargeable Weight will only replace the Chargeable Weight if the Calculated one is larger. op
Do



wn List box displays a list of Currency Usage’s that may apply for this Job. Selection of the

Currency changes the Exchange rates available in the box below the Currency. Shipping Terms is a simple drop-
down

list, with a setting for Origin or Destination payment. The Freight Payable Terms can be altered independently of the
Shipping Terms.

The Next and Previous buttons allow the currently displayed item to be changed. A maximum of 99 items can be
added with the Edit - Add menu selection. These buttons also affect the display of items on the Cargo Details box.

Some Customs information is taken from this window, the rest is available via the Customs Icon or Menu choice.
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Dimensions Calculator

The dimensions calculator allows multiples of packages sizes to be entered to calculate Cubes and this can then be
transferred directly into your existing Consignment. Which are then saved until as required.

Step 1. Enter your desired sizes; remember you can pick any type of measurement.

Step 2. Press the Calculate button.

Step 3. Press the Add Calculations button and the details will transfer to display below. Repeat Steps 1 to 3 until all
packages are entered.

Step 4. Click the Transfer button and this will place the information direct to the Cube area on the Weights and
Measures part of the Job Details screen.

The Cancel Button will clear the whole grid.

The Redo Button will clear those units being entered only.

Click on any line of the grid to edit/delete any previously entered dimensions

+ Dimensions Calculator

1 5.0000 mt 4.0000 mt 3.0000 mt
3 168.0000 mm 1.4670 mt 13.8400 cm ¥
<01 |
. Dimensions | Volume/Cube
: Length 127 lin =] 38532 m3
| [Hesgnt |3.600 I =]

=] |

.n X - Accumulated Totals -

gé §67.571 m3
[2386.260 13
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Customs European - Commodity S;%

The display below may appear on clicking the “Customs Icon” if you have entered details in your customs document
not reflected in your common details. This display below shows you have changed “Means of Transport” but it does not
match with the “Common details”. Similar error screens will display, warning you of differences in your main Customs
documents.

By entering “YES” your “Common details will replace Customs details in you main entry

Customs Details E 146 7 1 -ltem 1 of 3

Common and Customs Details do not match for : - 21 Means of Transport/Border
Customs =Means of Transport Borders

Common = B4 232 (LHR - ALC)

Replace Customs details with Common details?

Yes No
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NES Customs European - Commodity SAD

This option is accessed via the Customs “ICON” or the Edit Menu option.

o1

The Customs Sign displayed here is located in the ICON and Edit procedures (F5). This is used in conjunction with the
commodity codes and other features displayed above. You should refer to the main Customs section for more details

and information and refer to your local Customs
Offices for advice on completion of any Customs forms.

Cortome Dotalls £ 1467 1 - Newm 2 ¢

Erovp Sordlosw O Toe  Document Typa |7 Teansh'-
= Flooe [@e  =peew AL
1 Common Detate [ AN 1
31 DUCR : Part & 44 MucR ) MUCR-CSP MAN
;;‘ ..... | m J e S Fe
2 §
ot { 1 DECLARATION A O ok Engrat/
a1 pucxaomsos Lro @ Exportor et P
UNITS 203 © Selt fom o sz 4 S | W
?‘JGI'“?YW‘Y © Blank i;,'.,g & Loadng Lite
WEST SUSSEX TURN 8 - I Retien Oocument r
Urstad & RSO EE P Teo | e Puckacpy 7 Ratwieren RN
CRT2 2N [TAOSOINUMBERAI u & I“.AXII nL i
8c .
| W 2 :oml 3 P sangirdiin Vi row el wiinsert
LANTICIO NUOVA PIDES $PA e
VIA BRSENGI0 38 € Biank
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Invoicing

Accessed via the Edit Menu by clicking on the Invoice Menu Item. This form allows you to create invoices for a

particular customer by entering onto the charges, set-up in the Charge Description form. Print Options: If you don’t
want to have an item printed Check the Printbox

PraForma Click the ProForma Invoice box to access this Invoice.
You can also make a note of customer rates, these can be compared to the charges you are now
making. This comes as with a set of tools including the dimension calculator
Charge Descriptions @
have a credit note.

Credit notes enter ‘— (minus sign) in front of the amount and you automatically
You can use a different charge area such as Charge 9 to create a Credit Note.

Pret Descopbon T
r Frowght X »
r Temunal Handhng 3 =
N Documentation %
r g *
~ »
r %
r »
~ £
r *
~ £
™ Foady For Charging Ficoo

Exchange Rate [ ot [T poso

Paymont Torms [10- days

Licensed Material
Property of Freightdata 2000 Limited



Freightdata 2000 53

To Invoice a Customer

Enter the Invoice Window by clicking on the Edit Menu and then Invoice.

Firstly you need to select whom you are going to charge the invoice to. Drop down the “Charges to” list box, you
will see three types of entries. Note

you cannot change “Charge Descriptions” while you are in the Invoice Display”

—1) Names surrounded by two stars. These are account names used in the job but, have had their invoice fields left
as “No”. See Names and Addresses.

2) An Account Name with “Waybill” in brackets at the end. This is the agents  account name and is the person to
whom the Wayhill is charged.

—3) Just the Account name with nothing added. These are Account names with the
Invoice field set to “yes". See Names and Addresses.
Select either type 2 or 3 to go into the charges box depending on whether you are doing an invoice or a Wayhill.
Once a valid account name has been put into the charges box, the charge descriptions as set up in the “Charge

| Descriptions” will appear. Enter in the charge for each description.

Deseseasn | Client UK Lid ) e '........——J

[Fiavre | o < 2|2 Olopgs

T comriad M arsien | 2 [  ®m

DA L ahr s - Flench lmpulel — N l_? - )
French Agencie 3 ;’ T
French Agencie [Waybill] et
French Agencie o =t =
French Importer ‘: [

r—' Freightdata 2000 Inc. " [—l l'— =

S chm_ﬁvreal Clothes LI:ﬂed\ ———=

Erchanpn Faks — Total | e

Licensed Material
Property of Freightdata 2000 Limited



54 Freightdata 2000

Invoice a Customer - Continued.

|
Click the Tax display. The Tax and Code will automatically be displayed.
Choose the desired Tax code then “click” - the Tax Amount and Total will autpmatically be worked out and put in.
Once you have entered all the Charges in, check the box “Ready for Charging”. Once the Charge button has been

pressed you are no longer able to go back and change anything on that Invoige. The Invoices and Waybills will only
print if they have been charged out.

Charges - E BN 'v{"R?_lil:_l“— r
xportes Currency
Charge Account |American Sector Trading ¥] JUS Dol
— al Tax Code TaxAmount
_ X[ 2 e
Code  Rate  Descepbion 175 % 1 .00
; : 3 ngo ..§tv\%¢d.ﬂde, I 7s x 1 2N
3 0D 5 & o 0.00¢
4 000 Outside the Scope ‘ z-‘[— ‘
A=l
X
%
| |
1] 1 l % I 1
™ Ready For Charging 515,50 [ 771
Exchange Rate | —— Total | 55321 ﬁs

A

Invoicing is also available via the F6 key and the Invoicing button on the toolbar. Once the button has been

pressed, a tick will appear on the button to show that section has been filled in. &I
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Euro Invoice

The use of Triangulation in Euro Accounting makes it necessary to show the Euro equivalent on Invoices and Credit

notes issued between two countries within the EU.
Freightdata uses the country of the customer being charged to decide whether to print the Euro equivalent. (See:

Setup — Account) In turn the country will be checked to see if it an EU member. (See: Setup — Places — Countries)

The final Invoice Screen will show the local currency equivalent and the Euro equivalent where necessary. There must
be an exchange rate for the Euro and you can either alter/enter this or give a Euro total in which case Freightdata will
calculate the Euro exchange rate. On this screen you can also alter the foreign currency exchange rate, payment
terms and Invoice/Credit Note issue date.

On completion use the OK button to accept the values shown.

% Chargez - £ 5071 | %}

Cunency Recommended  Exchange Rate Total

fitusing Bakish) 58P [eaw
Pwes Frare fchF | EX [0

| I EU frson0 ED e

Payment Temms [NIL Dayz \/
X

oa[zx Jul 1999

pmoufznu 1393
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AIR FREIGHT
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Air Freight - Carrier IATA

fle Ede Setup Tools Custors Management Window Help

c@AMO=-O- Low PExXxQ 00 BEH V-4 Q@ C

To start the Air Freight section click on the “ICON”

This is also accessed via the Edit Menu by clicking on the AirFreight menu Item.
This option contains Air Cargo information for each position. The Carriers tab contains boxes for the Issuing carrier,
their agent, and general routing information.

Selecting a carrier fills in the Carrier, Code and Air Waybill prefix and also
the account number. The Agent is selecting from Self, Shipper or other, the
latter giving a list of IATA agents to choose from. This will automatically

fill in IATA code and shippers account
The Airport of departure and destination will be filled in from previously entered information. Click the appropriate box
to bring up lists of carriers or airports

The Air Waybill number drop down box gives the user
the option of creating an IATA/ Neutral Air Wayhill,
Our Reference an Airline Air Waybill or a House Air Wayhill.

[E2/1

IHouse z’

*Airline r
House
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IATA AWB Number.

An IATA bill will pick up the Carriers Prefix.
Click on the Serial Number part to bring Air Waybill # HAWEB in

the next number or a reserved number.

Once an Air Waybill Number has been |001 NYK] 00565666

selected, it cannot be re-assigned.

An Airline bill will pick up the Carriers Prefix.

The Serial Number can be entered manually. This number is then checked (according to the Duplicates criteria)
against all previously issued Air Waybill numbers. (IATA or Airline)

A House Air Wayhbill allows manual entry of both the Prefix and Serial Number for the Master Air Waybill number.
If the carrier has been selected the prefix will have already been entered.

Click the button on the right to access the House Air Waybill Number.
Any combination up to 20 Characters may be entered here.

See Reserving Air Wayhbills for further information on IATA air waybill number allocation.
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IATA Air Freight - Dates Frame

This area of the screen shows when the

Chackad  §05-Febr37

diteretite ladtioagy was made. The bill cannot ___L————7i5ed l

Loy
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Air Accounting

The second tab is the Accounting Information tab.

This form shows fields corresponding to those on the Air Waybill. Choice of PPD (Pre-paid) or COLL (Collect) will have
the effect of putting the appropriate charges into those columns.

The tick box for Print-Company will only appear for a House Air Waybill. Use this to signify that your Company name
and address is to be printed as the Issuer on a House Air Waybill. (Some House Bills are pre-printed with your
Address).

Fill in these boxes as appropriate.

Extra Air Details - Accounting.

This also shows the Shipper and Consignee names and addresses

Click the down chevron on the top left-hand corner, this will display a list of alternative parties for this shipment.

The Magnifying Glass will display a list of database customers available. Any alteration of the jobs addresses will
update the air freight area when the airfreight screens are displayed. By Clicking in the address box area Names and
Addresses can be entered in manually or existing details altered. However, If the Air Waybill has been issued the
Shipper and Consignee addresses will display exactly as they were when the Air Waybill was printed.

Other information such as the Quoted Reference and whether this account is to be charged can also be entered.

The Shipper will also display the expiry date for Secure Cargo if appropriate and an entry is made into the Handling
Information as to whether this shipment is Known or Unknown Cargo. The DOT Listed Agent Number is entered into
the Accounting Information box using details from the Company Details section.
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Air Freight -continued

Set as Default

This window also contains a check box labelled “SET AS DEFAULT”. If this is checked (Ticked) certain fields will be
stored in the computer registry so that the next time an air freight job is entered these values will automatically fill the
boxes. The items that are stored are:

0 HandlingInformation

0 Accountinglnformation

[] Currency

[ Value for Customs

U Value for Carriage

UJ Insurance

0 Print-Company

71 Weight Charges Prepaid or Collect
1 Other Charges-Prepaid or Collect
[ sCli

[J Signatory

(1 Agent Status (Self, Shipper or Other)
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IATA Air Cargo Details

] 7'1? N ]
-Iu—. hz‘.‘.‘.’).‘(imm,
- Yotal cthen Chirges Duw Agost - Agest/ Snppet Sipyieg Tome
S | . | ' =
T Youal athr Churger Dos Carrver R Srramipag [0
r«.‘u_n Na c
S | e T [ m D

This tab is used to enter the Weight Charges information and goods description. The first lines will be filled with any
known data such as weight, number of packages and cargo description for the first 6 items for this position.

The Rate Class field is updated from a Rate Classes list supplied with the system, updated by the user. This will
provide information for the computer to calculate the charge. Weights entered in Kilos are rounded to the half Kilo;
weights entered in Pounds are rounded to whole Pounds. The Up and
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IATA Air Cargo Details - Continued

Down arrows are used to enter additional lines which will appear in the grid below.
Check the Free Text box to give any additional information, which will print below these Weight Charge lines.
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IATA Air Freight - Charges.
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The final tab on the Air Freight details screen is the Charges tab.

Weight charges entered on the previous Goods tab are brought in automatically into either the Prepaid or Collect

column depending on the option picked on the Accounting screen.
Other Charges:

Other charges are entered using the IATA codes provided with the system. Again these can be updated by the user.
Enter the charge and choose between Agent and Carrier in the options. Clicking on the Code will bring up the list of
Other Charge codes. Up to 18 entries can be made. Again the Up and Down arrows are used to move up and down

the grid area.

Licensed Material
Property of Freightdata 2000 Limited



Freightdata 2000

IATA Air Freight — Charges

You can generate your own house Air Wayhbill
numbers by clicking the wand (You must choose
HAWB Option )

To first set-up the automatic number click
Numbers.

Management then Documents

0 jees Frwe Tot r L L S
Prepad l Cotlect I mu."“[ P Didian
N Weight Chargrs
2w n l
R Valiathon Chargé
’ |
N Ta s
i il
T tvatee e Aes e 1 e
A | -2
b 2 ’ Faxe
o I o
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IATA Air Freight — Charges  Meesement i 5e

Document Numbers
Job Reference Definition
Create HAWB Document Numbers Management Information
Air Waybill Accounting
You can now complete your own HAWB or Users alternative range numbers (see bottom of
page) . Note: Air Freight AWAB number is Delete - Air Waybilis limited to the legal size.
Delete Old Racords
Accounts - Options »
S Database
T —
HF 7 A Wapta # HAWE CRNCSR
e | [Wouse <1[175 (i | ooo00125 EWANE Al
| 1A Wayod 1 2 A Cargo Delaily | 3B Dota

« | 3]
Bravch & Erarech Coda Dapartments Décusnant
gt | pasTORE [ 7] -
o % | Bormgora -
Profix [None v Fusts Last # i i
forese [ [s5999999 Tl | |
Local Transpont Note
Mot a5 <

S= v | X | & | A DFE349999993/W
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IATA Air Freight - Charges.

These entries are used to fill the Other Charges box in the Air Wayhbill.
These charges automatically accumulate into the appropriate Agent or Carrier Prepaid or Collect columns on the left-

hand side. This also totals automatically.

An additional Free Format area is accessible by pressing the

button labelled OTHER CHARGES.

This will allow as much space as is left after the other
charges information entered has been printed. Therefore

this will vary.

When entering this information the Charge entry line above

is disabled.

-Other Cﬁurg es
Charge

Code

Descnption
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IATA Air Freight - Charges.

The last part of the completion of the air waybill is the extra details below.
From here shipper & general information can be completed.

You can tab back to the main air waybill section with the tabs below.
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IATA Air Freight - General.
Air Wayhbill Checking

The information entered must be checked before an Air Wayhbill is printed. This is done so that in line with CASS
recommendations, an Air Wayhill is issued once in its original state and the information cannot be altered thereafter.

For this reason the checking process will check mandatory fields and show which fields have not been entered. Only
when all mandatory fields are checked as being okay will the date in the Checked field be entered.

At this point an Air Waybill can be printed and once printed the Issued date will be entered. If this is for an IATA/Neutral
Air Wayhbill then this will then disable all fields so that nothing can be altered.

In the case of the IATA/Neutral bill a further check is made on the Air Waybill Number and printing will not take place
until this has been allocated.

Air Waybill - Checked ]
Ehigdg deeivvidevetaficks l‘m following entries must be completed before this appears when the button labelled

an be agreed: are placed against correct entries and

fraReeSR8¥Peharges it is information still required.

JCaner only necessary to enter at least one type
meHﬁ%EFonTﬁséeé%%a {Shipper large tick will appear if some charge
shown.

[Consignee entered but individual charges are
1574 Code

{Airport Of Departure
Jairport OF D estination
[By First Catrier

[Cusrency

[Place

W eight Charges
[Valuation Chaige

[Tctal Other - Due Agent
JToral Othes - Due Catries

|

XX &<

‘\'Xxxxx\\\\
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IATA Air Freight - Continued
IATA/Neutral Air Waybill Number Allocation

For IATA/Neutral Air Waybills clicking the Air Waybill Serial number box will bring up the next screen as follows:

% Reserve an Air Waybill # [ X

I Catrine
" Pr@n(.gn Al

Carront Stondby
First# Fes N
[ e
Lowt# Last#
l I )
[l ponoouon
% Resorvad Air Waybills  Retonued A Waybills Clote

| displayed. The user can now select one of the
reserved numbers by clicking on the appropriate item in the list, or the next number can be allocated by pressing the
button labelled Next #. This will display the next number if there is one.

To make this choice permanent - press the button labelled Apply and this will return you to your Air Freight Details and
the information will be stored in your Air Waybill number field. The carrier and Air Waybill numbers will now be disabled
and you will not be able to change them. At the same time the next available number for this carrier will be updated. If
this is the last in the range, the standby range replace the current range and the standby range set to 0.
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IATA Consolidate House Air Wayhbills

From the Tools menu, choose Consolidate House AWB. To consolidate House AWB double click the AWB required.
The AWB will then be placed in the panel below for consolidation of the AWB. When you have finished click the check
box.

To Edit Master Bill, click on the required AWB, which will turn blue - then press the Check button. This will take you to
the airfreight details, where you can make required changes. When you have finished click the Check box and return to
the Consolidated House AWB section. To see details of the master bill breakdown chose the Master Bill Breakdown
tab, then click the required AWB. To print the Master AWB, Click the MAWB and choose the print option.
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Master Bill Breakdown/Edit Master Bill IATA

This option Tab shows the breakdown of you Master Bill of Lading and the make up of the House Air Wayhills. Also in
this section is the option tab to access the edit Master Bill. To edit the MAWB check the “ICON”, this will take you
directly to the MAWB screen for editing.

The option for size of print including US standards, are available here along with the choice of Printers and
Fonts.

You can also access the “lcon” for Printing Labels in this
Files for “MS



|vi et BT e VI
AR 210 207 e
1 Orbarlatnd, 9 W2 1)

7 (w1121 B g'v" — 3, &
iru;umn!- Iﬁi‘.—-u—'af 7,

| 7 O 8128110
r Lr Dk, 210527 o




Freightdata 2000

Consolidate House IATA Air Waybills

Air Wayhbill Filter

Use this to filter Air Waybills displayed.
The date range will default to the last 2
weeks on entering the Consolidate
screen. Other options will default to the
last chosen. The first time, these will be
set to All Carriers from All Departure
Airports to All Destination Airports.

Click on the date fields to bring up a
calendar. You can enter ranges for
Carriers or Airports, or you can enter the
same code in the From and To boxes to
denote a single Carrier or Airport. In the
example shown, if the All box in the
Carrier frame was not checked, this would
denote just British Airways as a Carrier.
With the box checked it denotes all
Carriers.

Printing Air Wayhbills

To change the paper length, printer or printer characteristics in Freightdata, you simply have to double click on the
Printer Name or Paper size displayed on the Print screens in Freightdata. EG: In the Print menu - documents screen
these are at the top of the screen above the documents list. In the Master Air Waybill screen these appear at the
bottom of the screen.
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USA Uniform Domestic Air Waybill

This document is not to be confused with the International IATA Air Waybill. Its purpose is for domestic use only and is not
legally recognised outside the U.S.A.

Although you can use the standard IATA Air Wayhbill for internal use in the states this Uniform Domestic Air waybill is an
excellent document for use inside the USA.
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USA Uniform Domestic Air
Waybill...Continued

The next button produces the accounting information for the domestic Air Wayhbill.
As each item is added the items are automatically calculated
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USA Uniform Domestic Air Waybill.. Continued

Dimensions Calculculator
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Customs UK
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Customs UK (NES & NCTS)

File Edt Setup Tools Custerms Management Window Help

cEMO=-@- LI (PaEx@ 2 00% 85 H )& DR C

Accessed via the Edit Menu by Clicking on the Customs Menu Item.

Firstly, it is expected that the user has some basic knowledge of Customs documentation. However, we have provided
some general guide lines to help in completion of the Customs forms in the EEC. United States and other countries
should refer to relevant documents and Customs departments.

For Exports, the 5 check boxes on the General tab control this information. The combination of checked boxes
decides the Declaration Codes available. The VAT Number entered is that of the first address on the SAD. The
Offices tab allows entry of up to 6 Transit Offices and country codes and, Destination Office and Code.

The Customs box is also available via the F5 key and the Customs button —I on the toolbar. Once the button has
=1

been pressed, a tick will appear on the button to show that, that section has been filled in.
Note: If the following display occurs “There is no Customs Information to Print”

This will mean that you have not completed the Customs information correctly.
Re-Check the information you have entered.

Licensed Material
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Customs UK (NES & NCTS) Customs - Continued....

For Example: Typical EEC SAD Completion.

15 Despmcn Couny 15 Dutpaas 170 Dstnaton

| .
14 County ot Ongn 17 Desinsion Couty
]
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Customs UK (NES & NCTS) Customs - Continued....

Note: The information below is only a guide and should not to be relied on: You should obtain Customs notices and
advice by contacting your local HMC office for information on completion of any Customs documentation.

Locked and unlocked : This option controls the data
~ Entered and sent to Customs. By locking the DUCR,MUR,MRN. It also locks/unlocks the EPU &

;—-A’ A1 pre entry information.
Customs Detads E 146/ 1-ltem 3 of 3 Generates DUCR

3 g : ¥ Transi . GeneratesMUCR
‘Q'. .E,F w , Iy E ‘DM Te [ SetAs Defaul

1ComonDeldls | 2 lem Detas |
31 DUCR Pat® _ MNUCR MUCR-CSP MR
(580000000 0| (EE] NI E[w.zcﬂ [ve
= ansi
request for DUCR or MUCR S B

Customs UK (NES & NCTS) Customs - Continued....

lombii W61ty ]
B Ghtwilds D T Dewellpe  Flawd

o [z [lea B 2 T A0
lmombedls | leabeds |

31 DUCR Pat _ W4MUCR HUCRCSP MR @
s H 5745 [;imum i =

| DECLARATION The “wand” display when clicked will generate an automatic nu mber for “DUCR”. This
will be the same for “MUCR” & “ MRN

MRN art # 44 NUCH

[MAN v Jans7essmss @

I 5e &x Delault Licensed Material
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Set as default will take set items in your SAD and re-apply them in all your new SAD entries. These items will
be Declarations/Representitive, Exporter,
Also other items in the declaration such as “Com” and “T2” eftc.

Licensed Material
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Customs UK (NES & NCTS) Customs - Continued....

DECLARATION: Is completed in the normal way including declaations for “T” forms. A pull down box is
provided for “Type of declaration” together with the “T”Form option below.

1 DECLARATION A Dffice of Export/
Destination EPU

w3 ,

[V 4 Loading Lists

ESM IE 2l Return Document W
EX - = 7Reference/LRAN
F T |TRADERS i

“RTAL
9 Person responsg ; i{ hoial settlement

BIS3H
i %

10 1 12 Value details 13CAP.

I . - | |
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Customs UK (NES & NCTS) Customs - continued....

Declaration:

Box 15: Dispatch Country has a pull down box with pre-installed countries from “Places” in the set-
up menu of FD2. The same pull down box operates the same way and takes its information also from
the “places” option in the set-up menu. (See Paces in Set-Up menu).

1 DECLABATION » Uifica of Evpot/

Cimrticody EFQ
I;:Q“ ;l —:" 12 _"J SR AN
ZFomye o 2 Lomdieny Uity ‘ i
y n Fetusrn Document 3
2 it & Fachager 7 Feference/LFR

g { JTRADERS
3 Farroey rarpoevribda for finaswcial raiBanyeet

10 11 13 Yakee datadz 1ZCAFR
I I -1 I
15 Dizpatch Countey 15a Dipatch 172 Davination
nited Knadom EE_¥ WA
gAndeaa LAD Y =on Counby
Laastnua [ AT |
Bahram [ BAH }

Braxi | BR ] aFiate 24 Ratwe of
Bmﬁt{g]l ;'u.n'.-w.*kx«
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Customs UK (NES & NCTS) Reasons For Amendment

It is a requirement to sometimes amend and provide the reasons to HM Customs. By clicking the “ICON” on the main entry screen
below you can detail these amendments.

The radar screen left is accessed for transmission to customs that has its own HELP information. Click the “ICON” to enter

transmission services and HELP information services &

A =3

Reason for Amendment

&«
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Customs (NES & NCTS) UK Customs - Continued....

31 DUCR Part & 44 MUCR

—2 Consignor z

A+D HOPE LTD @ Exporter
JELSTREE WAY C Selt
EOREHAMMNID € Blank
HERTFORDSHIRE .

WOIE 1RN TURN #

522340343000
~ @ Consignee

—— 2
CALBERSONEUROPE pe gg:f:éwe
CALBERSOM EURDPE
IROUTE OE CHOISY ALl BAL € Blank
60200 COMPIEGNE
FRAMCE TURN #
~ 14 Dedarant/Representative 1
ARAMEX Inbzmitional @ Seif
155-15 145 Drive C Blank
Janvsis 5
e TURN #
& Diract € Indirect [5e2340943000
@ %W*ﬂ“ By clicking the “Radio Button” in the display opposite you can transfer the
‘; seosr different names by title. For example: You can move the agents name into the
—- consignors box. You can also blank out boxes as required.
TUFH #
[TAICNUMBERATN. By 14 controls for Direct/indirect options are controlled from these boxes here .
T Agerd 1
& Cornsigroms | ' Indirect .
T Blank See H.M C&E rules in the use of box 14.

UFH B

LA =1

'
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Customs (NES & NCTS) UK Customs - Continued....

PRE-Entry: Is completed with the option of pull down boxes shown here.

Document Type W Transit

FreEnuy 2] Status

‘Pte Shipment
Post rS_hi‘pment

Transit Status: This options can be checked and will highlight or display the relevant procedures required by

customs.

v [Transit

[V Status

[~ Set As Default ‘

18 Means of Transport/Departure
|4 Boat
21 Means of Transport/Border

IGB 19 Container

~

Armival

[BA 232 (LHR - ALC)

|GB |7 Dec 2002

v

Customs (NES & NCTS) Customs - Continued....

Means of Transport & Departure.

lick the Mode of Transport (25) here *

[W You will see the blue displ

Aﬁhowing

“Modes of Transport. Click the arrow to see the description box below.

25 Mode of 26 Inland Mode 27 Loading/Unfoading
Transport at of Transport

Badee g} [40°  [Abedeen

29 Office of Exit/ Entry 30 Location of goods
[Aberdeen [Coatbridge Contanetbase

S Modaod 2% Inkand Moda
Tiarepert 2 ot Traropoal

Bl Go gl [@
29 Difica of E4¢/ Entey

|Aberdenn

27 Loadng/Uinkoadng Foet Coda

A Tranzpost | 40 ] -
&i Transpont Did{ 4§
Fax Tranzpost inztallation | 70 §

Irdand walerway vessel on sea
| ESHED

Inland Wateswayz | 80 §
MailiPost [ 50 |

For Customs Inland mode of transport click the box here —» [43 E_-T

Pt Codde

25 e od B el Mode 27 Ladegiilvkardicg

Tramport 3t o Tranipot  [&m Te 1140 ] [

Smdm g [40 (WA Tranzport Oid [ 4]

S T 1P Transpost lnstallation [ 70 | < .

23 D of Exd Erdep :deod m‘” verzel on A el Materi?ﬁm
{Aberdeen Mail/Pozt | 50 )

. 8F?rolperty of Fﬂghtdat& Imomnited




Freightdata 2000
Customs (NES & NCTS) UK Customs - Continued....

ABD @J Click Box (27) Loading & Unloading option for the display below.

25 Mode of 26 Inland Mode 27 L
Transport at of Transg] .

Border W -IAB—D [ill

29 0ffice of Exi/ Entry  |Avonmouth [ AVO ] ICo Shed
Ayr [ AYR ]

|Aberdeen

Barking Containerbase [ LBL ] =] |COA =JISHED

To complete the options on ICD’s click the

- I Unwndvnse of gy R i T

vigE Laxdzmebiang -
goa Erataig EB  lfsHED
FBE

GGA

HSA

HUD

LBL

LBR -
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Customs (NES & NCTS) UK Customs - Continued....

91

By clicking on the data field below an automatic calendar will appear. Once displayed to close it pick
either the same day or the new day required. The “Chevrons” will allow you to change each calendar

month. Below the time can also be set-up by using the pull down arrows.

28 Financial and banking data
Acceplance [7Nov2002 2018 =
Depated  [13Nov2002  [o000 =
18 Maarw of Travpot Depatise 20 Debvery Tomu
e (= o
21 Moot of Tranapot Boeder Asrrval | n— I v 1 v ;Em.m::d
- oot W Py Fa S et
Eanow. an Jai [70es 022 b R %) I’” Z
25 Made of HElrdandMode 27 LoadngAinicadng Poat "’. ‘, ," ‘e] :‘ ; 9\ 1 and bavkong dats
Toaras e 1 r4 I < ]
Towrngrnt o of Toragent VBN 2 S
2 T XX T NN I -
%0 4 > : ; 1
2 080e of Bt/ Eniy 20 Locaton o poo X0 ' |mm- X8 P
T Today 12/ 272002 - 0
{Abesdaan Koot ComanatarsJCOA ™ oo ytiraos fanvae oo =

Customs FEC (NES & NCTS) UK customs

This “Icon” checks the Credibility of the FEC if HM Customs wishes to verify Destination Country, Transport Country and

Loading/Unloading.

By clicking on each heading you confirm to customs that this information is correct. When you have clicked the appropriate boxes

click the “Chevron” below.

&

| Front End Credibility (FEC) - Checks

W Destination Country
M Transporting Country
¥ Loading/Unloading
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Customs (NES & NCTS) UK Customs - Continued....Iltem Details

For Example: Typical EEC SAD Completion.
Items detail “Tab”.

Customs Detals E 1467 1-Rem 3ol 3
] EFU EmySandletw Date Tme  Document Type ' Tuansit |
3 Set As Oefht
o o ) O 3o s "
i 1 Common Detaits 1 2 fhem Detnits 1
-1 P, D
N Pockages & Hem 8 | 33 Commodity Code o Fueh
To rand rhomasicn « 25 Catorn sz Indiacalow
ExpratasFoomadas ol To sand eleanopen - rﬂh’,‘( - ol ol BL( lwm '-‘z:m
w8 LSP Community Erpotec/Fomarder can 1 e a £SP w"" ve i s
Syedanve, Prowdn| o (Craspserdy Sydame; Papvring) o [ m |
e ol e T LT T T
o N ~ »
intemet Emal XATG oma oror Wieb Fom directy aouh HMCS EDCS LA
._'“‘ Y ———— dalaad - J.le-mw{}«u&mﬁ’m\wt’mxm
m-‘zwu-za 22 |Fowsy CeriaraTion Prev it
1R A IR o8 R 1RO DT EE OT«FF DT GG DT obiH RS ol RSl 41 Supplamartay Untz 42 e Pice %
BSaKK REsLL LEDMMNNINI 112 LCODOFFFP2222 23 [ L0
Curarioy [Linéad Kaadont 'l B
7 85 A rment 4 Statete s Ve
[ - I [
Tipe [ws«e Bae  OVR Amoax Isf__ &0 Py pow g
R | e——s
© Accourtng Dataks
] I — = o)
0l T | [
[ ] | | | L
I L I3
7 H- o o . o
> Rt wamin E RIS SJ6E [Chatouy £ &
| a1 | B - EJ
]53 . B 53 Destination Tranmut Difice
U artee
- - - — Boogad U
P IR | £l
The Houze Not Vabd For tu Place & Date
AL [anle
oFE | |7 0ae 2022

Customs (NES & NCTS) UK Customs - Continued.... ltem Details

Completion from the main “Cargo details” of FD2 will automatically compile the “Iltem Details as shown here. This will
however exclude some of the Community procedures.
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Cutoms Detads £ 146/ 1-ltem 3 of 3

Al U Eptadlsw D Tme DocumentTme Flad
™ Set s Defok
E oo [ Frosome” oo S [l
1 Conmon Delads 2 lem Details
-31 Packages & Desciton Iull‘nMM o fh
10 send rlomaton 2 Cators ! LLLLZ723 I | | I Indicalor
Exporter/Foearder can st To send rdomaion - r UCrtyd 6ot Wegh S;ra‘erm
wealSPlommundy  ExporeFormadsr can ol use a(SP G
SplmaProiels [Ccomuy Syt Povi] T W W []
e T
ow & 0 %
el Al oV Fo oS f_ i |
""‘" i "I‘ L &) Sumnagy Deciration/Prevous Document
[ -zMu-zzam s [FNSIRT DECLARATION PRy "
IRk R ReC <) T<EE OToFF 7o Db Rl RSl U Syl Qb Pice
RS RSL COAMNNN12LC00FP222 3 I [
Coency [Ueksdlnodn ol B

Ghdoen  BSwacdVie |
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Customs (NES & NCTS) UK Customs - Continued.... Item Details

=

S Eney ®and Ueliec Date Tom  Document Type P Tuanaa :
C s = |l | [Cw  =ewimy 2] Status jr Tt As Dol st
1c Detais T 2 Itam Detaits 1
u- ._m.] fAcs | cr= 12 { o Voo
IR« l 1) O (33 As- |1 Lichees D““‘. r_:.i 7= = » Wesghe ‘".;;;;4«'
Lore [ s _—— g i
’ DY~ AS~ I.li‘-> Ve 330ucts
m. [—' DY [FH nS= L f
r— hoars_
WF-WF‘-T— WWW'E’SF ‘ e bee 43VM Code
Addaional Infommation Muscellameous Toxt 1 | o
Seauence [0~ (] A= [T [ wre - -
I — fariesT) -~ Ef"__.“".‘i‘.’_‘..‘:.,
U-m:o y
AREMOUSE
[ | e
] vy [S—— S| L] A— 9" ‘
(= o O %
51 :
[es et it =jus  [Baton @ |m, 2 B G
| = | E | ‘ = |
LT o e 43 Dostination Transt Oifvce
If. o D) R [ [Booad 2
The Houwse Not Valid For 54 Place & Date
i~ s E{m |7 Dec 2002

Using the chevron here you can access the additional information data as shown here.
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Customs (NES & NCTS) UK Customs - Continued.... Item Details

You can use the “+” or” “-*“ boxes to expand the sequence numbers as required. When you have
completed this section click the chevron here to return to the main SAD screen,

Customs Details E 1467 1 -ltem 3 0f 3
A EPU.  Erylwdlets D Tre  Document Type P Tiansit |
= [ e ol - E LA N
1 Common Details | 2 ltem Details |
U= B [ A= [ or= [12 - [ Freioh
- 7 Details | I ' Indicaton
muk foEEr B 1 Semmnce sl W %
m= i o= BS= [l ) sconce Detai
B= [C p1= 55 Ass [ s o ﬁ ma
h= [0 | pvs [ () (T ey
[ Ny 2 Frrd ) ! LN~ ==
itional Information LS=
Q-
Sequencelg_ﬁ Al= IM'_j
[DATA ENTERED [MTTESTY
r
- [ —
5! [ Wach SJus [eerss +J[G8 |Chebourg 0@
[ 3| B — |
% S ot ?Dm Transit Office J
m— - Beogad e
Mt Prescipal Bﬁm 2
The House Not Vabd For B |54 Place & Date
TPL [N.nYﬂ
AF | {7 Dec 2002
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Customs (NES & NCTS) UK Customs - Continued.... Item Details

Box 47
- 47

Tyow TanBawe Rz VR &neswd e =

e [ es | [uss o

] [ 1 i i i [

| [ | | | | -

{ [ 1 { { { [

{ i1 { i { [

{ i1 { i { -
+ = of 135500 =
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- Using the “+” & “-““ options
- shown here you can increase the

number of items listed. The BAR
(Left) allows the display of all the items

EB of 1

listed by using the “UP2 or “Down”
arrows.
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Customs Transport Modes Older versions

Earlier revisions of FD2 issued before the European Customs changes @27/11/02, required single identification modes such as 1=
Sea Transport as shown in the example below. Owing to the new NES & NCTS changes it is how necessary to alter this older
format to the new Customs codes. Information on these codes can be obtained from your local Customs office. However, the
example here, shows some of the current format, when this guide was produced. Failure to implement these changes may cause
your customs documents to be rejected.

OLD FORMAT

A, New Transport Type E3

Transport la
[Special Road Service

Customs Transpoit Mode NEW FORMAT
T=0ea liampot e -
FELE RS . Cuztomz Tranzpost Mode

3=Road Tranpeet |
4 = Ai Transpoet

v/

=
=
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Customs - SED Documentation

Accessed via the Edit Menu by Clicking on the Customs Menu Item.

Firstly, it is expected that the user has some basic knowledge of Customs documentation. However, we have provided some
general guide lines to help in completion of the Customs forms.

The Customs box is also available via the F5 key and the Customs button .| on the toolbar. Once the button has been pressed,

a tick will appear on the button to show that, that section has been filled in. ﬂ

Click the Next button and we will proceed to the first item SAD —Form 7525V

33

4

° A
5 Pro
P&

Licensed Material
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US Shipment Export declaration

Note: The information below is only a guide and should not to be relied on: You should obtain Customs notices and advice by
contacting your local U.S. Customs Office for information on completion of any Customs documentation.

Produce USA Shippers Export Declaration lor In-Transit Goods Form 7513

Licensed Material
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US Shipment Export declaration

Next you will be able to enter ant schedule “B” you wish to enter.
This can activated by clicking the “Change” button on the bottom right of the display. You can hold, Go Back and Save at this

point or print the item if you wish.

Licensed Material
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US Shipment Export declaration

From the pull down list on the schedule “B” numbers you have a complete list of schedule types to enter automatically. Finish will

complete the export SED.

Insert Schedule B Numbers

Yem Nmber | Mamber of Packages | Padkage Typs | Desonpton

1

§509302000 - ELECTRIC DOVESTICFLOOR POLSHER PARTS

See Ful Ust
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USA Customs Optional Landscape SED
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SED 7525V

The next document option is the SED 7525V
Use the pull down boxes to pick your required data.

Schedule “B” documents can be accessed again in the same way as the first option for the SED, by clicking the next button then
clicking the change option.

Produce USA Shippers Export Declaration Form 7525V

Licensed Material
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Printing and Faxing

& Emall
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Selecting a Plain Domestic Document

To print a Domestic Plain document, that is a document that is used for non - international movements, click on the
Domestic option button as shown then enter in a Movement Number and a Position Number and click on the Next
button.

For Groupage (Consolidation) prints leave the Position box empty.
To select a Plain Document, click on the Domestic Plain tab as shown to reveal all the Domestic Plain documents
available.

Enter into the box beside each document the number of copies of that document that you want to print. The printer
type and font style and size may be adjusted by clicking on the yellow boxes. Once you have selected all of the
documents that you want to print click on the Print button. To print a Domestic Pre Printed document click on the
Domestic option button shown. The enter in a movement Number and click on the consolidation prints leave box empty
available for printing

Enter Movement Reference

7 Export
 Import

‘* Domestic

Domestic

= g

= Freightdata - Print - Export
Document Settings
Selected Printer Selected Font
Freightdats Adobe Acrobat Files [friail Size 528 E 396071
[A4. 210 x 297 mm
[Mormal. Colour. 600dps. Unknown Portrait

[ Export Plain | 5 Export Pre Printed | E5 Esport - OL |

LCharge Signatories |
Advice and Enclosure
Callection MNote
Header Document H2

Certificate of Shipment
Dieliven MHote
Header Document

Freightdata - Plain

Left Margin (mm) [ o % DomeStiC Pre

Header Document H3E Labels

Aarriveal Motice Arrivval Motice - Charges i '7

Irvoice Invoice H2 Top Margin (mm) o %I .

Sinta L Print - Logo = Printed tab as
Shipping Instructions BOL Instructions I~

Transport Mote Packing List Shown to reveal a”

P orvement Loading List Other - Plain
Special Manifest
Fomwarders Certificate of Recesipt

Sea wawbil

Agents Consolidation Loading List
Fanifest
T ruck *wavbill

Set Margine ~ || " the Domestic Pre
Printed documents
] (o€l (<]

Commercial Invoice FroForma lnwvoice

R Certificate of Origin

[NETRTE P R =)
M eutral/ AT & A0 B - Label
M eutral/ AT & 20 B - Conditions

House A0 B
House &4 B - Labesl
House 207 - Conditions

Deliven Receipt #1
Lir M_&. - Bill OF Lading #1
Ltr M - Bill OF Lading #2
Lir Dock Receipt

Diclivens Receipt #2
A4 Mo - Bill OF Lading 1
A4 Mot - Bill OF Lading #2
2.4 Dock Feceipt

List of ltems[Lol)

JTITETT T TTTTTTTR

Accomparnwing D ocumsnt(TA00)
Sa&D Plain Paper

T T

Enter into the box beside each document the number of copies of that document that you want to print. Once you have
selected all of the documents that you want to print, click on the print button. Again, printer and font may be selected by
clicking on the yellow boxes.
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Selecting a Plain Export Document

Enter Movement Reference

= Export

i~ Import

i Domestic

Freightdata 2000 Corp
() Copvright 1996

= =

To print an Export Plain document, that is a document that is used for Export movements, click on the Export option
button as shown then enter in a Movement Number and a Position Number and click on the Next button.

For consolidation prints leave the Position box empty.
slect an Export Document click on the Export Plain tab as shown to reveal allthe Export Plain documents
' <t ~ available for printing.

Selecied Pintet .
\SOFTWARESUPPOAT\EPSON Stykus Photo 830U [Asini Size 6.2 N | ) _
s A4, 210 x 297 mm Enter into the box beside each
[Shoet. Black & Whito. Unknown [Postrait document, the number of copies of
[ ExpotPrsn | Y €xpcn Pro Prrved | B Export -84 | that document that you want to
- - D I print. Select printer type and font
Certificate of Shipment | Advice sndEnclowse [ by clicking on the yellow boxes.
Paseg i S o h lected all of th
Headet Docimseet e Dociasant 12 B | [ m et nce you have selected all of the
Aval Nobice T Asival Notice - Charges B Left Mastgin (mm 7 documents that you want to print
| B B gin (mm) o - ;
mvoice B ool A 2 click on the Print button.
Shippng Instructions BAL Instnactions Top Maigin (mm) [TB
Acknowledgament :_: Teantpoct Note : Pink - Loga r
Movement Loading List Agents Conzoldation Losding List g : - =
Special Marest = Mandent [ | || 2'aodmd = Fro Priated F
Cortiicate of Orign —  PackingList A
Foowadess Cerificate of Raceipt | Truck Wagbd — | || Othes - Plain
Comenaecsal Invosce =% ProFomea lrvorce T Set Maging r
Custons Loadng Lt ™ 5AD LoadngLin s
House AWB - Label T NewtalIATA AWE - Label [
Dekvery Recept 11 o Dedvery Receipt 42 B3
L NA <Ba0f Ladng 11 T A4 NA -BR0OfLadng 1 =
Lt NA - Bl Df Ladng #2 " A4 NA -BEOf Ladng #2 —
Lir Dock Receipt e Dock Recegt -
Accomparping Document(TAD) [~ List of ltemafLol) =
SAD Plan Papat B
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Selecting a Pre Printed Export Document

To print an Export Pre Printed document, that is a document that is used for Export movements, click on the Export
option button as shown then enter in a Movement Number and a Position Number and click on the Next button. For
consolidation prints leave the Position box empty.

Enter Movement Heference

= Export

= Import

 Domestic

Freightdata 2000 Corp Export

(<} Copwright 1996

=

To select a Pre Printed document click on the Export Pre Printed tab as shown to reveal all the Export Pre Printed
documents available for printing.

Enter into the box beside each document the number of copies of that document that you want to print, click on the
yellow boxes to select printer and font type. Once you have selected all of the documents that you want to print click on
the print button.

= Fraightdota - Print - Export

Solected Printer 85|  Selected Fort Al
FEEF":’WA?RUPF&?QPSON St Prolo 830U [uri Sze 92 [Ewma
A4, 210 x 297 mm
[Sheet. Black & White, Unknown [Portrait
[ Expont Plain X Export Pre Prnted | [ Expont -8 |
Noutral IATA AWB = Alries AWB I Change Signatone: |
CMR Note RE £MR Gioupage [ | Freightdata - Pre Printed
Stardsd Shipping Note [ Cesiicate of Oiign I Loft Margn (me) [ [§)]
Uogeds Cortifcate of Insurance [~ CU Cortiicate of Insurance B Top Matgin [mm) r‘a"B
Geoupsge SAD (88 e Buk SAD C88 [ 7 Pk Loge -
S Dock ot [ (A8 Dosk Receit [ | standaud - Pre Printed ¥
House AWE - Label #1 [~ HouseAws-Label 82 I
Other - Pre Printed

Cortificate of Shpamert [ Adwe andEnclones s R =
Delkyery Note B Pickup Note 7
Hoades Documert = Heade Document 82 f_'
Anival Notice [ AmvalNoice - Charges 1=
Irvoce |'_ Waybd [_‘
Shepng Instructons [ BAInsucbos I
Ackrowledgement [_ Teanspont Note r_'
Foomarders Cetdieate of Recept ['— Truck Waytd [
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Selecting a Plain Import Document

Enter Movement Reference

.
NINININININING
ENININININ IS

" Export
@« Impoit
" Domestic

Freightdata 2000 Corp ™"

for printing.

[151 1h

i

(c) Copymeght 1996

' Fruightdata - Print - npoct

is used for Import movements, click on the Import option
button as shown then enter in a Movement Number and a
Position Number and click on the Next button. For
consolidation prints leave the Position box empty.

Selected Printes 85| Selected Fort Al
F\sonwmssumm\spsou Stybus Photo 830U [arial Size 8.2 Bk <ctich |
2 AR, 210 x 297 mm
[Sheet. Color. Unknown Portrait
Import Plan ! Pre Printed
Aaival Nobce B Asrival Nobce - Chatges i Freiohtdata - Plai
sl Ftyp o Leit Margin (mm)
Headst Document By Heade: Document #2 B i o B
Advice and Enclosure e Acknowledosment B Top Margin (mm) [ D
Invoice B Waybdl Por. Prnt
Out-Tuns T Fregn Statenents R - Logo r
Special Mardest w Mandest paied Standard - Pre Panted WV
Dekvery Recept i 3 Dekvery Recept #2 R :
Packing List — Transport Note | Other - Plain
Set Maigins k¢
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To select an Import Document click on the Import Plain tab
as shown to reveal all the Import Plain documents available

Enter into the box beside each document the number of
copies of that document that you want to print and select
printer and font by clicking on the yellow boxes. Once you
have selected all of the documents that you want to print
click on the Print button. Either choose your normal printer
all click email to attached via ADOBE your document, then
just send as an attachment in the normal way.



112 Freightdata 2000

Selecting a Pre Printed Import Document

Freightdata - Print - Management

Enter Movement Reference To print an Import Pre Printed document, that is a document
BERRAZRKS that is used for Import movements, click on the Import option
SRR ¢ Export button as shown then enter in a Movement Number and a
XRXXRRK Position Number and click on the Next button. For
£ R consolidation prints leave the Position box empty.
" Domestic
To select a Pre Printed Document click on the Import

Pre Printed tab as shown below to reveal all the Import

Pre Printed documents available for printing. Awswith

both Plain and Pre Printed documents, the display

shows “RED” in the Number box. This confirms that
the document has been selected for printing.=

E @ J! The printer and font may be selected by clicking on the

relevant yellow boxes.

Freightdata 2000 Corp ' ™P°"
(¢) Copyright 1996 151 in

~ Froightdata . Peint - kmport

Selacted Printec B| SelectedFont -
\SOFTWARESUPPORT\EPSON Stybus Photo 830U Jannl Size 8.2 l; LEL )
o A4 210 x 297 mm
[Sheet, Color, Unknown Portrait
[ 1mport Pl | B impont Pre Prnted
o | =N |
Asval Notice = A{rideoﬁco-Chaom 2 Freiohtdata - Plai
Dedvery Note Pickup Note lal.l eft Margin (mm) [_
Headet Docunent 7= Headas Document #2 fors gin 0 E
Advice ard Enclosure [ Acknowdadgecam [ Top Margin (mm) [ B
Irwoice [ Waybd (oo
Out-Tums EE Fresght Statements —— | || Peiet = Logo ®
Special Mandest T Maniest | || Standard = Eue Printed 4
Delvery Recept #1 B Dekvery Receipt #12 B
Packing List - Transport Note e
=
Print Sor? Bill of Lading print 2" Option is
Print Single? shown providing a choice from single sets to multiple bills.
£ Display shows Pre Printed documents. ltems highlighted show alternative to plain
documents. (See Alternative to Plain Documents)
: He @ ’ r Click OK to print House Bill
Original € Stovpin faend The Margin option below allows print
Copy & R 12 @ adjustment to Margins on printed
: Top Wagin faam} I—G documents and for Faxes that require
Number of Parts |l m ok 2ied . . .
- : = 1 adjustment, owing to different FAX
e X .ﬁn drivers.
oK
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Certificate of Origin

B Centificate of Origin

Print-Company Details M When an entry is made in the Certificate of Origin number of

¢ copies box a new form is displayed giving options on printing the
All Copies Company Details at the bottom of the form. It will always default
Last Copy @ to NO Details printed.

It the box is checked to print Company details then further
options are available to print on all copies or just the final one. IE
If 3 Copies are requested the Company Details will only print on
the Third copy.

/ >< _!l Reset Button The Reset button resets all the ‘Number of Copies’
— haxesto zera but only for the boxes visible on the form.

For Example: If you had boxes filled in on the Import Plain
Documents and the Import Pre Printed documents and only the
Pre Printed documents were visible, then only the Pre Printed document boxes will be reset.

Print Set-up Button The Print Set-up Button is used when you want to select another printer, other then the default
printer, for printing your documents. To change the Print set-up you must first select a document for printing, you can
then process the changes required.

Print Button: The Print Button is used when you want to print your documents using the default printer defined in
Windows.

<Back Button The Back Button is used to go back to the Reference Box. This will then enable you to enter in another
Reference for Printing.

Close Button The Close button on the Reference box ends the Print Program.

SAD's SAD’s printed using a Pre Printed document requires a different form to be used for printing continuous
sheets. When this is the case, before printing the continuous sheets a Print box will appear. This will give you time to
either change the paper in the current printer or select a different printer for printing the continuous sheets.

OK
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USA Certificate of Origin

For USA documents requiring a Certificate of Origin remember to use the “US” Documents option in Freightdata.

Produce USA Cerlificate of Origin - Form 7512

Licensed Material
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Alternative to Plain Documents

The Documents listed below are available as Plain Documents and Pre Printed documents.

Collection Note
Wayhill

There are two Pre Printed forms available for printing these documents, one form prints the Invoice and the other form
prints all the other documents. The layout of the forms is shown on the next page. There are two formats, the Standard
8.5in x 12 in (German Fan Fold) or the Special 11 in x 10 in.

Plain paper prints can also have your LOGO printed. The file pathname must be entered in the Database form and
must be a valid Bitmap file no greater than 9 cm x 6 cm. All print screens offer the choice of printing the Logo and
which type of Pre-printed forms to use.

Print - Logo o

Standard - Pre Frnted 1

FD2 - Bill & Insure Packs

Freightdata offers a software pack for Bill of Lading that covers most Shipping lines, together with an additional pack
for Insurance prints.

Contact your Dealer to discuss these requirements. Or alternatively contact
Freightdata 2000 information provided on the opening page of your manual,

or visit our INTERNET Web Site at k- irergittd=tacorm™

Pre Printed Invoice form
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Plain Paper or Pre Printed Alternative

You may wish to have your outside-printer, print your terms & conditions on the reverse side etc, together with all the
lines and boxes the computer will draw for you. All documents can be printed in this format in single or continuos
stationery and the program will draw the required document onto this format. The advantages are that you will not
need to change stationery. This option prints the ancillary sheet as well as the pre-printed stationery.

This design is v Copyright Freightdata 2000.

You can scan your own
logo into your documents
Poage | IAMay ™ CERTINCATE OF SHIFMENT -
T TR R see Database Section.
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Printing from Job Tracking

Once you have a list of References in the box called “Jobs Found”, click on one of the References to highlight it and,

then click on the Print button. You can also examine the Consolidation by cl

Froightdats - Print - Expor)

1254

icking the

119

“Consolidation” tab

3079037 1
1562652 0,085
1567.108 0,085
206,360 0.085
1063.238 0

65 Boxes Filtrs
56 Cases Shoes

ENERERRRRERA

WHRDNmE

22

[TTTTTTTITTT

LELTi}

Frosghtdats - Plaan

Lelt Margin (mm) (G ()]

Top Mg (mm) [ ()
Print - Logo r
| Standad - Pro Posded |
Other - Plain 1
Set Magine r
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An Invoice will not Print

In order to print, an Invoice must be charged. You charge an Invoice by clicking on the Ready for charging box and
pressing the Charge button on the Charges screen. If a customer is charged, then “Charged” will appear in the Invoice
Status box beside his name in the Names and Addresses Screen.

Make sure you have created a Charge Description, see pages 70-71.

You must have checked the sales box in the customer database (Set-up Account).

v Sales
- [v ‘Ready For Charging [~ Purchases

An Air Waybill will not Print

An Air Waybill will not print if you have not entered the Air Cargo Section for the Job and entered in any details.

See section on Airway bill (AirFreight) “ICON Provided”.

Licensed Material
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How To FAX a document

Because FD2 operates with “ Microsoft's Windows you can access the

Print Properties to not only access other printers but to also call the Microsoft

FAX facility or a supported 98/2000/NT third party product. This means that any Print can be sent via the Fax either
directly from your Computer with a MODEM or from a network server. An example display is shown below. Remember
you must enter a number in the Print Item Box before you click print.

—(1) Enter the number of copies in the Print choice, (2) then click on Print Set-yp.
__(3) Click Properties, then (4) place your Mouse Pointer on the pull down bar Fnd
Choose Microsoft Fax. To see more information on the FAX set-up|refer
To your Windows 98/NT documentation or speak to your dealer.

I
Snctard Predns Sefected Fred
EPS0M Sty DILOR B3 Fyasn Sax 78
Expodt Fisin | Export Pre Pinied |
1 Cedtficate of Shipment: - 2 Advce and Enchawe
g et el
5
7
g
2 EPSUN Stiur COLOF §
1B Glenn  Delauk pintey; Feady ém
13 Ts  EPSONSyhsDOLOR Y —
19 Whes lM»::wdt Fax T le
& G Canon BobbiaJdat B0y Frnt 1o fle
== EPSOM Sigbas COUIR 38
Prick orgt £ o ron Stukar Frodll
& 8 |Gerwnc ¢ Tex Ordy =
2 HF Lazaalot Saoez il %
© o T e |
MS Publrher Cokor Frnter A5 - B
€ Seln W5 Putdche lnageistie LJ
i ML 321 Ele Macadinal _
<
—_ [ ox ] cowa | Eews)
How

How To Email a document

To EMAIL a document just highlight and enter the number of copies you require the click the Fd2email button

then the file will be sent to the ADOBE for sending via the INTERNET

Licensed Material
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Printing Insurance Documents

To print an insurance document, highlight the required supplier and the number of documents required. The overlay
window will appear confirming the value

ntered Into the 000 a eiahtd Nresentiv SLbD| Orts two tvpes -
‘I' !r" ‘i Y"TYY m-r‘ﬁTI[‘!I taata pnresentiv SLUHNnoris ) tvpes O]
'}

rEgthersare planmed. -

NSPIRNGE GOV dIaKIS Bldpasian &

including the expected currency. This

EEAa
F‘jff’w“““”mm“m" S Fhalo T | ehd 5w 82 ! can be altered to show the Insured value.
ﬁl 210 x 297 mm
Sheet. Black & White, Unknown Portrant
[} ExpctPian I Expot Pre Pinted | B} £vpont- 801 |
NeralMATA AWS g Al AWB 290D Change Sunatcne: ‘
Houte AWE {' 2 SAD €884 { z i 2
CMR Note = CMR Groupage [ Freightdata - Pre Printed H H
Standaed Shppeg Note S Ot i r Lelt Mauoin (mml [ o (& ; tlng |nSUFan Ce
(ISR { osfifscate of Inmurance £ 274
Gcipogn 4D 09 = Documents
Lt Dock Recept frsxed o8
Hoxte AWB - Label ) 8000 SET EIGHT THOUSARE: FR
Conficate of Shipmant Laeved .
om‘:u:, ——-' When the OK button is pressed
Headar Documers a further window is displayed
Auresl Notica showing the amount translated
Irrvouce t STy ERSHT THIOIRSAMD: FR - 933:‘:‘3* into words as follows:
Shipping Instuctices
Ackromlodgement [ Tianspot Note I i i
Forwudor Cofcate of Recegt [ Truck Wagbd - 5@ @ | This can also be altered is

p— required. Whatever is displayed
‘_/ here will appear as the insured amount
- =N on the printed Insurance certificate.
| ‘ ‘_Z| |%‘ ‘<;| Press OK to accept and print.

If Cancel is pribage appears:

If Cancel is pressed here — the screen returns to the print choices with nothing printed.
If No is pressed — the screen returns to the previous window to re-enter the word amount.
If Yes is pressed — the Insurance document is printed with No Amount shown.
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Set-up Menu
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Accounts

From here Names and Addresses can be added to the database for use within the Names and Charges section for
each position. When accessed the first alphabetic account is displayed by default. Click the List button to select other
accounts or use the New button to create a new name, or the Delete button to delete an existing account.

Use the check boxes at the top of the box to decide which ledgers the account will appear on. The display will provide

Country

[Urited Kingdom
T ownu/City

=1

Zip Code

Payment Terms

[Z30Daps
Taxtt

Trader ID

Deferment LEIN #

Notes

Security Cleared ?

Customer Base - 5 ==
Currenc: N Shippor =
[Sterling (Eritish) -~ Categories << | Imparter — ||
[Urited Kingdam Agent —
- ]
Forwarder/Carrier —
Not Registered Clearance Agent —
‘wich Address —
Not
Type
2 g Invaice Acdre: ~
[~ Recsivables oo I
LIl Pavebles Delivery Addre I~
I
[Telephone = PFickup Address I~
I h I
Accounts Contact Analysis
= S.1.C. - Code #
& 2% coan
= ‘ Analysis H2
: =
Operations Contact Analysis B3
l JEa |
Analysis H4

=

you with an option to create Invoices in a
foreign currency, by selecting the
currency required.

The ‘Security Cleared’ tick box allows
entry of a date. Used in the airfreight
section for displaying/printing whether
the shipment is known or unknown
cargo. Displays in red if within two weeks
of expiry.

Accounts

To Link S.1.C or any other
analysis codes to your customer for
management information use the pull-
down boxes to link through to the
analysis section (See Set-up Analysis).

This customer type panel starting with the shipper allows you to have shorter list of names & address in relevant areas.
The Internet tracking check box indicates that this shippers cargo will update the Internet.

Anddyss

SIC-Cuet

¢ 28 i

[ 5

Py

6 ooty

(1 bgpndhasd Preduton - Cegr .
(2 Agroutral Faoduoton: - Livesh
07 tprahast Servss

D3 Fnheg Hurteq e Tuagorg
1N 8 Mg
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Charge Descriptions

Accessed via the Management Menu by clicking on the Charge Descriptions
The Charge Descriptions form allows you to enter Charges and Tax Codes against any Country and City, and also
against the Job flow.

Add a Charge Description

Enter Charge Description by clicking on the Management Menu item and on Charge Descriptions. Select a Flow by
clicking on the button in the top left of the Form. Select a Country by scrolling through the list of available Countries,
and clicking the mouse button on the desired Country. The Cities box will now be filled with all of the Cities from the
chosen Country. To select a City, scroll through the list and click the mouse button on the chosen City. When you
have chosen a Country and a City, the City name will be listed in the “for” box, and the Country name to the right of
that.

Select whether the Charge is for Operations or Wayhbills, by clicking the mouse button on one of the two Option
buttons, labelled Operations and Waybills.

Enter a Charge and a Tax Code by placing the cursor in the first Charge field and typing in the Charge name. If you
want a different Tax Code, other than the default Tax Code, which is shown in the box above, move to the Tax Code
field by clicking on it with the mouse, and you will see the Tax Code box appear. Click on the Tax Code you want for
the Charge and press the Close button.

To accept the Charge and Tax Code, click the Apply button.

To insert a line for a new charge click onto a charge and press the Insert button. The line will be inserted above the
Charge line that you clicked.

Delete a Charge Description

Enter Charge Description by clicking on the Management Menu item and on Charge Descriptions. To delete a Charge
click onto the Charge you want to delete and press the Delete button.

Licensed Material
Property of Freightdata 2000 Limited



Freightdata 2000

Charge Description Display

Press for Export, Imports
Domestic Transport

Click here
For City
Charge Decriptions ]

Enter “D” For Duty

Click on
The Green
Box, to
See Tax
Codes
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Currency

Freightdata 2000

Accessed via the Set-up Menu by clicking on the Currency Menu Item.

This form allows you to Add, Edit or Delete Currencies and set up Exchange Rates for those currencies. The
Currency code, the name of the Currency and which Country uses it are entered here. The Exchange Rate button

becomes active when you click on a currency

Exchange Rate: this is entered via the Currency form and clicking on
The Exchange Rate button. The Exchange Rate form allows you to enter in the

Current Exchange Rate, the date the rate is effective from and which customer it
Is linked to. Exchange Rates can be Added, Updated or Deleted.

24

Currencies

P

Algerian Dinar [Algeria]
Andorran Peseta [Andoral
Argentinman Peso [Argentinal
Aruba Flornin [Arubal
Australian ¥ [Australia]

B ahamian ¥ [BEahamas]

B ahrain Dinar [Bahrain]

B alboa [Fanamal]

B arbados % [Barbados]
Belarussian Ruble [Belarus]
B elgian Franc [Belgium]
Belize % [Belize]

Bermudian ¥ [BEermuda [UK]]
Boliviano [Bolivia]

Bosnian Mark [Bosnia-Herce]

i

el & | —eS]
Cumnrency Code [
Mame
Usage
|?t Decimal Places %

|l:unenl::_v Symbol

|Eustoms Currency Code

| Exchange
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Create a Currency

How to Create a Currency

Enter the Currency Window by Clicking on Set-up Menu and then Currencies.

To create a Currency press the new button and a replacement button appears labelled OK. Then enter the Currency
code, For Example: (IT) Italy, then move to Name of Currency and enter “Lira Italy”, move again to usage and enter in
the Country where the currency is being used, “Italy”. If you try to leave before correctly completing the required
information, the program will call an error screen, giving you the choice of cancelling or returning to complete.
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Tax Rates Accessed via the Set-up Menu by clicking on
the Tax Rates Menu Item.

Enter, Edit, Delete, View
in-invoici nd charging. Any existing rates will be displayed in list form. Pressing the appropriate
"Button heading" over each column can alter the order of display. If no rates are present, only the “New” and “Exit”
buttons will be enabled.
On pressing “New” a window appears with a heading “New Tax Rates”, and the cursor positioned in the code nhumber
box. Enter here a number between 1 and 99, which will be the identifier for this Tax Rate. Then move into the
description and enter for example “Standard Rate Tax” then follow with the tax rate percentage.

Tax Ratez [ _ 0] i
Tax Rates
code | Diescripbon | 1o | TaeBewn | ECiCode
1 Standard Rate 175 Y N
p Zorvo- Rated Y N
3 Exempt o N N
<4 Outside the Scopw o N N
Hew Edu D edete I Ezit '
ok Ja [Coden [a
[Decciption ¥ Descaption
[Speuul Tex Rate [Spntinl Tex Rote
TaxRatesra X IZ‘.HI(I Tox ﬂmuc!l?ﬂ (1]
Inckade in Tax Rotun & Include n Tax Retun
Code for athes E.C. Countiies & Code for othes E.C. Countries 7
E L Saluy Code E L. Sales Coda
EL Puchase Code C E.C. Puichase Code
[.—M_ﬁ_!"_&__, ‘_’mm%]
“&ﬁ* | | I E rompt
e \\‘ Dulseda the Scope
Standard Fote
‘ / Zeror-Rated

P
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Include in Tax return

Tick this box if details for this Tax Rate are to be included in your Tax return.

Codes for EC Countries

Are appropriate to the laws governing those Countries.
If the rate relates to transactions with EC countries, enter the following details in the EC Code area:

EC Code

EC Sales/EC Purchases
Link

Signatory

131

You can pre-set names (Signatory) to certain documents when they print. This can be changed and edited here and in
the print menu.

Ay Fulld ame

b
il

% 9

Signatories

Signatory

Forename ||

Sumame |

Full Hame

Signed Az

Prefix for Reference

Position |

Department |

Documents

[~ Commercial Invoice

[ ProFarma Invaice

| Certifizate of Origin

[ 5&0 Ch3a

[ US Shipper'z Bill of Lading

[ Certificate of Shipment

[~ Certific:ate of [nsurance
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Geography
Accessed via the Set-up Menu by clicking on the Places Menu Item. When you click on Places you have a choice of
going into the Zones section or the Places section. Click on a picture to enter that section.

How to Create a New Country

Enter the Places Window by Clicking on the Set-up Menu and on Places. Then select the Places button. To create a
new Country, press the Countries button under the Countries list. The Countries window will appear (If you have
previously chosen a Country on the Countries list of Places window, this will be displayed.). You may notice that on
this window, details may already be displayed, if so, press “Cancel” to clear the screen.

|_eGeog:aphy =Y 30cas o Geography - Countries el = ==

ountnes {Counties/Stal Countries Places
JAndona Ja Afghariskan T
Argentng Algeria
Fuustraba Andarra
5 2 Argentina
:‘l"?\“"h Auztralia
taran Auistria
Bargladesh B ahrain
Babados E angladesh &
Belgnam ;'
B MName |Code
Ec=m |
Default Currency Code
[ Town/City/Place | |

[ [
‘one (In Addition to Countty Zone) {Z""e B
F
||Telephone i | g‘—g

7] City I~ ico r I
I Port [T Transit Office ot |
I~ Airport O .

How to Create a New Country - Continued. To enter anew country, press the “+” button.

The cursor will move to the name box where you enter the name of the new Country.

Enter a three character code for the country, e.g. France “FR” and choose a default currency which appears on
clicking the default currency box. Now you must choose a zone from the drop down zone list. For Example pick
“Europe”. Tick the EC Member box, as this country is a member of the EU/EEC. The final tick box is used to indicate
whether this Country is to be sub-divided into Counties/States, e.g., the “US” is divided into States therefore leave this

box unchecked.

Zones

Enter the Zones Window by Clicking on the Set-up Menu and on Places. Then select the Zones button.

Clicking the Country then the Zone Description Order allows you to list the Zones in alphabetical order of their
descriptions and, clicking on Zone identifier Order allows you to list the Zones in alphabetical order of their Identifiers.
To create a new zone press the New button and a replacement button appears labelled OK. Enter in a Zone
Description For Example: “Australia, New Zealand, Tasmania”. Then move to Zone Identifier and enter “Australasia”.
Click on OK to save the Zone.

Licensed Material
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You can also delete and Update zones just by clicking on the required zone in the list.

State:

See Create a New State/County/Province

County

[ =I= Bﬂ
See Create a New State/County/Province e - T
Province et ek
See Create a New State/County/Province Eir=a Hi e '] i
[TownrCayiiace Code 1,] x l Q@ ]
Create a New rsont ey o 5 ~
Ilgm {in Addition 1o Countty Zane] 5 “ E]
State/County/Province - _ i
~ City o 1
~ Post T Transit Dftce L
“ Aupod L

How to create a New

State/County/Province

Enter the Places Window by Clicking on the Places button.

This can only be performed if the country is sub-divided. (Tick box on Countries screen). Firstly from the “Places”
Window highlight the Country required. A second list appears containing current Counties/States.
Under the list is a Counties/States button. Press this button for the State window for the chosen Country to appear.

ek Geagraphy - Counties/States
|Lln|tn1:| Htmtes of AdaAmerica

= e =)

[Countiox /S5 tataex [FMaces I
Alabarma ~ Erld?epnrt

Almokm Harttord Bradiey |nternsat
Arizorim H artfordd-B raimsrc
Aglanzaz P arichimztor

Califorria Mmw London

Colorado S mbeErbirg

Ol

Florida b

[CountysState [Tt rtifier
IL‘-nnnnctl:ut IC—T

] [3€] @] (=]

Zip Code etc. Press OK to accept.

Create a New State/County/Province

If details are already displayed press “Cancel” to clear the screen.

If details are already displayed
press “Cancel” to clear the
screen.

This will replace the “Tick

| Button” with a “+” sign. Press

“+” and the cursor will move to

| the County/State box where

the name of the County/State
is entered. The identifier box is

| not required but you may want

to enter a state code or

This will replace the “Tick Button” with a “+” sign. Press “+” and the cursor will move to the County/State box where
the name of the County/State is entered. The identifier box is not required but you may want to enter a state code or

Zip codes etc Press OK to accept.
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Place
il Geography - Places o] =[]
|gr;::t;?| R [CountiessStates [Places HOW to Create a NeW Place

Slovenia

Enter the Places Window by Clicking on
the Set-up Menu and on Places. Then
select the Places button.

] To create a place, choose a Country

Sitzarland

1wy

Urited Arab Emirates

L rited K.ingdom
riild al A

| Bl | e from the list by using the scroll bars or
[ Town/City/Place Code l_|=: @ typing just the first few letters of the
| | \ | name, For Example, type “US”(United
Eore [in Adaition & Countiy Zonm) M States) will be highlighted, all current
| -] places for this country will appear in the
I T places
F City F ICD list. If this country is sub-divided into
LG snshioines States, Counties, or Provinces, a list
Bl — will appear first under the Middle list.

To create your new place press the “New” button, the cursor will move to the Town/City/Place box where the new
name can be entered. Type your new place e.g. “Florida” a code for customs purposes can be entered if required. The
zone is not required, as the place will automatically take the zone of the country. Now click the appropriate status box
e.g.; Calais is a Town and a Port, Note: If this Country has Counties/States, places have to be allocated to an

individual county/state.

Edit/Delete Places Eeditpelete Places window by Clicking on the Set-up Menu and on Places. Then

select the Places button.

To Edit or Delete a place, choose a Country from the list by using the scroll bars or typing just the first few letters of the
name, For Example, type “US”(United States) will be highlighted, all current places for this country will appear in the
place list. If this country is sub-divided into States, Counties, or Provinces, a list of them will appear first under the
Middle list. Highlight the place name in the Places list, E.g., JFK New York or press the binoculars/view button to show
all places in all Countries, selecting the place on this full list and pressing OK will

Bring the details into the places screen
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Vloving the cursor to the appropriate field in the bottom half of the screen will give access to altering the details. (See

New Places for further information). Press Update to accept the changes, Cancel to ignore changes or Delete to
femove the place.

View Places

Enter the Places Window by Clicking on the Set-up Menu and on Places. Then
belect the Places button.

VIEW BUTTON

To view a Place click on the Binoculars button. A window will appear with a Grid in it containing three lists, one of
Towns/Cities/Places, one of Countries and one of Counties/States.

Above the Grid are three buttons:-

1) Town/City/State. Lists all the places in alphabetical order of place names.

2) Country. Lists all the places in alphabetical order of country names.

3) County/State. Lists all the places in alphabetical order of County/State names.

Selecting either a Town/City/Place or a Country or a County/State and clicking OK will take you back to the previous
screen and display the place.

L)

SITES

Sites can be Set-Up in your system to automatically show the option of sites offices in your company.

) . To complete the site information Choose the
@ Sites @ “+” sign the enter a Site ID then the full site
name
Site D

Below. To delete any name highlight the name
" then click the “Waste bin”

Site Name

+

s
&

b

e




J  Documents Received/Sent By  [m]

Aramex
Courier
EMail
Fax
FedEx
Hand

M ail

Dacuments Received/Sent By

JoHL

+Hlv| ¥ 8o

Freightdata 2000

Documents Received & Sent By

To record automatically the Documents Received/Sent enter your chosen carriers

here
this can be accessed in you main programs to call instantly your required carrier.

o Container Types

Container Type

|t2 407 Container [Container]
0" Container

¥ Container

I” Equipment

H ][

8o

20" Container [Container

Container Types

Here you can set-up your container types for use in

the main cargo screen. Click the “+” button to add

each individual type of container. Then click the check button each
time. If you
wish to delete

container type, highlight the item first then
“Waste bin”.

Customs Transport

® CustomsTransport Mode | = | & ||| .0 "0

10] Sea Transport Fy

[ 12 ] Raillway wagon on sea-going vezzel

[ 16 ] Powered road vehicle on sea-going vessel

[ 17 1 Trailer or zemi-trailer on sea-going veszszel

[ 18] Inland waterway vessel on sea-going vessel MO d es

[ 20 ] Rail Transport

[ 23] Road vehicle on railwagon You can

[ 30 ] Boad Transport b
choose the

Il:ustums Tranzpornt Mode 10 .
required mode

[Description of transport

ISea Transport suggested by
Freightdata,

which is set in
| (R O @] |
- These modes
I T can be
automatically called within your program. You can create your own
modes by entering the information into the Description box and

then clicking the Click button. Don’t forget to enter your custom
modes.
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ServiLevels
Service Levels will be available in the “Main
& ek @ Cargo Screen .To enter the typ_e of service
level you require complete the information
Service Level _ below. Freightdata already provides to types of
[ExPRESS NORMAL [Normal Service] service level “Express & Normal. To add a

service level click the “+” button then add your
service and click the confirm button. To delete
the service click the “Waste bin”

Service Description

ISamal day delivery

Lv]®
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Transport Modes

Accessed via the Set-up Menu by clicking on the Transport Modes Menu Item.
This allows you to add, edit or Delete Transport Types.

Transport Type

Customs Transport Mode

|1l] = Sea Transpork

Licensed Material
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Add a Transport Type

Enter Transport Modes by clicking on the Set-up Menu Item and on Transport Modes.

b

MNew Transport Type

Transport Type

IISea Tranzport

Customs Tranzport Mode

[10 = Sea Transport

4

x

Click on the New button. The New Transport Type Window will
be displayed.

Enter into the Transport Type box the Transport Type. Move to
the Transport Mode Drop Down List box.

Select a Transport Mode from the Drop Down List box and click
on OK. The Main Transport Type window will appear.

l 1=l [ B3
] Illampotl Type : Il:u:loms Transport Mode |
? S 1 1anspoit Sea T1anspost Ta] |
Feed Transport instabations Rad Transpont
Indand 'Waterways Road Transpoet
MadPost Mal/Post |
Own Propulsion 3 |
Ral Transpost {Tram] Inland ‘W aterways
| IRoad Transpor Road Transport =l
Cmew | B | [[oeee] &
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Edit a Transport Type

Enter Transport Modes by clicking on the Set-up Menu Item and on Transport Modes.

Select a Transport Type from the Main list and click on the Update button. The Edit Transport Type window will be
displayed.

Enter into the Transport Type box the new Transport Type. Move to the Transport Mode Drop Down List box.
Select a new Transport Mode from the Drop Down List box and click on OK. The Main Transport Type window will
appear.

Delete a Transport Type

Enter Transport Modes by clicking on the Set-up Menu Item and on Transport Modes.

Selecta Transport Type from the Main list and click on the Delete button. The Delete Transport Type window will
appeatr. [Select OK to delete the Transport Type.

= Transport Type
Flaﬂ:pml Type [Cu;tom Transpost Mode
Ay Trarsport Sea [ janipod |&
Floed Traneport Inatadabons Rl Teansport
It Walewsr Rossd Trarsgond —
Mad/Post Mad Pogt
Ciwn Progedion 9
Ral Teansport [Tran] Inkand W aterways
Foad Tranpodt Road Teansport ;I
T = = =] e
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Chargeable Weights

Enter set-up menu; choose “Chargeable Weights”. A list will appear of Chargeable Weights, if there are no entries on

; the list, only
[& Chargeable Weight == the New
i i . lunit |Description | and Exit
[Transport Type [ = buttons are
Kgz |Ar Normal
enabled.
. Lbz Road Transport - Pounds P “New”
[Volume/Cube |3 ‘ G M3 C Ft3 ‘ Kos _Hormal ress “New
L= i to enter a
Per new
, - — Chargeable
[Weight [1600 GKg CLlb ‘ X D | Weight or
: o | selecta
F)esc«iption I .,,.. Chargeable
Weight and

press the Edit or Delete buttons as appropriate.
On pressing “New” the window New Chargeable Weight appears. The cursor will be positioned at the Transport Type
field waiting for the user to select a Transport.

S Mew Chargeable Weight | |
|TI-':IHSDDﬂ Type |Fload Transport HOT using Erussﬂ
e
o
[Volume/Cube 3 i~ Mt3 ¢ Fi3 -
Fer

fweight |‘IDDD = Kg i~ Lb

|Description ||

Type from the drop down list. Choose the type of transport to which the Chargeable Weight formula is to apply e.g.,

“Air Transport”.
Now enter the appropriate rates in the Volume and Weight fields, choosing Metric or Imperial units as appropriate, e.g.

6Cu M3 per 1,000 kilos for Air Transport or 3 Cu M3 per 1,000 kilo for Road Transport. The description field must be
entered to provide a meaningful general description, e.g. “Europe Excluding Greece”.
More then one Chargeable Weight can be Set-up for a Transport Type, distinguished by the description
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Vessels

Accessed via the Set-up Menu by clicking on the Vessels Menu Item. This allows you to add or delete vessels for a
specific country.

Shipping Terms

Enter Shipping Terms by clicking on the Set-up Menu item and on Shipping Terms.

Click the New button. This will position the cursor in the Terms of Shipment box and the caption on the new button will
change to OK. If the New button is not visible then click on Update, the caption on the Update button will change to
New.

Enter in a Term of Shipment and move to the Freight Payable box. Select either Origin or Destination by clicking on the
box. Clicking on the box toggles between the two. Move to the Customs Code drop down list box.

Select a Customs Code as defined using the HMC button. The description of the code will appear in the box below.
Then click the OK button. The Caption on the button will change to New.

If there are no Shipping Terms entered at all then the OK button will be displayed and the cursor will be positioned in
the first box, when the form is loaded.

L Shipping Lines
e ShesgLies Shipping Lines
- . Erent Liner Service: BH4 [ERS]
|P & O Containes Line P & 0 Contaimer Line [PO1]
Shipping Lines can be access via your “Main
Cargo Screen. Here you sent up the lines you
Code Aot § deal with on a regular basis saving time and
POl TS money. Click the “+” button to add Shipping
Lines.
Fieghidaa 2000 Cop D200 [Rd| v ‘ * ‘ @'
Demurrage Free Time
& Demurrage Free Time
-Detak:- Demunags Fiee Tme
Couniy Buenos Aires [Azgentina] Post
{Costaica ~| | |Dhaka Bangladesh] Por
Town/Ciyp/Place
[Sandces ) Demurrage Free time is listed here for notes on the
¥ For Miped shipment movements. Therefore this section records
— the amount of time cargo is held up but provided for
Free TmelHous) in “Demurrage Free” time.
[24 - 2] 2 } ’ Normally delays after the free time are recorded for
- v l x | @ charges as full demurrage (Rent Storage Charges).




144 Freightdata 2000

Edit a Shi P pl ng Term - Enter Shipping Terms by clicking on the Set-up Menu item and on
Shipping Terms

To edit a Shipping Term select a Term from the list box. The Update button will become visible.

Enter in a Term of Shipment and move to the Freight Payable box. Select either Origin or Destination by clicking on
the box. Clicking on the box toggles between the two. Move to the Customs Code drop down list box.

Select a Customs Code as defined using the HMC button. The description of the code will appear in the box below.
Then click the Update button. The Caption on the button will change to New.

i) Terms of Shipment = 2 e
Tems of Shipment
CIF. =)
- 513
Freight Payable al ,,°°w'
= S
Customs Code CIF =

HMC Tems L]
Delveted b the pont of eny 1o e member sl of

% 08I

Delete a Shi PP in g Term - Enter shipping Terms by clicking on the Set-up Menu item and on

Shipping
Terms. Select a Shipping term from the list box and click the delete button.

Customs Button

Enter Shipping Terms by clicking on the Set-up Menu item and on Shipping Terms.

The Customs button can only be selected once a Shipping Term has been selected. Clicking on the HMC button
displays the Customs Shipping Term screen.

The New button allows you to enter in a new Customs Shipping Term. If the New button is not visible, then click on the
Update button, this will update the current Customs Shipping Term, clear all the fields and display the New button.
Once the New button has been pressed the OK button becomes visible.

The update button saves an existing Customs Shipping Term after it has been edited. To select a Customs Shipping
Term for editing, click on the Customs Shipping Term in the list box.

The Delete button deletes the selected Customs Shipping Term. To select a Customs Shipping Term for deleting, click
on the Customs Shipping Term in the list box.
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Add a Vessel - To Add a Vessel to Country

Enter the Vessels Window by clicking on the Set-up Menu item and then on Vessels. See Opposite page. Click onto
the country and then type the vessel name into the box above the Vessel list. Then click the Add button.

Delete a Vessel - To Delete a Vessel from a Country

Enter the Vessels Window by clicking on the Set-up Menu item and then on Vessels. Click on the country that contains
the Vessel, click onto the vessel name to be deleted and then click the delete button.

& Vessels ﬁ
Transport Mode Weszzels
I Sea ;I I ;I

Weszel Sea Yoypger Ocean [Brent Liner Services BN4]
|5|:uuthern Light

Carrier
|P &0 Cantainer Line [PO1] |

Country

I [Inited Kingdom LI

Licensed Material
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Company Details

Accessed via the Security Program via the Administration Menu by clicking on the Company Details / Branch Details.
Company or Branch details are entered here and are then used in forms and document printing depending on the

users choice of Company/Branch Details.

The Country entered here will become your default Domestic country. The Currency entered will be the Local

Currency.

The first option available is for a Branch. You can set the Branch Code and description of up to 99 different locations. If

wish to set up another branch

Click the Add Button and complete the new information required.
Click the pull down branch arrow and select the next Branch Number .You then just re-enter the information for each

branch.

Also available is the link to FD2000 Tracking software (CargoFind—) and Electronic Air Waybill links to the Airlines.
You will need Modem type connection as well as an Internet Service Provider (ISP) to use this software, contact your

dealer for more information. Document storage can also be defined here.

Administration

o s

Options  Window Help

™

T&- @2 0O

Company/Branch Details

Syntegra - Details
E-tMail Address

Branch # Branch Code Telephone Company #
2 R |+1 212-693-4466 | o
Company Mame and Address Faw ThH # v
|Grants |ncorporated | |E??E?E??
151 20/ 348h St Telex FML # *
Mew ok, MY, Urited States | |E77E7E77000
E-Maill Address Deferment #
| Grant@Grantintenational. com |
Zip Code ‘Web Address 1ATA Code
110003 | Grants.com | 3235 6777 89
Country Certificate of Origin - Country D.0.T. Listed Agent #
|Ur'|itEl:| States of America j |United States of America |
Country Code Agent/Shipper
Ir Internet Tracking v
|Macey |ncorparated o
Cunency Place Of lssue Internet - AWEB Transmission v
|US Drallar j |New Yark AES L
[United States of America Policy Holder Customs Transmission
[# Decimal Places = 2 |Glant Incomporated ~ ASM
Contact Ihzurance Cover # " Impatex
|Grant Fuller |BEEER. 90 t* Transmit to Dther
Document Storage v |Eustams

Farticipant ID and Code

|Grant@Grantlnternatiunal.cum |A|H j |
Flta - Address Local Airport
I None - ||

Licensed Material
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General tab: Accessed via the Set-up Menu by clicking on the Defaults Menu Item. The “Initial Form to Display”
frame contains a list of forms. Click on the form that you want to display immediately for new and existing jobs. In the
same way you can set your chargeable weights preferences. You can choose to include the A-Meta “ICON” and/or the
Tariff Quote Icon in your toolbar. There is also the option to choose Export/Import & Domestic Services together with

Units of measure.

Accounting tab: Accessed via the Set-up Menu by clicking on the Defaults Menu Item. If you click the Accounting
tab you can set-up the locations of the Accounts Link (if any) for the program. With all Accounting links you may
choose to work off-line (See FD2 Accounting & Job Costing Links Manual)

The tab for logo bit map can also be accessed here.

{ Import I Tanff Quote

¢ Domestic

Initial Form to display
MNew

[~ U.S. Documents

Transport Type

] Defaults
r 5 CustomsPrograms ]
r 3 Accounting T 4 Additional Reports
1 General T 2 LOGO-Bitmap
Service Add to Toolbar Lnits
f= | L [ A-Meta = Metric

i Impenal

|Names &k Addresses - | |Air Transpork - |
E xisting Service Level
[Job Details - | -
Chargeable wWeight - Job Details

11 11 - |
Bxpott |" None ! Dpen Customer

| I Instructions when

Import |!! Hone 1l =~ in Cargo Details
Domestic |!! Mone 11 — |

Chargeable Weight - Air Freight Initial Status of Hew
E t ||| M 11 e

-

Eel — one = + Unknown
Domestic |!! Mone 11 = i Booked
Transport Mode Dimenszions
Air Freight |Air Transport - Units |om -
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Additional Reports

This option allows You link additional programs used for reporting to freightdata. These additional options will appear
on the file and print menus

W Freightdata 2000®
»

2330 Lamasy
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Documents Received/ Send By

Found in the SETUP Menu this
=l Documents Received/Sent By [==3m]

Aramex .
Courier forms part of the History of the
EM ail
Fax )
FedEx consignment.
M ail By Checking the sender this record
transfers to the history section found
Documents Received/Sent By in Update hiStOI’y Section beIOW
loHL
e —
(&) Status/Job History E16 / 1 (3]
LON FOUSER E 16/1
E16/1[E 16/1)-0
1 Current 1 2JobHistory | 3Dates
0 Hew 5 Documents Received /Via
Current I IDHL j
Unknown ICollected from Shipper [X] | |
D #
Signed By Signed By Documents Sent /Via
' | [oHL -]
Date/Time Date/Time D I;‘g;‘g?
[EMap2015  w[|124008 = -
v Guarantee/Letter of Credit
Comments ;I May 2015 _'I
. D |TYE777
72 23 oM 1 2 3 Date |6rs:15
4 5 6 7 8 9 10 :
M 128014 15 16 17 Terminal
Jobi 18019 20 21 2 3 oM [Madisan
o 5% 278280 AN "y 70
Active . .I 2 3 4 5 5 ?. D EBIETENCE
3 Today: 13/05/2015 Date |6.|'6.r15
Job Completed | Updated
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Equipment Types

This option can be found in the Set-Up Menu. It provides a description of
equipment used for transportation.

3 Equipment Types

Crane Hoist Equipment [Equipment]

Equiprnent
|I:I|:|en Container Typel

" Container

¥ Equipment

L [v][%

Container Types

Provides the option to add different types of containers that can be accessed via
the Container option in the main Cargo Details

io
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Service Levels & Shipping Lines

Here you can add the type of service you wish to add to the main cargo & Air Freight displays. Also the menu option
below in the SETUP provides the registration of Shipping Lines



Semvice Level

SIvICe LEVEIS

[ExPRESS

Service Description

IE:-:press Service

+H v| %] B

[0

X

EXPRESS [Express Service

MORMAL [Mormal 5ervice]

&

Shipping Lines

— Details
Shipping Line

P & O Container Line

Code booount #

Agency

IFreightdata 2000 Corp [FO2000]

Shipping Lines

[=]

|Brent Liner Services BN4 |BH5|
P & 0 Container Line [PO1

<|[®
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Demurrage Free Time/ Sites

Obviously it is useful to keep a record world wide of Demurrage Free Time.
Here you can add the record of times all over the world. Use the + button to create this places and times. Sites are
used for cargo identification of your cargo. This displays in the main Cargo screen

murrage rree time

— Detailz Demurrage Free Time

Country Buenos Airez [Argentina] Port

IEangIadesh LI Dhaka Banuladesh F"urt
T o/ City/Place

| Dhaka -l

[w Port Airport

Free Time[Hourz]

— v|%lalo

Ites

Site |D
[BOSTON

Site Name
IMagneﬂ

vl %8| o
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Set-up - Analysis

Using the Set-up Analysis allows you to create or edit codes for Management Information. The main S.I.C.(Standard
Industry Codes) codes are already created in your database. You can use a 2 or 4 digit codes. The other Analyses can
be used to represent data in any way that is relevant to your Company. The first Analysis uses a numeric code, the

final two are alphanumeric (No Spaces). For example you may wish to provide Management data by Sales
Representative or by Regions.

Licensed Material
Property of Freightdata 2000 Limited

14 Mining and Guarwing of Monmet: .,
15 Building Construction - General C
16 Heawy Consgtruction ather than B
17 Construction - Special Trade Caor
20 Food and Kindred Praducts

21 Tobacco Products

22 Tewtile Mill Products

23 Apparel and ather Finizhed Prody
24 Lumnbar and “wood Products, Exx
25 Furniture and Fistures

26 Paper and Allied F'ruu:ts
27 Printing, Publizhing, and Alied [+

v 24 I

[T Edit - Print Heading?

f* Select-5.IC #

{ Select - Analpsiz # 1 « * @ @

" Select - Analyziz # 2
" Select - Analpsis # 3
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Set-up - Analysis

Having decided on what your Analysis Codes are going to represent, you can now give them a more meaningful
Heading.

To do this first select the Radio button for the Analysis code you want to change, then click the Edit — Print Heading
check box. You can now enter the Heading of your choice into the Description box.

After accepting this, all windows that display the Analyses, such as the Accounts Set-up and Management Information,
will now display the new heading.

Licensed Material

14 Mining and Guarying of Honmet: »
15 Building Canstruction - General C
16 Heawvy Construction ather than B
17 Construction - Special Trade Cor
20 Food and Kindred Products

21 Tobacco Products

22 Temntile Mill Products

23 Apparel and other Finizhed Prody
24 Lumbar and ‘»'ood Products, Exc

258 Furniture and Fistures
26 Paper and Allied Products
27 Printing, Publizhing, and Allied [ %

w24 oA

[T Edit - Print Heading?

% Select-51C #

 Select - Analysiz #1 ‘ J ‘ x

= Select - Analysiz # 2
{7 Select - Analpzis # 3
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Air Cargo -
Setup Options
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Carriers

Accessed via the Set-up Menu, Air Cargo, by clicking on the Carriers Menu Item.

Set-up Air Freight Carriers for use with the Air Freight Window. A list of current Carriers is displayed in the list box on
the right. To add a new Carrier click the (Add New) button and enter the Carrier name, Head office address,
Carrier code and Air Wayhbill prefix. In addition if you have an account with this carrier this too can be entered.

=

A Carriers =

Details Carriers
Eetilsi Air UK Ltd [UK] ~
|Blitish Alrways Air Ukraine [6U] .
- Alitaha Linee Aeree ltaliane SPA [A7]
Heathrows Airport American Airlines [AA
F.0.Box 10[5234) _
London Heathrow Airport Britizh Midland Airwayz [ED]
London, United Kingdom Cargoluz Airlines International [CV]

Cathay Pacific Aurhnes [CX]
Delta Air Lines Inc [DL]

DHL [ER]
Code Account # Egyptair [M5] v
BA E7E77
&w'B Prefiz

s v| %] (@] o]

Click the (Accept/OK) button to add the new carrier. The (Cancel) button will cancel any changes.
To alter an existing carrier, click the name on the list box, alter the information in the boxes and click the Accept/OK
Button when finished.

To delete a Carrier, click the name on the list box and click the (Delete) button.
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IATA Codes

Accessed via the Set-up Menu, Air Cargo, by clicking on the IATA Codes Menu Item.
Any names entered through the Accounts set-up can become IATA agents with this window. The contents of the list

box can be toggled with the IATA Agents and All Names option radio buttons. Once an IATA Code has been entered
against a name, that company appears on the IATA agents' list.

In the usual manner, the Tick accepts the changes; the Cross cancels the change and the Open door exits from the window.

= IATA Agents (==
All Hames

ElankConstruction lnc

E =porter 1 10:[2]
Freightdata 2000 Corp 10:[1]
Great Exporter Corporation 1D:[4]
IMPORTER 1 1D:[3]

7 1ATA Agents * All Names

IATA Code

Address

rill Place
4 th 3 rd
Boston

x4

Air Waybill Numbers

Accessed via the Set-up Menu, Air Cargo, by clicking on the Air Waybill Numbers Menu Item.

e Carriers 3]
Detailz Carriers
etz Air UK Lid [UK] ~
[British Airways Air Ukraine [6U] .
- Alitalia Linee Aeree Italiane SPA [AZ]
Heathrow Airport American Airlines [AA
F.0.Box 10(5234)
Landon Heathraws Airpart British Midland Airways [BD]
Londan, United Kingdam Cargolux Airlines International [CV]

Cathay Pacific Airlines [CX]
Delta Air Lines Inc [DL]

DHL [ER]
Code Account # Egyptair [MS] Y
BA 675777

&0 Prefix -
125 '*f\’ J

Maintained by Carrier Code. Carriers must be first set-up via Set-up - Air Cargo - Carriers.

Select a Carrier from the list. Enter the first number and last numbers in the current range. The next available number
to be used and remaining fields are automatically filled in. The maximum number in the range is 9,999,999. Wayhbill
numbers to ensure Duplicates cannot take place. Changes are acceptable uses the Tick button or cancelled with the
cross. The numbers are used the Standby range will automatically replace the Current range.

This can also take place before the current range is exhausted by pressing the button labelled << Transfer Standby.
The Standby range is set to zero after transfer has taken place. The standby range will be checked against the current
range for Duplicates. Both ranges will be checked against Issued Air
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Reserve Air Waybill Numbers

# . _
= Reserve an AWWS = Accessed via the Set-up Menu, Air
Celey Eale Cariers Cargo, by clicking on the Reserve

PE S BA American Airlines [AA A | Air Waybill Numbers Menu Item
Britizh Airways [BA . . '
Current Standby Next # Biitish Midland Airways [BD] To reserve an Air Waybill Number
First # Fist # 0000000 g:{ﬂ:'";:;::ge;l:m;"i‘*é;g]"a' ] click on a Carrier in the list box to
[nooooao [oooooao Dalts g L ne [DL] transfer the Carriers Name and
Last # Last # Remaini DHL [ER] Code to the relevant boxes. If a
e Egyptair [MS] range of serial numbers exists for
[ooaooog [0o0000 0 EI Al Israel Airlines [LY] v ge ol .
the carrier you will be able to
¥ boooonon Description Date reserved reserve one. The Description box
125 | | [13Hay 2015 should contain a brief description of
@ Reserved AWBs O Released Air Waybills Close the freight you intend

I Mione I

to transport. The date will
automatically show as today’s date.
Reserve the Reserved Air waybill list below.
The Cancel button clears all the
fields allowing you to reserve a
new Air Wayhbill.

Cancel The description of a reserved bill
can be altered by highlighting the
item in the list.

dald;

The Apply button is then used to save the change.

The Reserve button is used to reserve

an AWB Number. Once you have

reserved an Air Waybill, it will be listed in

= Defaults

r Duplicates
Check Back

s Months

—Deletions
| Older Than

77 @

v’

X

Defaults

The Defaults window is used to set the criteria for checking Duplicate IATA and Airline Air
Waybill Numbers. The minimum Period allowed is 12 Months.

The same window is used to set the criteria for Deleting Air Waybills. Again the minimum
period is 12 Months.

The Cancel button will restore the last stored criteria.
The Okay button will accept changes.
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Defaults

Bar Code for Master Air waybill, Master Labels and House Label can be produced in this section.

To create the Bar code in the Master Air Waybill click the required radio button, “Top right, Top Middle or Top Left,”
for positioning, You will see on each choice, the Air Waybill will display the printing position. to be moved. “None” will
place a Bar code on any label.

Master Label & House Label, work in a similar way, but here you choose,

“Top or Both.” You will see that the display for the label will change and move for printing with each position chosen.
“None” will not place a Bar Code on any label.

L= Defaults =]
T Labels
i
Y
Housze AWE ;
Airline ‘ ” ‘ P—
Print Pozition of Signature 1 *
{* None R—— on Houze Air W aybills PR S LR
* Top - Right @
" Top - Middle —
L f« Standard
o T e T I A
op -t — ~ Neutral/IATA
— AWB
” Bottom - Left
L 1 B o e
Duplicates
Free Service - Wording to use Frint Dimensians in? Check Back
Free Service * Free Text IT %Months
Security Check v & Boais .
" Mone Deletions
Print Ultimate Destination? [ Older Than
Print UCR/MRN? v Print MAWEB = [2 ~ 12 @Mm‘hs
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Freightduts 208 fasited Fremghadate 20006 { imited
The S Rovsewy The Od Ronwwes
e etise ok
AR~ NI $5 TR
Power AR 2 T A5G
HAWHINIG HAWEBI3333s
O s v Moy R Eowan [ P o e
180 3 LBG 3
Froighwdyts 3008 Limdted Freighodats 2000 § imeited
e Uit Revowrs W N Py
Setnie Xead v Poand
T il T | 1
T I! A
3 i i ; 8 i i
MEARE I FE FHARBIGI 0
fhowss A5 o s Vet
HAWSBIR S HAWERIIIIZ
Lxanadve b T P 2y S R
LB 3 LB 3
Ay g R Wote e R ]
e | LHR 1o 2000 1. LR 23
At Mates Wesiws v
B (ISdEam TRHY HA F25000E TRER
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Rate Classes

Accessed via the Set-up Menu, Air Cargo, by clicking on the Rate Classes Menu Item.

List of existing Rate ~ }— !ﬁ; Air - Rate Classes @

Class codes. Click B [Bazic Bate [Optional Uzse] - Fixed Char
here to alter an C [Specific Commodity Rate - Weight x Rate]
existing code. E [ULD - Additional rate - Weight x Rate]

K. [Rate per Kilogram - Weight x Rate]

M [Minimum Charge - Fizxed Charge]

- i W
Rate Class codesare |, M [Mormal Rate - Weight x Hate]
entered as a single |Flate Class |B b
etter. 2 4
JE— Hate Dezcnption

Description as per . -
ATA Specification. Basic Rate (Optional Use) x

Choice of calculation » Calculation @
to be performed. Mo Calculation "
Weight x Rate ' %73
%
Fixed Charge (s =

The buttons on the right are the same as other set-up programs. Rate classes included are as per the current 1996
IATA specification. All codes can be altered or deleted and additional ones added.

Licensed Material
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Other Charges Codes

Accessed via the Set-up Menu, Air Cargo, by clicking on the Other Charges Codes Menu Item.

+ % Air-OtherCharges Codes  [mal|

List of existing Other
Charges codes. Click
here to alter an
existing code.

Other Charges codes

are entered as two
Characters.

Description as per
ATA Specification.

Buttons for accepting,
rejecting, exiting and

Haleting
)

The buttons at the bottom are the same as other set-up programs. Other Charges codes included are as per the
current 1996 IATA specification. All codes can be altered or deleted and additional ones added.

AC [Animal Container ] ~
A5 [Azzembly Service Fee ]

AT |Attendant |

AW [Air wWayhill Fee

BL [Blacklist Certificate ]

BR [Bank Release ]

CD [Clearance and Handling - Destination ]

CH [Clearance and Handling - Origin ]

DB [Disbursement Fee ]
DF [Distribution Service Fee ] he

|
»
»

v| R o @
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Tools Menu
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Job Tracking

Job Tiacerg
o Pt
Foss 13 Aor 073 W niaTeing
1 Ty 15 3
= : Accessed via the Tools Menu by clicking on the
= 2 Job Tracking Menu Item.
—_—_— ST — This form allows you to search for References
having entered in the search criteria.
- s A v
‘(:n:" - » [CETR
Jab s
Tedud ColactodMecavee o deoy Shapal v
Lpdand
Arwed Dot/ Ualerted lomn depet Cuntoms Ohasend
Joii Fowsd
3|5 =

The Search Criteria

Firstly, it should be noted that even the smallest of information would allow the job tracking to access your required
cargo.

The more information you enter the more rapidly the program finds the files because it has more to search with.
Flow Click on Import, Export or domestic depending on which one you want to search

Delivery Point Click on the Delivery Point text box.

This will turn yellow and the list box on the right will
display a list of Delivery Points. Click on a Delivery
Point from the list box to transfer it to the Delivery Point text box.

Trailer Number: Enter into this field the Trailer Number that you want to search on.

Consignor/Exporter/Shipper Click on the Consignor/Exporter/Shipper text box. This will turn yellow

and the list box on the right will display a list of Account Names. Click on an Account Name to transfer it to the
Consignor/Exporter/Shipper text box.

Consignee: Click on the Consignee text box. This will turn yellow and the list box on the right will display a list of
Account Names.

Agent: Click on an Account Name to transfer Agent Click on the Agent text box. This will turn yellow

and the list box on the right will display a list of Account

Names. Click on an Account Name to transfer it to the Agent text box.

When the search is complete it will either say it hasn’t found any References or it will list all the References
that it found in the Jobs Found box.

Licensed Material
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Remember Settings

If you want your Search criteria to be displayed when you next go into Job Tracking, then check this box. Next time you
go back in your search criteria will be displayed.

Multiple Drop Loads: Previous Imports, Exports or Domestic consignments can be displayed by just clicking the
Country, then Town. For Example Maidstone consignments will appear, then clear display and click Manchester,
these drops will then appear in the display box

And so on.

NOTE: The list boxes will start at the setting you chose to remember, therefore if you chose the last item in the list and
checked the remember settings box, the list box for that criteria will start at the end of the list. So if the list box was

displaying countries, it would look like there was only one country in the list, in fact all the other countries are in the list,
you just need to scroll up the list box to see them.

Job Yracking
Flow Time Potiod 3 § Narer Adderies
@ Expont From 11 Aug 2000 P Nemioim Seitens AITEC GLASS+DISHWASHING MECHN BLASOT] " . .
oot Te (AR 207S | Supended fig el To display job
Consigron/Espodes /Shipper Courtyy Corlanechine § K:f_si:: LIL;Q;LL[I:):L 2 details gO tO the
iT"“-‘I [EFsl:] t.:-J_V-VLN_H Lean)
{2 B £ 20 WAREHOUSE (ALEXL
Conugres Cay Puachase Oider ?iil? 1H1‘P:*;f-:zllmfy rll)ﬁ 3 JObS
[pooone l raieay " Found list box.
Agei Dekvery Port Soe D It:E;EN: NuF;}l‘u :]éi[hl) SE PNDARDT]
Py [Bokgna [0GER FRANCE AUX -l Ef’ “’*,—,—mr““'w e L — Select a reference.
ET0: TMFeb2012 ETA: 15Feb 2812  |OGER FRANCE ALK, (ARKER INT'LFLC JR8REDT] “ This will
B0 Latng Houte AwB H Adire AWE 1 Fhght/Daes :
Tl Ea——— ] Y e dlsplay the
Dus Rederence Shippers Aelearce FightVenel lszvoed COﬂSlgnment
EQVE 412 ' details for the job
sy Signed by Date/Tame you have selected.
Sooked Job s N
ote the buttons
Sooked Collected/Rocened st depot Shinped st ;
20 Mag 2004 Updated ICOI‘\S
Asrvved Delveind/Collected bon depot Customs Cleseed actascoinde oo for Manifest,
Pl Open, Print,
Jobs Fonmed | Repeat now light
£ 211 7 4 [Stond 234] £211/0 : — .
i £2110 po; M «| = 3.|@Jl and are active. Job
£a177 211711 I= ' Jobt Found details therefore
| > Yol 15

can be accessed

either by clicking
on the reference highlighted once and then choosing the appropriate button or
double click the reference for the display to open the available job.

Job Tracking - Container Search. To search for a container booked firstly confirm the date
required and remember if you have “Remember Settings” and you do not wish this criteria click “Clear

All”. Then click search, then select the job in the Jobs Found list. Click “Once Only” to reveal the container
status as shown in our example below.

Repeat/Duplicate

To Repeat/Duplicate a consignment click the search button. You will see a list of references in the display box.
Highlight by clicking the consignment you wish
Duplicate, then click the repeat key. You will see that the shipment as been Repeated in the list.
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Repeat/Duplicate — Continued.

After clicking the Repeat key, and selecting the shipment you wish to duplicate

You will see that the New Movement display confirms the next available reference

Which is the first position on a new movement.

The second display shows a list of existing movement to add to.

Then click on and highlight the shipment required to add this consignment to your consolidation.

Flow Tima Petiod i3 [ —
¢ o e es— s e s |
mpot AL 1 A
~ - Te 14 Mag 2015 m S ﬁéw‘&i‘m
Consigna/Espoter/Shippes Courtry Conlareeine / ALEXDN L
ALEXON LTD
J [Tuber IR 23 BT W%st& LB
Conugree Gy Puachaze Oider ALLPORT FREIGRT LTD (ALLODG7)
T B T AUFINA YPORT SFLPLADY
’ ANC LIMITED BANCONCY]
gt Debvery Port SenlD mggavm u:f{rmo m%ous,s ;:wnuu
W N Agert [Bokegna |OGER FRANCE AUX B 5 e hnicULs SERMICES LD AN
ET0: A Feb 2012 ETA: [I5Feb 2012 |OGER FRANCE ALY ARKERINTLFLC JAREDT]
B0 Latng Houte AW t Adire AWE 2 Faght /D stes
T30 [ | | |
Dt Reterence Shippers Aaterance Fight/ Vel Iswved:
| 11 — I ]
Job Stabs
Curent Signed Uy Date/Tane
Booked Job s
Suspended
Booked Collected/Rocened at depat Shipped
20 Mag 2014 Updated
20 May 2014 15:00:24
Arved Defvered/Collected hos depol Custom: Clesced
Idates
 Jobs Found -
211 7 4 [Stand 234] ]
211 /5 9




171



172

Open Button

This button will open the currently selected Job in the Jobs Found box.

Reference SyStem . The Referencing system is created from the Flow, the Movement Number, and

the
Position. E.g. E6/13
E represents Exports. Other possibilities are | for Imports and N for Neither.

Neither job is designed for use by Couriers and Road Hauliers.
198 are the Movement Number. The 198th Movement created for Exports.

Jobs Found

E 211 7 4 [Stand 234] E211/8 o .
E211/9 ‘ QH”H@H I, Y (D
E 211710

E211/7 E211711 Jlis R

6 the Position. The six position on the 211th export trailer.

Items do not appear as part of the reference.

In theory, 2,147,483,647 Movements may be booked on each Flow.
32,767 positions can be booked on each Movement.

99 items can be booked on each position.






Manifest /consolidation

7

# Consolidation E 211 Positions 15 = ==
. - .
Jol=o| &2 A RO X
Exonet ’T Freight Weight Cube Items
wpor 2477.26 4700.000 Kg | [28.600 m3 [ 15
Service Airport/Port- Loading ETD Container #
Turkey leddah [14 Feb 2012 [CRX123
Depot/City Airport/Port- Discharge ETA Flight/¥essel Closed
Istanbul [|stanbul [15 Feh 2012 |14 Feb 12
[Air Transport
Consolidation - From }-ﬂBIank}] Consolidation - To ‘ Bologna]
1D Our Final Destination  |Consignor Goods 1D Our Final Destination  |Congignor Goods
Reference Reference
A18/1 [E0/18 020" Dpen B1A1 REF 1T234 |Bologna ABCO 2 Cases |
A1941 [E0/19 0 B2H DIPEX 123 |Bulugna ABCO 1320° Ci
B 341 E211/3 |Bulugna FLIGHTMASTERS 13 Crate:
B 441 Stand 234 |Bulugna SAMSUNG 27 Rolls
B 541 E211/5 |Bulugna 0
B 6H E21/6 |Bulugna 0
B 7 E211/7 |Bulugna 0
B 841 E211/8 |Bulugna Al PACKAGINGS 12 Boxes
B 91 E21/9 |Bulugna 0
B10/41 |E 211710 |Bulugna 0
B11A41 |E 211711 |Bulugna 0
B12/1 |E 211/12 |Bulugna 0
B1441 |E 211/ 14 [Bologna 0 v
£ > < >

The Manifest shows the position details for each movement, and the items on each position. The Tabs

signify each multiple drop or delivery to be carried out in this consolidation. By clicking on each tab you
can individually display the required part of the consolidation. Click the arrows adjacent to the Movement number at the
top of the screen to change the Movement number, or change the Movement Number by typing directly into the

Change Positions within a consolidation/

Click the required job you wish to change and then within the same Manifest, Then Click on the Toolbar and pick the Up or Down
arrow

The shipment will move up or down, one space at a time until it is in the required position. consolidation notes

provides the same option as Shipment notes except that it refers to the whole of the consolidation rather then an
individual shipment and prints as a general comment on the Manifest print. Requires the New Position and Click the
New Position button
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Manifest Toolbar

Add a New Position to a Movement
To Add a New Position to a Movement/ Consolidation consolidation

Enter the groupage/Manifest window by clicking on the Tools Menu item and then on Manifest or directly from the

groupage/manifest screen.
An additional job for a groupage may be created with the NEW position is appended to the movement, and the new job

is Movement Box

Delete a Position from a Movement

Remember to Click on the position number that you wish to delete to enable the toolbar.
Enter the Manifest window. Display the appropriate Movement. Choose the position to delete.
Click on the DELETE



e



Freightdata 2000 175

Manifest Toolbar

Edit a Position in a Movement

To open and examine a shipment, double click on the shipment.

If you wish to print the groupage Manifest, click on the Printer ICON within the consolidation screen.

You can then print the Manifest from the Printer “lICON” on the panel. You can also select the Printer type and selected
fonts including the Logo Print.

New Position - Allocate Cargo

In the consolidation screen you will see that in our earlier example all the reference numbers run concurrently from
E123/1 to 123/5 without a break.

However, if a customer cancels one shipment then for example E123/4 could be missing from the sequence. This is
also true when cargo is reallocated from other departments or countries and again breaks this sequence. We how
below this example and how to re-establish the continuous numbers.
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New Position - Allocate Cargo

Click the tool from the toolbar above.
The window opposite will appear accept
position 4 and then enter your new
cargo using the old cancelled number.
This will then re-schedule your
sequence of numbers.

1342 657 0.0
1567 1080 0.00%

w. Next position is E 17

The next Available number is shown
below
Accept this or enter another position
number

Licensed Material
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New Position - Allocate Cargo

. Click the New Position —Allocate option here.

Access to this program can also be found in the file menu as shown here.

Now you have allocated this new cargo you can see that everything is now in sequence. Note: If cargo already has
charging information entered, it cannot be changed. You will be provided with a warning screen.

JoshExpor & Comoafleds 01908 3 FOB
cnExpoder 5 Coroms 1R2052 005 ExWos
; : 1567188 0.085  ExWershouse 20088

_ Bnght Inds Bi:us 206386 0.085 _ ExWaorks PLSAS
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' Allocate Cargo

:‘«:f-'-‘mum‘b 2 Positrone 7 =
J@» o e AD AR iR
l o Waight Cube Items
-ELI a gﬁm fiezs o  [Ko f[i7.000 = B
 Towe/Cily Awpoct /Port- Loadeng ETD

Containes &
Francn | T | TR i
Dapet/Cay Arpor/Pon Dischatge ETA Vassel/Fhght
i)cy.nhu Pane - Le Bouget ["": 33 m
<#ron | partin neeway BT | tuemingham Cc 4| ¥ | Groopagn - To |packs | Parts - Le Bourpes | <tiank |
|

i el
A Barhing Wiggen Teape i
AJLEW3 13 v Jogues Coany Ud “

- Lo Bowgot  Baminghem PLC

Pamis Bosing Corporation 67

Panis Bolton Ext Int L2d 89

Pasis Wiggas Teape 104
0

Shipments that await a destination and stored can be moved from this option. The screen above shows on the left the
cargo awaiting allocation and on the right existing cargo listed, you can move either non-allocated shipments “0” to the
E 1/1 or vice-versa by clicking on the shipment and then dragging the required shipment to either side. You can
change the manifest, which in this example shows Export “2” and swop non-allocated cargo to any other manifest you
require. Note: You cannot mix destinations on the same destination Tab : IE Alicante/Dusseldorf. The Chevrons
shown here will allow a manual swop and show the current status of allocated and unallocated cargo.  The save
button will save & confirm the Swop of the cargo. You will notice that a change in colors from Blue to Yellow happens

when the mouse is moved from one side of the display boxes to the other. This denotes on which side you are
displaying the information on the display boxes.

Allocate Cargo

If your mouse gets locked in the Grid then simply CNTL/Alt Delete and then cancel does not click shutdown. This is a
feature beyond our control, but with this action, it is easily remedied.

Licensed Material
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Groupage E 2 Positions 5

Allocate Cargo.... Continued.
y "25 This s the active movement, Close it ist

If you try and allocate cargo before a active shipment is saved, the following warning will appear and require you to
take action to save the current working consignment.

Simply while in the Allocate Cargo screen, click the file option and then SAVE. You will then be able to drag

m the cargo as mentioned earlier.

Ja o R aD BB vk

Cancel Button

m cutting and pasting a further toolbar button is enabled. This is the CANCEL button.

When

Pressing this when the PASTE button is enabled will cancel the process and allow the user to restart by choosing
another position to DELETE, CUT or OPEN or to simply add a NEW Position.



Freightdata 2000 181

Invoice Inquiry

This option allows you to see a summary of the
Invoices and Credit notes for each Account. You
can select an account by clicking on the Account
name in the list box. (For quick searching, type
the first few letters of an Account Name into the
text box above the list.)

RIS et This fills in the Date, Number and Value fields
Payment Orders for Invoices and Credit notes associated with the

Accessed via the Tools Menu Selected account. If nothing is displayed, then
by clicking on the there are no Invoices or Credit notes for that
Invoice Enquiry Item. Account.

If you click on either the Date, Number or Value field for a particular Invoice or Credit note then the fields for Exchange
Rate, Terms and Reference are filled in for that individual Invoice or Credit Note. Once an Invoice or Credit note has
been selected you can print it by clicking the Print button for Plain or Pre Printed.

Access to the enquiry program is via a logon & password gate;

% Freightdats - Invoice - Menagemen E
Logon /

{fduser
Password

Iqaaaga X
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Invoice Enquiry...Continued

Freightdata 2000

You have two ways to find the account you are looking for one “Click “ the accounts pull down button on the top right
this lists all the account name you wish to view. Choose a customer then click the binoculars and view the account &
the Invoice information for that customer. Or two, you can just type the Invoice number. Remember to enter the date
periods “From and To” by using the calendar. Click into the date to bring this calendar forward.

For a general view check the binoculars and view the
is displayed from left to right below if the invoices have
charges to and so on. Use the slide bar option to see
choose the criteria of the search by clicking the radio

Hun Mon Tuae Waed The

invoices. The status of each invoice

2
i 7 L 4
135 14 15 1%
o B B~
w w3

T Today: 24/03/02

been updated, the type of invoice,
more options available. You can
buttons in the middle of the window.

Find - Change Loge bitmap ImiteSdthgs Languages

|Eo03-Erel Log £ Beceiaies Cad At L E
From 5 Apr 215 g (" Payables ™ HOT tpdated N |
r B
ofsuyas @ oo - :m"'m_
" Dty
Acoauntrgs.. | Type | vice # | crarges 70 [ Acosunt Csde | et DatePriied | iobe | Cumency
XHOTUpisies WV EDA0I090:50 NDUSTRAGUDO WA  NODUS BISUA  NOTPmEd 195 |
XNOT Updated WV EDA0I0051 NOUSTRAGUDO WA NOU3 WS NOTPmed 198t E
X NOT Updated (RN EDI0I020072 ABCO BNGREERNG LD ABCOM WMEWT  DEHB NE GERIETS
(NOT lpsaisd | WV ETA000001832 A PACKAGRCS D | ATPAR2 | G3R
XKOT Updaied WV EDI0I0I053 ABCO BIGREERNGLTD  ABCOM ASUT  WOTPmd N1 pryey
XWOTpisies WV EDA0I00354 FHETINGLT PN MEUT  AEMT  EAVS GBI
< >
Accounting Update 1 N el 27 Apr26is ‘,| @I
NOT Updated @ 2 et DaePrizg
AtPAR2 A1 PACKAGINGS LTD Y JED-32 Stering (Brifsh)
Totd| METS L Days 12
Tasbnourt | W5 Found | Acoorbeglp. |Poed | Chaged | Desopin | Owpe
Duy - 3 NDTUpided Mo Chaaged fegt 7]
Charges NOTUpdged Mo Chaiged Dy 40
NOTUpided Mo Chaiged Other Crages 50
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Invoice Enquiry...Continued

Double click the invoice you wish to have more details on and the window will add extra features as in the example
below. An “X” in the display acts as a warning to notify you that an accounting update has not occurred.

The display in the bottom left of the window shows from left to right; Account Updated, If printed, Charged, Description
& Tax Amount.

Find - Change Loge bitmap InmiceSdfngs Languages

|E003-nel Lo £ Decoiadies F e Acooant£ i 6
From l'“ﬂm g " Papables ™ HOT tpdated P E A
r B
" Duty
Aconming s | Type | ivoice# | crarges 70 [ AcoustCode | msued DatePried | Jobs | Cumency |
XNoTUpsze WV JEDA00501930 NDUSTRI GUDO VA hDUD3 WSV NOTPmEd 14991 \EY
XN Updaed WV EDR0I0031 NDUSTRAGUDO VA NDU3 WS NOTPrmed 181 YEU
X0 piates RN EDA0N00072 ABDD BNGAEERNGLTD  ABCOM MEHT  DEMB  NE GBRESTS|
07 ips EDA000000852 ! ] 2% 3
XNOTUpszes WY JEDR0I0501523 ABCO BIGREERNG LD ABCON1 S04 WOTPmtd N2 GBRUNZE
XNoTUpiaes WY EDA000934 FHEGTLNGL FiOM NMEHT  NEMT  E2VE GBRJIT
L4 >
Aczountng Update 1 N lued 27 Apr 25 @|@|
NOT Updated o it DaePried ‘
AtPAR At PACKAGINGS LTD WY JEDS82 Stering (Brissh)
Told| MATS (ML Days ‘11
Tathmaurt | ¥ Found AcooringUp.. | Prived [Chaged | Descipion | Came
Dty | > 3 NDTUpded Mo Charged e iF]
Charges | NOTUpdded Mo Chaiged Dy 1
NOTUpsged Mo Chaged Ohe w3
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Invoice Enquiry...Continued

To find an invoice directly without going through the general searches on the previous pages. Click Find Sale,
Purchase Invoice or Credit Notes. When you have entered the sales or Purchase Invoice “Click” the Binoculars and you
will be displayed the required Invoice with its history by double clicking on the grey invoice line. To re-print an Invoice
click the printer ICON. And you will see the option to either print your logo for Standard plain paper Invoice or for Pre-
printed. You can adjust margins, although this should be done with care. Choose either on the left pre-printed or printed
on the left.

To re-print an Invoice click the printer ICON. And you will see the option to either print your logo for Standard plain
paper Invoice or for Pre-printed. You can adjust margins, although this should be done with care. Choose either on the
left pre-printed or printed on the left.

reightdata 2000
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Exit
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Payment Order

To allow for advance payments for shipments which can be included in the job costing, the user can enter here

payments made against shipments.
Below we show this allocation-taking place and example 2 shows the options to allocate the payment against a

consignment.

To allocate a new payment order click the + button. On the next page you will see the results of this action.

3 Payment Order =0 =
From IBADI 2015 E To |16 Ha_',' 2015 '% p §>§\‘fi
— — £ ‘.\
Payment ... | Amount | Date Booked | Date Printed | Payment To | Account ... | Drivers Name Payment Type | Invoice # | Job
£ >
Payment To [rate Booked Date Frinted
| ﬂ Payment Order # Payment Type
Drivvers Mame Diriveers 1D Dirivvers M ationality Payment Terms
Trailer"fehicle # W apbill 4 anifest # Iwoice #
Saudi Riyal Amount Takal Amount Balance

| = | |

Special Instructions To be attached |

[ Mavement

4]
| K| 0|
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Payment Order... continued

Now highlight the reference you wish to book the payment order to by double clicking it. You will see that this is then
transferred to main Payment Order screen.

3 Payment Order ool
From [7 Jan 2014 b To [16 Map 2015 | plg\.{wl

Payment ... | Amount | Date Booked | Date Printed | Payment To | Account ... | Drivers Name | Payment Type | Invoice # | Job
PB:20T 100 14 Mar 2014 A D HOPE LTD ADHOZ2 Cash [NV PB:20T  E 22111
PB:208 10056 25 Apr2014  30Jan 2015 ANew Man AMNAN Bank Transfer [NV PB:208 E211/2
18May2014 | | AL-BARRAKSHPPNG.. |ALBOO02 |Raj  [cash | mvPB:209 |E224/1
PR:210 242 19Jun 2014 10Feb2M5 A1 PACKAGINGS LTD ATPANZ Chegque NV PB:210 E211/3

L4 3

Payment To Date Booked 18 May 2014 Date Printed
I ﬂ Payment Order # Fapment Type
AL-BARRAK SHIPPING AGEMNCIES ALBOODDZ PB:209 IEash j
Drivers Mame Dirivers 1D Drivers Mationalty Payment Terms
IHaii I I IImmediate Then 2 Weeks
Traileryehicle # Wanbil/Manifest # Invoice #
|TNB3737 | |Fe:209
Saudi Riyal Amount Total &mount Balance
| | 150 |300 150
Special Instructions To be attached I
2 Paymerts [ Movement

E 22411

v|X|=(0
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Transport Note

Can be found in the tool menu.

Here you can complete the details of your transport note to include extensive details including container delivery and

pick-up times.

Start by finding a shipment you have completed first by clicking the binoculars here on Fig 1. Then from the fig 2
Choose a date or range of dates then click the search button and then the shipment you wish to add a transport note
by double clicking the shipment required.

9 Transport Notes [F=N [HoR (=<
From |16 Apr 2015 g To [t6may2015 g p }%
Transpor... | Job | lzzued To | lzsued: | Description | Departed | Returned Drivers Name Goods |
lzsued To _ & |zzued: Expedition #
AL-BARRAK SHIPPING AGEMCIES [ALEOOOZ] | Transpart Mote # Order Received Despatch Date
AL-BARRAK SHIPPING AGENCIES ALBOD02 14 May 2015 | |
Cargo Detail: Container Breakdown
Telephone/Contact MHumber and Kind Individual Container # Grozs 'Weight
| | | | [k
Drivers Name Drivers Incentive Yehicls # Trailer #
Departed Port Expected Retun Departed vard Returned r'ard Returmed
| | Bl [, | fooooon <3|
. _ Delivered ta Client Fieturned to Agent
Special Instructions | |DD: o000 = E | |DD:DD:DD - g
Backload Mote Manifest #
Expenges Income

_/_i_) Freinhtrdata 214 Prafezzinnal WY 900

Freinhtdata [ zer [IMSPIRMMNR]

[Date Printed

RMINA THSRFEPTL
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Transport Note —continued.

Now start with the issued name, then number and kind of container or other mode of transport. Next the telephone
contact and then the drivers name.

You may wish to pay a bonus or drivers incentive, complete this next.

Now complete the individual container number and the gross weight.

Next click in the yellow space for dates for departed port and the return of the container. Follow with the date and time
the container departed from the yard and the other options provided.

If you click into the blue area of the expense option you will be able to enter costs for incoming and outgoing expenses.
You will see that the details you have entered will appear in the top of the grid below. These grids with each heading
can listed for your own choice by clicking on each type. You can also export this as a CSV file with the tool next to the
search “Icon”. When you have completed each transport note click the check button and choose the new button below
if you wish to add new transport notes.

] Transport Notes El@
Fram |16 Apr 2015 g Ta [16 May 2015 g p‘ =
Transpor... | Job | lzsued To | lzsued: | De=cription | Departed | Returned Drivers Name Goods |
lzzued Ta _ Y lzzued: Expedition
AL-BARRAE SHIPFING AGEMCIES [4LBOO0Z] | Transport Mote # Order Received Despatch Date
AL-BARRAK SHIPPING AGENCIES ALBOD02 14 May 2015 @ [ e
Cargo Details Container Breakdown
| =
Telephone/Contact Mumber and Kind Individual Container # Gross Weight
| | Ll ! 3
Drrivers M anne Drivers Incentive Vehicle # Trailer #
Departed Port Expected Retumn Departed vard Returmed Yard Returned
| | o [ | [ e
) . Delivered ta Client Returmed to Agent
Specil Instructions | [, | [onoxon =33
Backload Mote Manifest #
| Expenses | | Income Date Printed

_/_E Freinhtdata 2M14 Profecsinnal W 9000 Frainktdata | lzar [INSPIRONAT JFDNR MSHFRPTI



Transport Note —continued.

Below is an option search provides an extra search including Consolidation,
Customs, Container Unit, ,Bill of Lading, Master Air waybill, House Air
waybill, Job Reference, Customer Reference, Purchase Order.

[o & )

) Search
Service Date - Dptions
tomers e Status  (* = |2
Export (v | [<U% ) ETA &)
import Registered I LI E o Zl
Domestic Not Registered <] || 2May 2015 [ temay201s g -
an e All Names * [ Save ‘
Display : Export Search by: Customers | ]
Statuz | Signed...l Date | Job Reference | Eustomerﬂefere...l Conzignor | Congignee | Fieces | Goods | Country | Job | Bill OF Lz
< >

ConsolidationiJob # Bill Of Lading ¢ Job Reference ¢
Customers MAWE Customer Reference
ContaineriUnitz HAWEB Purchase Orderz

T e i ]
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WEB SITE: Freightdata has its own Web Site http://www.freightdata.com to link
into associated products including AIRLINE and SHIPPING information. It links directly to 200 Airlines and the Ocean Wide
Web Site. Click on the ICON and providing you have a Modem & Internet Provider account, Freightdata’s on-line! (Contact your
Dealer for more Internet information including Web accounts and Communication equipment).

Consolidated House aws: see Air Freight Section page 39
Print Clauses -

Print Clauses are accessed via the Set-up Menu and the Print Clause menu item.
Print Clauses allow the user to add comments or messages to any of the listed Prints.

To Set-u pa Print:  clauseselect the flow for the Print(s) that you want to add Clauses to. This is done by clicking the
button in the top left of the form until the flow that you desire is displayed on the button. Press the button with the left pointing

arrow next to the document that you want to add a clause to. A text box will be displayed.
In the text box type in your clause, when finished press the same button, now with a right pointing arrow, to save the text. Press

the OK button at the bottom of the form to close the form.
To Print a Clause on a Document Besides each clause are two check boxes, for the Clause to appear on a Pre Printed
appear on a Plain document check the box under the Plain column for each document you want a clause to appear on and click

document. Check the box under the Pre Printed column for each document you want a clause to appear on. For the clause to

Print Clauses form

OK. When you now go to print the document you added a clause to, the clause will appear at the bottom of the print.

Click this

Button to lick this box
Change the o print the
Flow lause on a

Click this button

Advice and
To close the form

Enclosure
Print.

ra
¥ Click this box

o [Print Clauses to print the

clause on a
Xt Plain Delivery

Document Name Plain Pre Printed Note

| Dekvery Note ~ r [ ] |

fColoctionNoke ~ r _(_'

 Advice and Enclosure ~ r <

| Acknowiedgement v r <

| Avtival Notice = r <

 Waybil - r <

' Shipping Instructions v - <

| Centficate of Shipment r r =




Print Clauses - Continued...

Click this button to
Enter in a clause for
Shipping Instructions
Print
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Clauses form Showing text being entered in.

Text box
To type
Clause
Into

Click the
Same button
To save the +—

& Prnt Clause

mporns
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Tariff

Accessed via the Tools Menu by clicking on the Tariff Menu Item
This starts up the Tariff Application ( Freightdata Professional Only)

AVAILABLE AS EXTRA PRODUCT

Delete Lock Files

If for any reason your computer failed or on a multi-user system another user has opened this same reference.

1) 5 This Reference no longer exists

Ryour computer you will need to access the TOOLS menu and click — Delete Lock

(e

Dieete Lock Fier e |
& Deleting Lock Files
Files.
Lock hiles
* Jobs
EARM 13 Map 251237
To delete the file click” the reference And “Click” the waste

bin. You will then be able to access the reference.

Metric/Imperial — Conversions

In the Setup Menu, click Metric/Imperial — Conversions.
This option allows you to set specific criteria a to chargeable Weight.
You can mix LBS and Kilos as well as control domestic or international

conversions. These conversations will appear as an option when cargo is being entered in the Job details goods section of your
software. You can choose from Weight, Cube, Mileage, and Fluids.

You also have recommend calculations built into the conversions as default, should

you wish to use the existing calculator guide

Licensed Material
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Addresses

To Add Extra Addresses
Enter the Add window via the EDIT menu.

Click on the Addresses option button in the Select box. This will highlight the Addresses box. Click OK to add the extra
Addresses. Addresses are added three at a time. If you wish to add several clients, agents notify parties, then you add the extra

;iarties here.

“Sebecd
Itanyz &~ Addraz e
~Rresee - — g LT L
Theste san commrdly 2 Beteer. Thwnte Ater Cxaarily

Aad o

2l.q

X ¢

SDIX| ¢lo

MNames & Addresses - Movement E3960 / 1

(41to 6of 9 Addresses)

| |
|N0tif'l'l Pary j | Quaoted Reference Zip Code Invoice
| | | No
Telephone Fax
EMail |
| AlPAD2 |
|De|iver_l,l Address j ||M PACKAGINGS LTD Quoted Reference Zip Code Invoice
LIMITS 243 | [CR12 25N | No
Eggmhg\\;\! HY Telephone Fax
WEST SUSSEX |18t 7272 9388 |o181 7272 3383
E-Mail |SHBrennan@HotmaiI.com
| ALEX |
|Pickup Address v| [ALEXONLTD Quoted Refersnce 2 Cods Invoice
40 48 GUILFORD STREET | | | No
::HI%EE Telephone Fax

E-Mail |Test@Freightdata.com

Licensed Material
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A-Meta
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Entering a Password

Every time you start the Application you will be asked to enter a Password. This code will be one of two, either a
Management Password or an Operational Password. If you enter the Management code you will have access to
everything, but the operational code will only give you access to the A-Meta menu and the Languages in the Set-up
menu.

The codes can be changed in the Edit Authorisation screen from the Set-up menu.

If the application is being executed for the first time, you will be notified that there are no passwords in the registry and
the passwords will be set as follows:

Operational Password : OPS
Management Password : MAN

These can be changed in the Changing Passwords screen. To open this screen select Authorisation from the Set-up
menu.

Remember to log in using the Management Password, otherwise the option will be disabled!

The Management Password: MAN will provide an extra ICON

See Management Graphs - A-Meta. %I

Changing Passwords

To change a/both password(s), select Authorisation from the Set-up menu. This option is only available to users who
type in the Management password. This option allows the system administrator to change either the Operational or
Management password within the A-Meta system.

To change a password, click the radio button corresponding to the password you wish to change and type in the old
password in the box as indicated.
When you have typed the password press return.

Two other boxes will appear which are for the new password. Type the new password into the first of the new boxes
and retype the new password into the second of the new boxes, then press OK.

If you enter the original password incorrectly or retype the new password incorrectly, you will be asked to re-enter the
password in the relevant boxes.
Passwords are entered when the application starts up; users are prompted to enter a password. For help on entering

passwords see entering a Password
Using the Default menu you can create the AMETA Icon for quick access.

oo T

[l Foem to display Add_lo_Tgoba |*'1
[tone <] F
[ Talt

ok | ea |
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Opening an A-Meta

A-Meta  Edit Setup Help Management Reports
D& & EE 2 By

| This Find button will allow you to search the records in

two different ways.

Firstly you will be asked, “Do you know the job reference”. If you reply “Yes” then the Manifest is called (see
Manifest section in the Manual) you can then access the consignment. If you enter “No” then the program takes you to
the “Job Tracking” sectidn. (Again see inside this manual for information on “Job Tracking). In both cases the

b id k3

=i 5
P o
Fomnmr omn | [T%? Do you know the Job Felerence? ==
P | = ey
Ao — Fa | o | Frd |
e € jrpod
€ Netioral £~ Notonsl
Agent Aget
| a3 I -

Opening An A-Meta - Continued...

Once you transferred the reference back into the AMETA you can by using the pull down box, click on to the drop
down box pick the Agent and then Click Open box. Your A-Meta will be displayed.

If there is no Agent for the Job you wish to edit, select <None> from the list; otherwise select one of the listed Agents.

N EsssEsGpensm e e el c (2 screen.
Fatrey

Garasnd Datndn Agences Haly SPA
Job 30 cemernn e oz Cite Sondor Frongdd Toems AMata H
~
1 VRO agon To create a new A-Meta reference, click
New A-Meta from the A-Meta menu.
To Create an A-Meta, you must enter a
o | > Date and a Job Reference. The only
i | [aspdisaesS s essential field is Master Reference.
Gt || 1 s | | e E.f?__f; 2] To open an eX|st|n_g referen.ce enter the
i B e | e Lo AL reference number into the fields. If you
wnn ] fLae | i =] want to view existing jobs before opening
Foal Total | B | .
an A-Meta, press the Find button.
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Editing an A-Meta

To edit an existing A-Meta reference, click Edit A-Meta from the A-Meta menu. You will now be displayed with the search
criteria screen, where you can specify a particular reference. The screen consists of 3 parts, Partner Name, Search last x months,
Search a date range. If you choose to search from a date range, the Search last x months option will be disabled, and vise-versa,
but you can combine Partner Name, and one of the date options. To select a partner to search on, just click the check box to the
left of the partner combo box and select a name from the combo.

If you are using the Search last x months option then click the corresponding check box and enter a value in the text box, i.e. 18
for the last 18 months. If you are using the Search a date range option then you must enter two dates in the two boxes in the
format DD/MM/YY.

| Note that the earliest date should be placed in the form box.
When you are satisfied with your entries press the search button. All of the references that meet your search requirements will be
placed in the Available References combo box.

£ Display A-Meta [ X [

- A-Meta Search Crteria
[~ Paitner Name Search
| o] ——
L Searchthe last[12 months
r From |1728/97  To [28/07/97

Available Jobs
| H

ok | Concel |

A-Meta- Search Criteria.

To extend the help opposite you might like to try out this example below a list of Agents or client list is displayed,
Highlight with your mouse pointer the desired name. (1) You do not need to place a name, although the more
information you provide speeds the access, then put an “X” on the Search date box. (2) Click Search and then place
the mouse pointer at the list box here. You will then be displayed the list of consignments, (3) Click the mouse pointer

. ‘ D.splay A-i‘;leta id B4 | be displayed.

-A-Meta Search Criteria

[ Partner Name SEearcH
1 ,?_.l‘

S0 Clear

Sgeansa jtaks SFR —

= Y AR R —2  months
AMER Ladiswsr. —_—

Available Jobs

I =i

ok | cencer |
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£ I -Fraswskintdoaenwsy - 15715 |
£ % - Tizwre® ird Sgevey: - ’&"i”?: |
i3 - €241 intamational dgeewss - SF/1 178K

E2- - 3283

E X - €8] Intemational 2gency - ZV1 1756 _
£ 2- - 13J1283%

E =- Chii Indeenaticeral Saeexy - SVIIBE ‘

Expense Keys

M Dezcnption Keyz

Loerdettle Sryp

- Lrdlec e P Add I
- Coeveoldsted Ezpost C}m

- Teareared Harvling, Rensen =
I -Inuwanca By

- Ciinkemunreards =
F -Dirvecee ModS;
FR - Fieghd Cheagey

M - Movemant Dadificate

T - Toared Domsmememdine (T 2] Choze

& '.‘2‘.’1*

m

Expense Keys are entered against Expenses in the Main A-Meta grid. The Keys are also used when you are entering
charges against a Job. Your software has already Expense keys created for you. You can add or modify at will

For more helg see. sm ‘? arch Criteria for dltli%)an A-Meta and Printing an

When an expense |s,\9]r& re I'Bs eAgM %eag ﬁfé?eanﬁf’é X grber hot ﬁggﬁpag@seedlt% tﬁ Our Company
Expense and PartQgr, BEQ%%&%W&A‘%u PRI RATR T RANSRaI B IR Ute R EUERY L0 hRikey column and to
the row with the exmng&g@wm%eerrggﬁe\g”gﬁ%dﬁ%I&gmjﬂghe mouse. Th|s will bring up a set of keys.

Aok 10 Enpe ) )
" Fiewarwse  Eypena l
1 |1 om 00 030 0% 15

To select a key either highlight the Key and press the OK button or double click on the relevant key, and it will be
pasted onto the grid, in the correct position.

Expense Summary

To keep you up to date on the Expense and Revenue of bhoth Our Company and Partners Company there is an
automatic Expense Summary. Every time you make a modification to the numeric columns within the grid the
Summary will be recalculated. If either company is at a loss then the totals are shown in Red, otherwise they are
shown in Blue.

Note that if a row is removed which contains numeric figures, the Summary will note that a create a new calculation

Licensed Material
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Cost Breakdown

You can view the total cost breakdown by pressing the Cost Breakdown button on the Main A-Meta form. This will
give you a detailed view of the A-Meta you are quoting.

The figures displayed in the Cost Breakdown form are colour coded for ease of use. These are the colours and their
purpose.

Black : An Expense or Revenue total for a category

Blue : Profit/Loss fields and overall Profit/Loss field shows a profit
Red : Profit/Loss fields and overall Profit/Loss field shows a loss

M A-Meta Cost Breakdown

Licensed Material
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Additional Information

Each A-Meta reference can have some additional information stored in the database. The information does not serve a
major purpose, it is just there for reference. You can type anything into this field.

To access Additional Information, press the Additional Information button on the Main A-Meta screen.

A-MetaE 7/1 item 2

Paitrer
General Detads Agencia ltaly SPA
Job |Coenment Kios Cube Sender Fieight Temms AMeta A
no.
1 1
24
1 2 2
i
< | »
OK W Pastnes |
] 00
Cancel = 00
Duplcat _ =
- |
Remave
—l Final Total 00 I H |

Selecting a language

The A-Meta application is available in 5 different languages, and they are English(British) , American, French,
Spanish, Italian and German.

To choose a language select Set-up - Languages. You will be presented with a screen with a flag for each country.
Press one of the Flag buttons, and the Application will now be displayed in your chosen language.

3% Languages

Licensed Material
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Last Four Jobs

To make the process of opening a reference, there is a quick open feature in the A-Meta application. At the bottom of
the A-Meta menu there will be a maximum of 4 references.

The References show the Job reference and the Agent for that job.
These are the last 4 files that have been saved to the A-Meta database.

If you click one of these references, the reference will be loaded into the main A-Meta grid.

Licensed Material
Property of Freightdata 2000 Limited



204 Freightdata 2000

Printing a Reference

To print a reference from the A-Meta app, select Print from the A-Meta menu. You will be shown the Search criteria
box. From this you can define a criteria to narrow down the available references. For help on the Search Criteria see
the topic :

Using the Search Criteria for Editing an A-Meta and Printing an A- sMeta

Once you have selected the correct reference, press the Next > button, and you will proceed to the Windows 98 print
options box. When you are satisfied with your options select the Print.

The Management “ICON” ‘
will create detailed infor about the A-Meta, including “All Agents” or one particular Agent, a
print of the A-Meta is obtained from here. (See also Management Graphs — A-Metre.) To Operate Click “Run Report”.

Management Heports

Al Agerts [ AMeta Sesch Resulls ln Froneh Agent
6 Uim Apart i Ty Osie  Partrm Our Expersan O Alower
Domwrsy Adcra Losponshon 0707 %0 DTSN Frerch Agent 0 00 06
Fooo
Faowttsats 2000 e
Fasaghicars 2000 Lid
Frere b lrgenter
Macey [riewsons
" : Toesd 1 :
& Upe Adets Date Cumency: [uneg Breany |
© Use Mavenent Date Qe Compien
Y o Py J 2 Total Prof/Loss
SemchTo \ Toan Experan | 000 [eenme
TN | Eatiost
| Tot Reverum [ 134 00
Fun Repon l Totat Experin | 0.00 l E“'ﬂ?ai_‘ l
oot Report I
I
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Using the Search Criteria for Editing an  A-Meta and
Printing an A-Meta

The search criteria screen is available when you are editing an A-Meta or you want to print an A-Meta reference. The
procedure for both options is identical. The only difference is distinguishing between option has been chosen, but
don’t worry, the application will take care of that part!

You can define the Search criteria using 3 Check boxes, which are

Partner Name
Search the last x Months
Search Date Range

If you do check 1 or 2 of these boxes, you must supply valid information for the application to process. The
application will validate all of your entries.

If you check the partner name the combo box for that option will be filled with every Partner Name stored in your
system. You then just select the Partner name you wish to search for.

If you check the Search last x months you can search from 1 month upwards. Note that if you check this box, the
Date Range box will be disabled.

If you check the Date Range box you can search a specific date range for valid references. Note that there are two
boxes and the dates should be in specific order. l.e. The earliest date should be in the left-hand box and the closest date
should be in the right-hand box. Also, note that if the Date Range box is checked then the Search last X months
check box will be disabled.

A-Meta and Printing an A-Meta - Continued

When you have entered your selections, you should press the Search button. When you do, an SQL statement is built
up within the application, and it is then run. Once the search has been completed the Search button will be disabled.
If you now open the Available References combo box, you will see all of the references that meet your Search criteria.
Just click on one to select it.

Viewing Expense Keys

To add an Expense Key, select Set-up - Description Keys. You will see a full list of Description Keys in the list box.
There are 3 buttons to the right of the list, two of which will be disabled unless you select an Expense description from

the List. From this form you can Add, Delete or Edit Expense Descriptions. As you can see, Freightdata comes
with pre-loaded descriptions, you can keep them or edit them at will.
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Adding an Expense Description Key

To add an Expense Description Key, select Set-up - Description Keys. You will see a list of current keys in the List
box. To add a new Key press the Add button. Another form will appear, with two empty fields. The two fields are for
the Key Code (the smaller field) and Key Description (the larger field). The Key Code is a 1 character code. The
application will only accept A-Z, so you have a maximum of 26 Key Codes. The Key Description is a general
description of the Expense Code.

When you have entered your two fields press the OK button to go back a form. If there are any problems, such as a
duplicate Key Code, you will be notified and prompted to enter a different value.

If everything is valid, the new Expense Key will be put into the Expense Key List, and the database will be updated.

Editing an Expense Description

To edit an Expense Description select Set-up - Description Keys. You will note that the Modify button is disabled.
To enable the button, you must select an Expense Description from the List. When you have done so, press the Modify
button. The Expense Description will be split into two parts, Key Code and Key Description, and will be placed into
two separate text boxes. The Key Code cannot be edited, only the Key Description. When you have finished with the
Key Description select the Modify button and the modifications will take effect in the List and the database.

You will now be returned to the main Expense Description List.

Deleting an Expense Description

To delete and Expense Description select Set-up - Description Keys. As with editing an Expense Description, the
Delete and Modify buttons are disabled to begin with. To enable the buttons simply select a Key Description from the
available list. You can now press the Delete button. You will be asked whether you really wish to delete the Expense
Key. You should answer Yes or No.

Application Databases

The A-Meta application uses three Databases. They are the Freightdata 2000 application database, the Freightdata
2000 Common database and the A-Meta application database.

The Freightdata 2000 and Common database’s supply the A-Meta application with the information and the A-Meta
database stores the final A-Metas and other A-Meta application data.

Database Configuration

A database configuration option is included to allow you to alter the pathnames for the application databases. This
option is needed for networking. The database configuration allows full UNC compatibility so you can access any
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database from any networked PC. To change the path, select the drive that contains the database using the Drives Drop
down list box, then choose the directory containing the database from the Directories list box, finally select a .MDB
file from the File list box. Press OK to save changes.

NB. to change the Database pathnames for the Freightdata 2000 and Common databases, you must change them in the
Freightdata 2000 application. This can be done in the Defaults option in the Set-up menu.

Using Pop-up Help

Every form that you use within the A-Meta application will support Pop-up Help. You can access this help in two
ways.

The first way is to press the “What’s This’ help button, which is located in the top right hand corner of the current
form. The button contains a picture of a question mark. When the button is depressed simply move to the part of the
form you are having trouble with and press the button again. 1f no help appears then the control does not support
Context Sensitive Help.

The alternative way is to position the mouse cursor over the control and press the F1 key. This will do the same as
above.

To clear the Help Window from the screen simply press the mouse button anywhere on the form.

Job Tracking

Job Tracking is used when you want to Open a new A-Meta and you don’t know the Job Reference. To find a Job, you
enter search criteria against the fields (note, the fields change depending on whether the Job is Export, Import or
Domestic). Creating the search criteria couldn’t be simpler. Move to the field you want to contain a search string, and
click onto that field. The field will be highlighted in yellow and the list box on the right hand side of the screen will be
filled with data relevant to that box.

To enter a date range, choose either Days, Weeks or Months and alter the number by either typing in the number or
altering it via the spin button to the right of the box. When you alter any of the date fields, the ‘Since’ field changes.

Job Tracking - Continued...

If you want to start again, rather than exiting Job Tracking, and going back in, press the reset button. This will set the
Job Tracking form to the default settings.

When the search criteria has been entered, press the Search button. This will search the databases and display all of
the matching records and list them in the Jobs Found list box.

To open a Job, either highlight the Job from the list or double click on the job. This will return the Flow and
Movement to the A-Meta Details screen.

Licensed Material
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File Maintenance

File Maintenance is used only to clear unwanted files from the A-Meta database.

The File Maintenance menu choice is found in the Set-up menu.

When clearing records, you clear to the date, so as with File Maintenance you enter a date, and the application will
delete all records prior to that date.

For your information, when the form is loaded, the oldest reference date is show, as is the most recent.

You can enter the date by clicking the mouse button inside the date box. This will bring up a Calendar box. You can
then select the date by pressing the correct date in the calendar. The chosen date will be pasted onto the File
Maintenance form. To proceed with the deletion, press the Delete button.

Using the Manifest

The Manifest dialogue box shows the position details for each movement, and the items on each position. Click the
arrows adjacent to the Movement number at the top of the screen to change the Movement number, or change the
Movement Number by typing directly into the Movement Box. By default, the last Movement is displayed for the new
Flow. The Positions can be examined with the use of the scroll bar on the right of the dialogue box. By default, the
first item is displayed for each position. If the position is greyed, no item record exists for the item number requested.
Click the Other tab to display more information for each position.

To edit one of the positions, click the relevant position number. It will turn yellow and the Open button is enabled.
Pressing the Open button will load the Job into the main A-Meta screen.

Viewing Shipment History

To view the Shipment History, you need first to have opened an A-Meta. It doesn’t matter if the A-Meta is new or it is
being edited. There are two types of Shipment History. The first is the History of an edited A-Meta and the History of
a New A-Meta that uses Freightdata’s database. The second type is a new A-Meta created from scratch. If the
Shipment History screen you are looking at is of the latter type then you can edit all of the available fields, but if the
Shipment History screen is of the first kind then the screen is read only (the information is displayed in labels).

Displaying General Details

The General Details button is located at the top of the Main A-Meta screen. Pressing this button will display the
General Details window for the reference. If this reference has been created from new you can enter the details in

yourself. To save the information press the Back button. This will close the window.
Property of Freightdata 2000 Limited
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A-Meta Charges

To bring in charges from the Main Charges section, click Charges button

this brings in an invoice screen from which you can select sales Invoices which have

been previously charged on this movement. Each invoice can be displayed and

charges can be brought into the a-meta by clicking on to individual lines to highlight them. Pressing the copy button brings the
charges into the a-meta and returns you to the screen.

| The Duplicate button provides the extra as required.
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Charges

If you have opened an existing reference, that contains Charges, you can add Charges to the A-Meta Job. To add Charges, press
the Charges button from the main A-Meta screen. The Charges and Charge Code will be listed. To the left of the Charge
Description are two boxes, these are the Key description and the Check box. You can enter a Key description against the charge
by checking the box. This will bring up the Expense Keys box. You should now enter the charge, and this will appear next to the
Charge Description. You can check any number of charges. The Paste button will copy the Charges and Costs to the main A-
Meta screen, and close down the Charges screen
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Management
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Job Status — Management

From the Management Menu or “ICON” above you can control your “Period End” for your
accounts.You can also change the status of consignments.

it Set Period End N
Branch |1 ,I IDoa

Accounting Period closed up to ,,
Receivablex I?i Mar 2016

Payables l7' Mar 2016

All Jobs will be set to STOPPED for
RECEIVABLES up 1o thia date 27 Mar 2015

All Jobs will be set to STOPPED for
PAYABLES up to this date 27 Mar 2015

All Jobs will be set to STOPPED for
ACCOUNTING up to this date 27 Mar 2010

JELIE

Set Period End _
Each branch can be controlled separately The click the open door.

period end as shown

Set period end for

I\ Receivables 27 Mar 2015
Payables 27 Mar 2015
Areyou sure?

Now see the next page for the enquiry on the

OK | Cancel |

Confirm this is correct with an “OK”
Then this will return to the main window

Status management,

Summary Information:

There are a possible 4 levels to a normal Job Status.

ACTIVE - all functions can be performed - all details can be changed - normally the job has not yet been shipped.
Automatically ACTIVE when first input.

SUSPENDED - Job has not been shipped - perhaps customer owes you money. Job can be re-ACTIVATED. Job is
being HELD. Can be deleted. Change status on an Individual basis.

INACTIVE - Some (but not many) details can be changed but Job should have been shipped therefore would not be
changing PORTS etc. Job can still be invoiced. Normally if a consolidation you would display by Movement and then
set ALL jobs to INACTIVE after shipping.

CLOSED- means no further changes or invoicing to take place. As with INACTIVE you can still see all the details, but
you cannot change them and in this case no Sales Invoices. Purchase Invoices can be entered against the job still.

Above can also be set from the Tools - Manifest/Consolidation details. The Padlock icon drop down list can be used to
set ALL or those jobs not yet set in a consolidation INACTIVE or CLOSED.

Statuses can be set backwards EG: CLOSED to INACTIVE but only if the user belongs to a group where they have



Administration - Operations permission set to YES. 211
In addition to the Job Status - Your Accounting period closure dates will dictate what dates are allowed on Sales or
P%‘% Invoices entered. If your Sales period date is closed up to 15th December 2004 then only dates greater than

thi be entered on a Sales Invoice.

Licensed Material
Property of Freightdata 2000 Limited

Dedete At Weytalls
Dedete Old Pecords
Accountz- Oplions »
Tertt Quode Detetase

Uptrade User License




212 Freightdata 2000

Job Status — Management - continued

From the last page continue here to the main Job Status Management section. This section allows you to control
the status of each shipment for example here we show the start of an enquiry to see which jobs are active.

You have also the option to see Suspended, inactive, closed and all.

Click the status as active as in the example below, then click the binoculars, show the active jobs then click the one

you wish to change the status of.

3| Job Status - Management = =
Set Period End  Exit
Search by Service Invoice Date Job Status

JEDD3=Exel Ltd - | 3
. Export y M
{* Invoice Date From |1E Apr 2015

Import
" Costs Date Domestic |A.II
" Date booked To |1E May 2015

All =
" Movement/Job i

Aeroueting Fared ofesod ve fo . 31 Oct 2010 Receivables 31 Jul 2010 Payables
Statuz | Booked | |Jpdated | F..| Movement | Position | Job Reference | Conzignor | Consignes | Pieces
14 Active 2014-04-26 2015-04-27 ... W 00000026 0007 M 2641 41 PACKAGING... ABCOE.. 20200 Co.
1 Active 2014-05-20 2015-05-02... E 00000211 0002 E211/8 A1 PACKAGING... AITECG.. 12Boues
[0 Active 2015-04-23 2015-04-24 .. | 00000186 0007 18641 IMDUSTRIA GU...  FaSHIO.. 20 Carton:
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Job Status — Management..continued

We have now chosen to “Suspend” an active account by checking the job status and then choosing “Suspend” below.

The “ICON” button here lets you “Suspend all consignments, by updating all jobs. You can also search by
Invoice date, Costs Date &

ISuspended :I
Active
[
lnnr‘ﬁug
Closed

Licensed Material
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Job Status — Management. continued

You also have the option to change status of jobs by searching in a branch and then suspending or closing them as
shown in the example below.
Click inside the date to call the calendar.

You can chose Import or Export,Dometic or all

! jarch by | Service
CAnaellld Expon
L3 | Impon
i (|OMEAROO-F rosghtdata 2a00| Dome et :
| i 151 WY ORE~l o ; N
I Acweramting Pariod choxed g o
 Moveswst/ job #
Accoesting Fesiod closed up & 82 Ot 2007 Raconablos II- 01 Nov 2001 Payelides
Statos Hooked | Movernent | Poscn | Job Palensnce Qe : Preces
v
Kachn 620022 W020R2). € DONONIS 0006 11511 FRGOET  AIHIS M Anotiy
Sun Mo Tue Wed Thu Fn Sat
&7 28 2% 3| 3 1 2
34 S5 B 7 & 9
1 71 12 13 14 15 16
17 1® 198 20 21 2 23
24 25 % @ B ‘
«| 5 S ey ¥
Curront Actrvo ENINES 'C"DTodny: 22703702
] To&l:p&d

New [Suspnnded =l / l& b X -‘l
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Document Numbers

This option allows you to choose a numbering system for your documents.

To create a number for example your Booking order click the + button and then click the pull down the document

button. Example 2 shows the completed
Booking Order with its numbering system.

ﬂ Mmem NumErs E

Branch | Departments | Document | Prefis | Sep | Cumrent | Sep | Suffis A
1 BC - 2 : 2009
1 Bl ! - 2009
1 Huauze Bil HE ! Maone
1 Local Collection Mote CoL ! ! Y
1 HC ; 7 " Ex
1 Local Delivery Make DEL - kG Mone 4B v
L4 >
Branch # Branch Code Departments Document
I GE M K -]
EvellLtd _ [Hovse Ai Wbl
Prefix I ! ,l First # Last # INune ,.I Suffix Current
HAB {300 99999999 | 309

HI:, v x @ ) HAB/99999999

Licensed Material
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Management Information System

Management Information may be accessed via the tools menu.
Information is produced in the form of 3D bar and pie charts and a numeric table based on criteria specified by the
user. Any criteria left blank will match the ambiguous string (**'). i.e. all data for that criterion.

Cross Matching: You can cross match management information and by the use of the Calculate key provide
hprocess this into graph and display management information.

i

Flow

= Esxport

i lmpaork
7 Domeztic

Uriks
= Motric
0 Ilmperial

Time Pariod

Bt

i

WwWeaks
Maonths

Fram
[16 Feb 2o01n
Ta

[16 May 2015

(5 T8
i+ Booked
i Departures D ate

Pariods

i Weoeks i+

Months

Chargmable WA might

Fraight Papahls st
™ Dmstination

£ Qrigin

= Tarms of Shipmeant
|EH ol

Comparny
|.-'\1 PACEAGINGS LTD

Catmgory
|Eallmet

Analpsis
Standard Industry Code i
= 2n

| 26 Fumiture and Fistures
Analyziz By Service

[ 195 Eshibition Organizers - JO0

Amginnal dnalysiz

|USA USA and Canada
Salms S taff

|JAME":C Jame: Dean USA Sales

T atal Wmights

L]

Total FAecsivables |

Management
Cavintig
|United States of America -
Citw /T cvar
- [#rnapali= -
Zip Code
=1
Fackags Type
- [40° Cantainer -
Tiamrizpoit Tiipm
[Eir Transpont] 3 |
4 8 Fialit/Loss Graphe I
=1
Camparizan ]
= l Calzulate J ]
- Clate | Chaat 211 |
- Arialysis ]
Saf
Tatal Cubs T atal Fraight Tatal Jakx
m3 |

I otal FPagables

===

Using Management Analysis

To check performance of the analysis of products such as the S.I.C. codes click the required analysis code. You will
see that the code transfers to the box on the bottom right. By grouping all these codes together you can produce

statistical information, into the same format for graphs and data. Another example here is the use of representatives
listed. Performance of representatives can be compared and combined with regional analysis.

£ Seleot - Slavwland rwlastip Codle #

ELI e ©
tAIII AET Far Ea
FAID DL EEAST bl
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Graphs

To produce a graph, first select the flow. Export, Import or Domestic.
Now select a Time period. This must cover at least two periods as specified by the Periods frame (‘Weeks' or ‘Months")
in order for a graph to be plotted.

If 'Weeks' are selected, part weeks will be calculated. For example, selecting 3rd December 1996 as the start date
and 24th December 1996 as the stop date will produce three weeks of information from the 3rd December, acting as if
this date was the first day of the week.

- hime Penod -

If 'Months' is selected as the time frame, the data will be calculated for whole months
|3. " Weeks

from the 1st of the month specified as the start date, to the last day of the month prior

© Moaths to that specified as the stop date.
From For example, specifying a start date of 3rd October 1996 and a stop date of 3rd
f12May 2002 December 1996 will plot a graph of two time periods: 1st October 1996 to 31st
To October 1996, and 1st November 1996 to 30th November 1996.
2 Aug 2002
r:)m‘ ~You may select any of the remaining fields as required.
& Booked Enter a part post or zip code in the Postal Area text box to limit the companies that

 Deparere Dot appear in the Companies combo box.

- Periods-
" Wesaks & Months

Graphs — Continued...

To produce a graph of data where the Agent is 'Fred's Shipping Agency', enter the company name in the Company
field, and select Agent from the category

Pot Code = combo box.
[ _ e |
Crrtgar Carsguay Pressing 'Calculate' at this point will produce
all f i =1 =] Weight, Cube and Freight totals for the agent

o specified between the two dates and flow
oaxrdy Loy Tomv .
[ =T = supplied.

Cabsdae

To limit the data further, a Country and/or City may be supplied. So, for Export references, it is possible to produce a
graph of how much freight has been shipped to a specific town by a specified agency or customer within a particular

time period

Clicking the 'Country comparison' button displays two list boxes, one of countries and one of cities.

Loaxidny Domtgraie e

=~ Courtnes

T Ces

AArvioree
ks oL
Avasteolian
Aastiie

1 e iy

B angladaesh
ok ]

B el
Xrayadl
Bulgana
ot

>
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GRAPHS

A graph of freight shipped to various countries may be produced by selecting up to 12 countries from the list, or, by
selecting up to 12 cities within a country. This may be limited further by also selecting a company. Any countries or
cities selected will override any country or city selections on the main panel.

Always click ‘calculate’ when criteria have changed. The graphs plotted will not reflect changes until this is done. On
the graph panel, the information may be changed by the four radio buttons at the bottom of the form. To see the data
used to plot the graph, toggle the Data/Graph button. Click the graph itself to toggle between 3D bar and 3D pie charts.

[ TIManagement

Weight by Country Since 01 November 1996

B France

§ Gemany

[taly

Countries

(& Weight " Cube " Fieight (" Job (" ActuslProft * Est Proft Daa OK

Graph showing France, Germany & Italy weight comparison.
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Management Graphs

Cube by Country Since 01 November 1996
B Froee
m3

N Germany

Italy

i 2 3
Countries

" Weght & Cube C Freight  Job ActuslProfk  Est Profd Dala OK

Graph showing France, Germany & Italy Cube comparison
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Management Graphs
[ |

Freight by Country Since 01 November 1996
1500
L B Fraee

British o0 1+
Pound

500 0 Gemany

0 Italy
1 2 3
Countries
 Weight C Cube © Freight  Job  ( ActualProft ~ Ext Proft D3a | OK |

Graph showing France, Germany & ltaly Freight comparison
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Alternative Graphs

Freight by Country Since 01 November 1996

9129 B Frnce

i
British Pound "***
§ Gonmany
5809

Italy

Countries
(" Weigh © Cube @ Freght C Job (" ActualProft € Est Prof paa | o |

Alternative Graph can be activated by clicking the mouse in open space on the display graph that is present.

Management Graphs

rIManagement

Jobs by Country Since 01 November 1996
B Fruce
Germany
Italy
1 p] 3
Countries
" Weight C Cube € Freight @ Job  (~ Actual Prot C Est Proft Daa | 0K

Graﬁh showinﬂ FranceI Germani & Itali Jobs comﬁarison

12 2082 - 11 Jun 2002 PN %Y W% LY
12 Jun 002-11 M 2002 32 000 .

e . s 2 o :
12 Jui 2002 -12 Aug 2002 4 500 01 041 0

> WUt Towige o FrotLosy AL ovr £ Dty
2123 86 443 20 8Y n %4 4170058 080

o expand and look at individual shipment in detail click the chevron here.

You can also and date using the tools button next to the chevron to send date to MS Excel.

Licensed Material
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Management Graphs - Data

The data listed below shows the individual breakdown of each shipment that can be altered in the layout by clicking the headings.

aln )

Fiow | Wovem | Pogson [Rew | Chargesh_| Geoeswe ] G
0
9
9%

ey

0
%09
668

3 1
E 1
E 1
£ 1
£ 1
3 1
£ 1
¢ 1
E 1
£ 1
E 1
3 !
E 1
£ 1
3 1
€ 1
£ 2

L)
0
9
0
0
0
0
0
L]

-~
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Management Graphs

| Management - Proft/Loss
l Profit / Loss For Each Week From 17-Jun-97 To 28-Jul-97
| 20000
20000
10030 B 75T
Q - — . - i B 28 2un 0 i hun 'Y
Proft/ -10000 | O3 AT 1 St
us 2000
20000 B QiwmarImy?
~S0000 B 20T
<3003 DITan AT Fah 37
L0330
£
CGrphby i Peiod X ks :
5 Tiew Span ' : o From l'l:"
© Movemars k8 :: ‘ 170 B
¢ Conomionty e =5
hezt poss C Morthe [EIas

i

The profits/loss graph is automatically compiled from information entered by the user in the Charges form (See pages
32/33), and shows loss as a negative value and profit as a positive value.

The time period can be changed by clicking on the appropriate unit (Days, Weeks, and Months) and using the up and
down arrows.

Management Graphs — A-Meta

o Managament Repods

15 Use AMazs Dule
~ uumo.n
“Sewch Fges
 ErTH
“SewchTo_

litld 3

Double Click to
see the
information below

| 134 00

- I - I 510 (T S—
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Create numbered Documents for other Transport Services

Branch | Departments | D mourmnerit | Prefin | Sep I Current | Sep | Suffis
1 BC - 2 H 2003
1 Bl / 12 . 2009
1 Housze Air W aybil HaE ! 309 Mone
1 Houze il HEB / 404 Mones
b llocalColectonNote JCOL [/ 33 |/ [N/ |
1 MC ! 7 " Ex
1 Local O alivary Mote DEL . GE MHaorne AR w
£ >
Branch # Brahch Code Departmants Dacument
[ -] peoos [a = | o
[Ewei L [0 [FecalCollection Note
Profix |; ..l First # Last #t I; .I Suffix Currant
CoL ! |1 |99999999 / |N‘|' |33

=}= v x o COL/99999999/NY

By licking the + button you can add your own numbering system to the documents in the listed in the pull own box,

Booking Order
House Air Waybill
House Bl

Local Delivery Note
Local Transport Note
Master House Air Waybill
Master House Bill

Licensed Material
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Air Waybill Accounting
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Air Waybill Management Accounting

This section deals with the Accounting information from Air Waybills issued that is needed to check CASS information.

e R Wi KEEB g _—
Datale o B oy )
e o U e (6L -
-3 I | Naw\ ~df 8] ‘_@J
3 ! W OATA
> - A
I Cargoiun Salres Fiosnational [CV] - | ":::.
= EES
Tne Pocod Compasisen
(3 a & Maorths Canere Ingr.—:.g = E
P e, Tuarters % Marithe 9 )
 Yous " Quaners Ci.) Ilm
o s ’ L.
16 Feb 2015 ol st ‘ o oflect
'.-, L - = Valuation Chage t
&My 3575 Dus Casier - (—l

Dun Agers | T

Air Waybill Management Criteria
The initial screen that displays is concerned with the criteria required to produce the graphs and grids of information.
The screen displays with a list of available Carriers, a Time Period defaulting to 3 months ending at today’s date, and a

a Monthly comparison for all carriers will be accumulated.
The total number of records used is displayed together with totals of Prepaid and Collect Charges for Weight,

Valuation, Due Carrier and Due Agent. The Face Icon will change from a Straight Face to a Smiley Face
and the Graph Button will be enabled.
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Comparison criteria of Months. No carriers are selected at this point therefore if the Calculate Button is pressed
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Air Waybill Management Accounting

. . Lompatson . -
Time Pe”Od ¢ Catrnty Time Period
Fhsioio | v Months
" Dusters ’3_%
= Quarters
. " Yearz
Comparison From
[16 Feb 2015
To
[1E May 2015

One or more Carriers can also be chosen from the list to produce graphs using the Months or Quarters options. This
graph will show Monthly or Quarterly comparisons using totals accumulated only for the chosen carriers.

can be used to clear the Carriers list and return to the initial screen defaults.
The Cancel Button

This area used to set time period, which will be searched to produce the graphs and grids.

There are two date fields showing when to start the period and when to end. A single click on either will change the
background of that field to yellow and this will denote which of the two dates will be used to alter the time period. A
double click will bring up a calendar to choose any date. NB Dates greater that today’s date will be replaced with
today’s date. Use the option buttons to alter the time periods by Months, Quarters or Years. Use the Up and Down
arrows to alter the number or type directly into this box.
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Air Waybill Management Accounting

Carriers

A single click on a Carrier in the Carrier list will select that carrier and its code will be transferred into one of the boxes
on the left-hand side.

~ Dietzdly

HE|E

A second click on the same carrier will de-select that carrier and remove its code from the boxes on the left-hand side.

Air Waybills Type Selection

This area is used to indicate what type of Air Waybills are to be included in the Management information.

Th fault is. |A C chosen. If all are cleared and information
N GSTanlt S MRS AL £RMmRination GaR be [V IATA

[~ Aidine

I~ House

Calculation and Graph Plotting

When the desired criteria have been entered press the Calculate button for the computer to find the records in those
criteria and accumulate totals. A message will be displayed stating that there is insufficient data to plot a graph if all the
totals are zero or only one graph item is found.

Press the Graph button to display the Prepaid Weight Charges graph.

Licensed Material
Property of Freightdata 2000 Limited



Freightdata 2000

229

Air Waybill Management Accounting
Graph-Prepaid Weight Charges - By Month - 3D Bar Chart

IF‘ Air Waybill Accounting

Weight Charges per Month
& Feb 2000
2000 N
10
JOD
1908
we -4
' mn

1 1
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an_ F IATA
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The initial graph will show Prepaid Weight Charges. This may be ‘By Month’, ‘By Quarter’ or ‘By Carrier’ depending on

the criteria chosen.

Double Click on the graph to display the graph as a 3D Pie Chart and double click on this to re-display the 3D Bar

Chart.

Use the Printer Button to print a copy of this window. If you wish to print the graph in colour use the tick box below the

Printer Button.
The print will appear on the default printer.

The option buttons on the right hand side of the

displayed for the given criteria.

Prepaid graphs have Blue Titles and Collect
option box.

-

= . :
¢ Colect

Select which type of charges graph to display
Weight Charges, Valuation Charges, Other
Agent.

e Wk

2 Crangey

~ R TN
Changa

O Do Agant

Do Camer

Licensed Material

graph will allow all the other graphs to be

graphs have Red Titles. Select this from the top

from the lower option choices. Choose from
Charges Due Carrier and Other Charges Due
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Air Waybill Management Accounting
Graph-Prepaid Weight Charges - By Carrier -

3D Bar Chart

Weight Charges by Carrier Since 02-Apr -2001

20 657
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This graph is an example of how
3-Month period might look.

Also shown here as a 3D Pie
This can also be printed using the

B oeFae
France]

§ B Buatoh
Abways]

18 [Phesis)

nw
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Chart.
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Air Waybill Management Accounting
Graph - Buttons

%ther three buttons on the Graph screen are the Return Button , the View Button

The View Button will show a grid of the data used to plot the Graphs.

The Return Button goes back to the first screen where new criteria can be entered or the Exit can be initiated by
Closing the window or pressing the Exit Button. The Printer Button prints the displaying Graph or Grid.

The tool button here provides a link to “CSV” Files to products such as “MS EXCEL”

Air Waybill Management - Graph Details Grid

The View Button will display the Graph Details grid. This shows the information used to plot each Graph. The above is
an example of a grid for Graphs plotted by Carrier. This has an extra initial column showing the Carrier Code. Use the

Horizontal scroll bar at the bottom of the grid to display the rest of the columns for Due Carrier charges and All Prepaid
and Collect.

' Air Wayhill Accaounting

Bﬂ’d -
0.00 0.00 0.00 0.00
000 000 000 000
000 0.0 o0 a0 000
0,06 000 000 000 000 0.00
0.00 000 000 0.00 000 000
000 0 .00 noo 000 non
000 000 0.60 0.00 000 Q00
000 DR 050 uno 000 o0
S0.00 (LR .00 o0 0o 000
000 0G0 .05 GO 040 0.0
000 aeo 0.00 Qoo ago o.M
0 00 .00 260 ooo UL ) L)

A "o a "N nNe " m 4‘;'

»

= Geaph Datails Ay Waybille I@ ﬁT g
© Houza AWE E ’r-_‘g,
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Air Waybill Management Accounting

Air Waybill Management - Air Waybill Grid

Use the option radio buttons below the grid to toggle between the Graph Details Grid, the Air Waybill Grid and the
House Air Waybill Grid.

This grid shows details by Air Wayhbill, of each Air Waybill used to accumulate totals displayed in the previous grid and
Graphs. The order in which this displays will depend on the criteria chosen for the Graphs. Again the scroll bars on the
grid can be used to see all Totals using the horizontal scroll bars and more Air Wayhbills, using the vertical scroll bars.

The vertical scroll bars only appear if there are more than 12 Air Wayhbills.

m Adr Waybill Accaounting
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Ay Waybille
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Use the House Air Waybill radio button
to view the House Air Waybill numbers
and data. Press the Graph Button to
return to views of the Graphs or the
Return Button to go back to the Criteria
entry screen. Press the Printer Button to
print the grid as an 80-column (A4) or
132 column (Wide Listing Paper) print.



Air Waybill Management Accounting
Graph-Collect Weight Charges - By Carrier - 3D Bar Chart

Freightdata 2000

F IAIA

Weight Charges by Carrier Since 02-Apr -2001
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This is an example of a Collect Weight Charges graph - By Carrier. The time period for this has been taken from the 1%

April.

Licensed Material
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Delete Air Wayhbills

| Menagement MWindow Help
) Job Status - Mansgemont
Documeaent Numbers

Job Reterence Definiton
Management Information

Alr Wayhill Accounting

Users

Delete Old Records

Accounts - Options >
Tant Quote Database
Database

Upgrade User Liconse

This window is used to delete old Air Waybill information. On loading the dates will display with the oldest date found in
the first date box and the newest date that can be deleted in the second date box.

r‘aﬂ Delete - AirWa.. | = | B [ntim

Delete

From

To:

: B2 Jan 2000

|15 May 2014

Records |

]

This date is calculated using the criteria entered in the ‘Air Cargo - Defaults’
option.

Click in the appropriate date box to bring up the calendar window to alter
the dates. You

will not be able to enter a date older that the oldest date on file. Also you will
not be able

to enter a date outside the Deletion criteria.

Pressing the Delete Button will search for and count the number of Air Waybills that can
be deleted. If any are found a message will be displayed showing the dates and asking if
deletion is to continue. Press the Cancel Button to restore the original date values.
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Job Costing

2 Incoming Estimates and Costs - £ 144/1

Ouy Job Costing begins with an
Seonal i, Camsiony e i i '[—_’f_ ST 7% | ESTIMATE accessed via the
| [~ [ ~1| COSTS button on the Invoice.
[ | ] — r
[ [ — f
(Arm [0 [T SeeegBan [ BSepon When you “Click” on the
AP0 AP EFORT SAL [ [T [EE hsets | ~I | “Costs” button the following
PR AR OFFICE FURNITURE . | [T SedngBrin | screen displays below.
[ T [ | I Double “Click” anywhere in
(ABHO2A  Ae0 HOFELTD | [T o SwedegiBrin | ~!| the accounts White Box
< 5 * (Where we show Sea Link
| Shipping Inc.) You will the get
| g Fiter -
3 A - ansiched a list of accounts, or you can
Anatysia | C tstimatos € Costs free type directly into the box if

you are unsure of who is your
supplier (Eg: P & O or
SealL.ink)

You will see that we have
entered estimates into the Window as expected charges on the Purchases for when they eventually arrive.

Individual Type will place the charge directly against the shipments without Pro-rata. For Profit and Loss purposes.

Job Costing Estimates

Movement Charges will be proportioned against individual Jobs using the Chargeable Weight in a pro-rata calculation.

For example if you are loading a Container and you wish to work-out the Profit of an Individual shipment you would not want the
Sea Freight to be allocated against just the first shipment as this would appear as a loss and all the other shipments on the
container making a profit.

IMPORTANT i you access the job costing and the Window below appears this will warn you that only 100
costs/stored estimates will be displayed. You can enter extra costs into the purchase invoice allocation but you can only have 100
estimates on one individual job or shipment.

lncoming Estimates and Costs - E 140/2 B

\i‘) Theee ere 103
Estimates/Actual Coxls
Oy thefirst 100 will be: displayed

Lize Filter opdions to change display
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Job Costing Estimates

You will note for this example that the Currency is in Sterling (British) This currency is the Currency of the Account chosen. If
you have entered a free hand name then the currency will show as your local currency. (Your Local currency is denoted by the
currency chosen in your Company Details

If this is Estimate is for a Foreign currency the latest Exchange Rate will automatically display and can be altered.

3% locoming Estimates and Costs - £ 14471 &

[ fwi
“Clicking on to the Currency heading or
; SN i using the slide control at the bottom of the
[ display will change the display box as below
I I to include a Description field. See next page
: | .You can by clicking the “ALL”
1

[ : o : "~ || “ESTIMATE” "UNCHARGED” and
N g Sakro B | “COST” radio buttons - see each individual
. B = = status.
I o Stedr Ernehy | -l
3! 2| Clicking the Description Heading or moving
E]B A e - the scroll bar will change the display box
| Ll o below to reveal the Invoice & date details.

However these cannot be changed because
they are automatically updated from the Purchase allocation. The date will appear as the date of booking when an Estimate has
been entered but not matched.

Now you have some idea of the estimates, you need to look at the Purchase Invoice Allocation in the next section. We
will return to the Estimates later in next section.

Using the scroll bar you
&2 Incoming Estimates and Costs - £ 144/1 can see Invoices and
[naivadint § Movernent | payment orders made
Il against these estimates

£

Account Compary £ tmmate Actus [Mftqm {Ewchaege | Cunency | Descrphon I Dae

f z 1T I -
o | T e |

| ! | | l

| ! | 1 i— [

AP AFF OFFICE FURNITURE (200 T P Stedieg (Betish] | 30 Sep 2004
|ALPI2 ALFINA EXPORT SAL | [T [ helentes [

IaPR AFR OFAICE FURNITURE | [T [ S @anh) [

i ! [T — |

|ADHO21 AdD HOFE LTD | [T [ SednpRaih| | -

2

h_ 3 Filter
] ~ A " Unmatehed

Analysis J ~ [stnates " Costs
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Property of Freightdata 2000 Limited



Freightdata 2000 237

Purchase Invoice Allocation

v bl i First Click on the Management Menu
L B Secouting Then the v
Cedete Li 0oty

[hadata T3 Becoeds

Lrs

Databara
Upepade Lines Lioeres

You begin by booking-in your Purchase Invoices as displayed on the next page, by breaking down the value
and the Tax as shown in our example. You can enter a Purchase reference and you will note that the current
date displays as the Date of the Invoice or Credit Note (Click the Invoice for a CREDIT). However, by
clicking on the date you can change this by using the calendar.

Entering the details of the Invoice is performed using either the

) This button is used for a* Matched Estimate’ J’
|| (Used when you can
allocate a cost direct to an estimate) This option locks the data

E‘-’ This button is used to allocate a cost to a job where there is no estimate.

This window will allow you to allocate the cost charge toa particular estimate on a shipment.
In this case we are issuing against Ref E8/1

After clicking the button you will see the following Window.
ain

Purchase Invoice Allocation — Continued......

You can add Duty & VAT Invoices by clicking in the Duty Box. This will change for ~ _24¥ Duty

“D” for duty or click again for “V” VAT. Freight  Freight
Freight can also be confirmed by clicking in the box next to “D” or “V” the letter ID|F . [V]|F.
“F” then appears. me——

Relnenrrn lowewm Dun Syrg by e l‘l
I | CTTRE ) | JOOTCE. - jaling - AL} -
s - = —
FusTre IRk IF E} Q’ g l o @
oy
Sty Canrgrnn Movemant [y Achad Owereny [Tan Raeari Finhe
I [F.7 S* w3 e | LR I RE T oj 3
I i - I U B=—al—=1 (L
I I r I r r == T
| | o | I | ! [
I i ¥ & I 1 | T | U
I I | I I | Iy | [
I I I I U =l=ny 1
I | U | | I === I |
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Nominal Allocation

You can allocate a Purchase Invoice to a particular Nominal by clicking in thgsWpallegated Nominal Code
box shown here - as 08106 —

) ] allocation option
Below you will see the Nominal

Highlight the Nominal required and box highlighted, here in blue

will match the allocation.

Nominal Codes ]
| | | [ =
08101 Vehicle Cost - K527 GRP ADM ADM i “TaxTotal
08102 Vehicle Cost - K528 GRP ADM ADM
08103 ehicle Cost - L243WK ADM ADM ] l
08104 Vehicle Cost - L938 WVK ADM ADM
08105 Vehicle Cost - K776 GVK ADM ADM ! ~Unallocated amount
08106 Vehicle Cost - WVK ADM Nominial Code
ne14an Vehicle Mact - Rensral ANM aNM ‘[Ll
J d [o8106 - (2OMI-AOM]
I i
|-78. an
|-?8_GD

X || &) [

Licensed Material
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Match a Cost against an Estimate

The Jobs displayed on this screen are for Jobs with Estimates that have not been matched (IE: Actual are
zero) that are for this Supplier or have been entered as Free hand Names. They are filtered by dates — the

ge Nelng-Lin-to \Maonth old

N Match a Cozt with an E 2fmote

l Match a Cost with an Estimate E 8371

ﬁ Export To Ueaar Sorayan

C Domertc [Comonry [Onicioh il chaad
Ceatt 1y bes adorsded

Typa E bt Crmetmcint Saewensl Datvaty Doty £) ] <1
« | »

Fieon To
/ _‘n | SR proes

Clicking on the Start or End of the date range, to display a Calendar can alter the date criteria. The screen
will default to Export Jobs and Individual Estimates.

Selecting the appropriate Radio buttons can alter these.
You now need to allocate the Purchase Invoice against the Reference Shipment
You did earlier. You will see that we have highlighted the reference E 88/1. This is confirmed in the Match

Cost Estimate Window. “Click” the check button

Match a Cost against an Estimate

You will see the Window below, confirm “Yes” and the details will come forward into the Purchase Invoice
allocation screen. Several estimates can be chosen in this way if the Invoice covers several shipments, When
all estimates have been found,

exit from the Window.

Licensed Material
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Purchase Invoice Allocation

On return to the Purchase Invoice Allocation screen you can now change Descriptions of the charges
#4§ and enter the Actual amounts.

“Double Click” on the Actual field on a line to bring in the Estimate value,or enter it manually if it
does not match. (The difference will display).
As Actuals are entered, the unallocated amount at the top of the screen will alter.

If the charges relate to a shipment but the Estimate has NOT been entered then use the ‘Add a Cost’ button
to allocate the charge to a Shipment.

This shows the following screen similar to our Estimates screen, but this will display all Jobs between the
dates specified.

ﬁ Add a New Cost ¥ x'
Don’t forget to v
Add a New Cost E 571 double click the . . .

l actual field or Again _cllck on the job _reference that
@ Expost To Hong Kong. Hang Kong select and check you wish to allocate this co:c,t to, then
(‘: 'SW' , ROy Deon click the check button to bring the
= Sk Sh— geivmy kIl o) Job Reference into the Purchase
ype ocumantahon Mace & Co Documentation 12 . .y . .

@ findidasl SeaFis Chaiges.|From OOCL HongKong 35678 Allocation. This line will display the

Teminal Handing Dur Dwn Teminal Handing 67 Job Reference with no Description
and of course no Estimate.
Enter in the description, double click
to Actual field to automatically bring
K1 > in the Unallocated Amount or enter
‘/ _n ;':_‘gdw |T1:.No — the Am_ount manually. _ _

=E - You will see that there is a difference

displayed in Red. This is because no

“Estimate” has been entered. You cannot enter data into the “Estimate box” as this is entered in the “Cost”
section of your Invoice. Once an Actual has been posted against an Estimate, the Estimate cannot be altered.
Accept to Purchase Invoice Allocation by clicking the Check button.

Select account |lnvmce Invosce vl TaxTowsl
I LA [ ) E fos73
lEuuoem Arcrait Coupoeation _'_] [mm_-
Exchange Rste Unalocated smount
Redesence Irvoice date Stesing (Batich]
{15688 fanovsr | pw
Date Range
Fiom To 1 =
fia0ctsr flattion37 & + @ Q / x @
Job Descipbion Movement Estimate Actusl Difetance
[ean [Sea Freight Conts (Evergreen. [~ [0 [0 [z A
| | L | |
| | | | |
| | r | |
| | | | I
| I L | |
| | | | |
| | r | | | ki
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Purchase Invoice Movement Costs

I3 Match a Cost with an E stmate [ ]
, I Match a Cost with an Estimate ES
) | —
& Expot o Her Koy Horgy Koy
" Joport —
" Domeste |
[Sen Link St lre:
Tyon
O Indndusd
|| G Moversent
R
" St b
« | »

From Te
/ “n 1500437 [16N37

The Movement costs as explained earlier treats the costs as a Pro-Rata item.

As before allocate your Invoice and “Click “ the “+” button. However this time

“Click” the Movement “Radio Button” as shown in the example. Highlight the reference required and
“Click” the Check button. Confirm the entry and in the same way as Individual cost the cost is allocated.
Input the charge in the “Actual” as before. However you will notice that an “X” in the Movement box is now
confirmed.

th Descngion Hovenerd Ednale bekd (Weerrs
3] [SER Frenght E b T ER
| | | B [ [
l | ro I |
I I | A I i
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Job Costing Analysis

In the Management menu choose Job Costing Analysis then Accounts — Option.

Job Costing Analysis — Continued

Next click the search by pull down box and find your client.

Confirm if you wish to search by movement/date booked and the service.
You can also search by Metric or Imperial.

Now enter the range of reference and if the shipment was
Consolidated or was a individual job. Now click the binoculars
to search. You can also at this point click the world button to
change languages.
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Job Costing Analysis — continued

Below you will now see the results of the search from the previous page.

Firstly, if this search is not correct you can change the reference date and re-click the binoculars to re-calculate.

Now lets look at each new individual “button” now
displayed. Firstly the
“breakdown for
consignment” Highlight the
shipment you wish to

Examine as shown in the example below. Click the
b

This button allows you to select all.
These buttons allow re-do and print and
the other tools button exports to MS Excel.

To print individual shipment click the print under

meammeammemmAl

the profit and loss heading

Job Costing Analysis — Continued

By clicking the button we go straight to the “Job Costing Analysis” screen.
Details of this option are explained in the job costing section. However, click the profit button here. You will then be presented
with the Profit/Loss Consolidation.
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Job Costing Analysis — Continued

From the Profit/Loss Analysis you can choose to view Actual, Estimated or both costs ente red from the accounting section.
Click the Graph button first. The choose from the pull down list the type of graph you wish to see.

|
e 5 M

Aol Cosung Annbyuis

Actuad ProfufLoss for Whale Movenent - USD
100 100
-100 -100
-200 T -200
200 S00
El1 E12
R Y
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Job Costing Analysis — Continued

Here is an example of a graph showing estimates. The one below shows estimtes
And the one below that shows

1l Job Costing Analyuis

—rn
-
CTHL *Mouss Down « Rotese 3D |
< Actual & Lasmotod “ Both (ot ﬂ. % -Il
D Do -l =

& Actunt © Cavmmtod “ toth

St con e 0 _ (] (5] (0N
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Job Costing Analysis — Continued

You can by pressing the CTRL+Mouse Down rotate the graphs for other views. You can also the copy the graph and data to other

word products such as Microsoft word for business presentations. These copies can be located in your Windows “Clipboard”.
Data can also be printed or sent over to MS Excel. Print BR

=]
T

il Job Costeg Analysis

Acvaed Profe/Loss for Whole Movenest - USD

CTRLeMoust Down = Rotase 30 .
& Actunl € Estmated  Both ﬂl _n
[EC'Con:t:‘aﬂﬁn :] | =0IR
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Accounts Package Options

File Help

3. Select the Accounts package that you wish to export to

" Sage Line 50 & VeV O V12

(¥ Sage 200
" Sage Line 100

" Sage MMS

" DacE asy Accounting
(" AccPac Accounting U TCH 2 B O

" Peachtree Accounting
" QuickBooks
" Great Plaing Dynamics

" Other Package

Licensed Material
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The purpose of the Accounts Wizard is to facilitate the exportation and importation of data from Freightdata to your accounting package using a step-by-step
approach to simplify the process.
The following data can be imported from your accounting package to Freightdata 2000:

[J Customers

[J Suppliers

0 Exchange Rates™

The following data can be exported to your accounting package from Freightdata 2000:
L] Customers

[J Suppliers
[J Invoices
[ Purchase Invoices

Accounts packages supported

There is directly supported support for the major accounting packages, which include:

Sage Line 50 (version 4 and 5) Accounting
[J Sage Line 100, 200, SMS Accounting

1 DacEasy Accounting

1 AccPac Accounting

1 Peachtree Accounting

1 QuickBooks Professional

1 Great Plains Dynamics (Exportation only)

Note: ~1Exchange rates are only supported using AccPac

Licensed Material
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If you are not using any of the above packages or you wish to export data to another package (for example Lotus 123 or a database program), you can use the
custom export option to decide what you want to export and what format you want to export in.

File Help

3. Select the Accounts package that you wish to export to

Sage Line 50 = WE - Y11 W12

G

Sage 200
Sage Line 100

Sage M5

DackE asy Accounting

AccPac Accounting V3 L I O B

Peachtree Accounting
CuickBooks

Great Plains Dynamics

-
-
-~
-
-
-~
-
-

Other Package

Licensed Material
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Wizard Structure

The wizard has five steps, with the first three steps belng common to aII actions.
The first step requires you to select whether yoy.a import.d

o data you can import or export, depending on your
GRICBIBRIeRep will show what types of

The third step shows a list of the supported accounting packages. Select the package you require transferring data to/from or

choose Other Package the option if the accounting package you use is not listed or you want to export custom data.

The fourth and fifth steps allow further configuration of the export options depending on the previous choices you have made and will be covered in greater
detail further on.

— |

Licensed Material
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Note: If you are using an accounting package that is directly supported by the wizard then on step five ignore the list with the ticks by each field as this has
no relevance to what is actually exported and is purely used for custom exports only.

Note: Some options will be unavailable if you have chosen a specific accounting package.

When all the options have been correctly configured press Export Now/ Import Now to display the windows selection box for you to either select a file to import
or create a file to export.

§ Satact B Soid you with ¥ mpod

v Eatrers ¢

 Troe

If you are using a directly supported accounting package then the export format is limited to CSV format (Comma separated values), which is the format that
most (if not all) accounting packages transfer data in. However, if you are using a custom format then you have the option of using either CSV, TXT (fixed
length) or MDB (Microsoft Access) format.

Note: CSV is suitable for spreadsheet packages (such as Microsoft Excel), TXT format is suitable for word processing packages (such as Microsoft Word)
as it presents the data in columnar format and MDB format is suitable for database packages (such as Microsoft Access).

The wizard will then process the import or export procedure automatically.

Freghtdata 2000 Lasted

o]

Warning: It is advised that you backup your company accounts before importation of any data (whether
from Freightdata or another external data source).

Licensed Material
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How to Export Customers or Suppliers

1. Select the relevant options from the first three steps.

2. On step four, choose which addresses to export, either your sales, purchases or a combination of the two.
You can also choose to export only altered Names (this would be normal for most Accounting links).

In addition you can also export by Analysis field/fields by choosing from the drop-down lists. If you are
exporting with ‘Other Package’ option selected, you will also export the contents of the
Customer/Supplier Analysis fields.

The Export Analysis Field can be enabled or disabled depending whether you want the
Freightdata default analysis fields (set in Management Accounts Options — Defaults) exported to

your accounting
package.

Note: The address options will be unavailable if you have selected one of the supported accounting
packages. If you have selected a custom export then you have the choice of either a Single Line for the
address or using Multiple Lines (up to six).

For example, if the export data is being exported into Microsoft Excel then selecting single line address
will put the entire address into a single cell whereas selecting six multiple lines will split the address into
six cells.

3. On step five, choose whether to Include Field Names in the export or not. Checking this option will
make the first row in the export the titles of the fields that are being exported.

Note: Most accounting packages do not require field names, but this facility is included if you need to use
a non-standard accounting package. You can match the fields in the export file to the fields your
accounting packages requires to ensure you get the right order. Also for example, if exporting custom
data into Microsoft Excel or another spreadsheet package the field names will become the
column

headers in a table.

If you are using a custom export then you can select the fields you require to export by placing a tick next
to the field in the list. All the fields are ticked by default (the account code and customer name can not

be changed/unchecked as these are always re%uiredg. Selecting Nominal Codes will include the né)minal
gﬁe%ﬁ%fﬂﬁk&%%ﬁé’% mm%mns to change the exgort settings ?see Setting the Wizard Options
] ;

for further details).

4. Press Export Now to select a filename and location for the data to be exported to and the export process
will begin.
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How to Export Invoices

1. Select the relevant options from the first three steps.

2. On step four you have the following choices to narrow the selection of invoices depending on your
criteria. If you leave all these settings blank then every invoice that has not been previously posted will
now be selected for export.

You can export all invoices for all branches or just one branch and/or all departments or just one
department.

Selecting a filter range will further reduce your export size.

Filter by Date:

If you just enter a from date the all invoices on or after that date will be selected, or if you just enter a
to date then all invoices up to and including that date will be selected. If both from and to are
selected then all invoices that fall between the two dates will be selected.

Note: Press the hash button to display a calendar to make selecting dates easier and more accurate.

Filter by Invoice Number:

Works the same as filtering by date but using invoice numbers instead.

Filter by Currency:

This option allows only invoices made out in a particular currency will be selected.

3. On step five, choose whether to Include Field Names in the export or not. Checking this option will
make the first row in the export the titles of the fields that are being exported.

Licensed Material
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Note: Most accounting packages do not require field names, but as with the customers export this
facility is included to get the right order.

If you have selected a custom export or chosen an accounting package that supports this feature, then
Include Invoice Items will be checked.

This enables or disables the exportation of all of the individual items that make up the invoices to be
exported as well as the main invoice details (the invoice header). This extra information can either be in
a Separate file or in the Same file as the invoice header.

Note: If the invoice items are placed in the same file then the wizard will place the first line as the invoice
header and that line will start with a ‘1’. Then the next few lines will be the invoice items (each entry on

the invoice will be on a separate line) with each line starting with a 2°. This procedure will be repeated

for each invoice exported.

If you are using a custom export then you can select the fields you require to export by placing a tick next
to the field in the list. All the fields are ticked by default. Pressing Options will change the export
settings (see Setting the Wizard Options for further details).

Note: for AccPac users see Appendix A for the required fields.
4. Press Export Now to select a filename and location for the data to be exported to and the export process

will begin.

When you have exported the invoices these will then be marked as posted in Freightdata. You will not be
able to export them again, unless you are using a custom export option. If this is the case they are not marked
as posted, enabling you to export and re-export any set of invoices for you’re own purposes.

For example you could export all invoices for a complete year to Microsoft Excel or Access to produce your
own reports and graphs.
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How to Export Purchase Invoices

1. Select the relevant options from the first three steps.
2. On step four you have the following choices to narrow the selection of purchase invoices depending on

your criteria. If you leave all these settings blank then every purchase invoice that has not been
previously posted will now be selected for export.

Selecting a filter range will further reduce your export.

Filter by Date:

If you just enter a from date the all purchase invoices on or after that date will be selected, or if you
just enter a to date then all purchase invoices up to and including that date will be selected. If both
from and to are selected then all purchase invoices that fall between the two dates will be selected.

Note: Press the hash button to display a calendar to make selecting dates easier and more accurate.

Filter by Invoice Number:

Works the same as filtering by date but using invoice numbers instead.

Filter by Currency:

This option allows only purchase invoices made out in a particular currency will be selected.

3. On step five, choose whether to Include Field Names in the export or not. Checking this option will
make the first row in the export the titles of the fields that are being exported.

Note: Most accounting packages do not require field names, but as with the customers export this
facility is included to get the right order.

If you have selected a custom export or chosen an accounting package that supports this feature, then
Include Purchase Items will be checked.

This enables or disables the exportation of all of the individual items that make up the purchase invoices
to be exported as well as the main purchase invoices details (the purchase invoice header). This extra
information can either be in a Separate file or in the Same file as the invoice header.
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Note: If the invoice items are placed in the same file then the wizard will place the first line as the
purchase invoice header and that line will start with a ‘1°. Then the next few lines will be the purchase
invoice items (each entry on the invoice will be on a separate line) with each line starting with a ‘2"
This procedure will be repeated for each purchase invoice exported.

If you are using a custom export then you can select the fields you require to export by placing a tick next
to the field in the list. All the fields are ticked by default. Pressing Options will change the export
settings (see Setting the Wizard Options for further details).

Note: for AccPac users see Appendix A for the required fields.

4. Press Export Now to select a filename and location for the data to be exported to and the export process
will begin.

When you have exported the purchase invoices they will then be marked as posted in Freightdata. You will
not be able to export them again, unless you are using a custom export in which case they are not marked as
posted enabling you to export and re-export any set of purchase invoices for your own purposes.

For example you could export all invoices for a complete year to Microsoft Excel or Access to produce your
own reports and graphs.

How to Import Customers or Suppliers

1. Select the relevant options from the first three steps.
2. On step four, select whether you are importing sales accounts or purchase accounts from your accounts package.

On step five, if the import file has the field names as the first line then select Field Names are included as this will cause the wizard to ignore the first line of the
import file and only process the following lines. Only select this if you are sure your accounting package has included the field names otherwise the wizard will
not import the first customer/supplier.

If any errors occur or there are not valid account names or account codes for the companies you are importing then those entries in the import file will be
rejected.

Note: If you are using a custom import then you can select the fields you require to import by placing a tick next to the field in the list. All the fields
are ticked by default (the account code and customer name can not be changed/unchecked as these are always required).

Important: The order of fields in the import file must be in the same order as displayed in the list otherwise the wizard will assign incorrect data to the
customer. For example if the telephone number field and the contact field are back to front then telephone numbers will be assigned to contact names and
visa-versa.

There is no way the wizard can differentiate what is correct or not so it is important to ensure that the data to import is correct. This is not a problem
when importing from one of the directly supported accounting packages, as the wizard knows the import structure. However, with a custom import file
mistakes can be made and be difficult to correct by manually using the Accounts Set-up in Freightdata to edit the entries.

Selecting Nominal Codes will include the nominal code and the tax code for that company.

Note: for AccPac users see Appendix A for the required fields.

3. Press Import Now to locate the import file. The wizard will then perform some basic checks to ensure that the import file is valid and begin the import
process.
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How to Import Exchange Rates

1. Select the relevant options from the first three steps. There are no options on step four.

2. On step five, if the import file has the field names as the first line then select Field Names are included as this will cause the wizard to ignore the first line
of the import file and only process the following lines. Only select this if you are sure your accounting package has included the field names otherwise the

wizard will not import the first exchange rate.
Note: This import will only replace a general tariff exchange rate and will not overwrite any special exchange rates you may have configured for a
particular customer.

It also will only import exchange rates from your default currency to another currency rather than the other way around. For example, if your
default currency is GBP then only GBP to USD will be imported, USD to GB will not.
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Setting the Wizard Options

The settings can be changed at anytime by using the menu and choosing File, Settings or by pressing the options button where available.
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The values contained here are only used when processing custom exports and imports and are not required for the directly supported accounting packages.

There are four tabs, Customers, Invoices, Purchases and General and each tab contains many changeable values relevant to each tab heading. These values
apply differently depending on the file format you are exporting to.

For CSV files they represent the maximum length that each field can be between quotes. For TXT files they represent the spacing between the columns and for
MDB files they represent the field sizes of the database.

In CSV format for example this would be
Account Code,Company Name , Company Address1 , Company Address2 , Nom Code
EUR1,European Aircraft Corporation , Mill Inds Estate , Canal Road ,$000

FREIGHTO , Freightdata 2000 Limited , Maidstone , England ,4000
FRE3, French Importation , Lyon Del Mar , France ,4000

In TXT format for example this would be

Account Code Company Name Company Addressl Company Address2  Nominal
EUR1 European Aircraft Corp Mill Inds Estate Canal Road 4000
FREIGHTO  Freightdata 2000 Limited  The Old Rectory ~ Sutton Road 4000

FRE3 French Importation Lyon Del Mar France $000

The default settings on installation should be acceptable for most uses but can be changed to your specification at anytime and will be used on all subsequent
exports.

Under the general tab there is a box to enter a value that you wish entered should there be no value for this field currently being exported from Freightdata.
This box can be left blank and only needs filling in if you require it.
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AccPac Accounting

When exporting to AccPac accounting the wizard will export a predefined field structure, which is suitable to import into AccPac.
When you import into AccPac all you need to do is select the fields from the list of available fields and follow the relevant AccPac importing procedure.

Customer/Supplier Export File Layout

Field Name Type Example

ACCOUTt LOue Text FDl 4
[FCurTeTey cooe Text GBP 1
COMpary e Text Freightdata 2000 Itd
[COTDaTTy FRouTesS T Text The Old Rectory
[TOmpany Aouress 2 Text Sutton Road
[COMpaTTy FRouTesS 3 Text Langley
[TOmpany Aouress Text Maidstone

[TOmpany Aress S Text Kent

Feomparny ACaress o Text

[FOsTCoe Text MEL7 3LY

~OHTHY Text England

CONCt Narme Text A N Other

[ TETepTIOTTE TCTTeT Text | 01622 861323

e Ve Text | 01622 862807

[TeTmS Text 60 days

[ VAT TVOMOETTTaX T NOmm0eT) Text 123456789

Invoices Export File Layout

Below is an example of invoice number ‘70’ that contains one header and two items.
When you export Invoices you must specify a batch number for the export that is then used when importing the batch into AccPac accounting.

Invoice header file format

Field Name
Record Type Type Example
Batch Number Number 1
Entry Number Number 100
Account Code Number 10
Reference Number FD1
Type Text 10
Description Text IN
Customer Name * Text 1: Export, E1/1
Bill of Lading Number * Text Freightdata 2000 Ltd
Invoice Date Text AWB 110293
Currency Code Date 01-Jan-99
Exchange Rate Text GBP
Terms Number 1
Invoice Amount Text 60 days
Tax Amount Number 1000.00
Total Amount Number 175.00
Number 1175.00
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Note: Fields marked with * must be removed before importation into AccPac otherwise the process will fail
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Invoice items (either in the same file as the invoice headers or a separate file)

Field Name Type Example 1a Example 1b
[Record ?ype Number 2 2
[Batch Number Number 100 100
TEntry Number Number 10 10

Line Number Number 1 2
T)escription Text (E1/1) Freight (merminal
Invoice Amount Number 500.00 500.00
[Tax Amount Number | 75.00 100.00

Property of Freightdata 2000 Limited
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Purchase Invoices Export File Layout

Below is an example of purchase invoice number ‘PurInv 1’ that contains one header and two items.

When you export purchase invoices you must specify a batch number for the export.

Pu

Freightdata 2000

Note: Fields marked with * must be removed before importation into AccPac otherwise the process will fail

Purchase invoice items (either in the same file as the invoice headers or a separate file)

chase invoice header file format
Type Example
iola-hiame Number 1
[FRecora Type Number 100
BalCll NUMmper Number 11
[FETITy omer. Number FD1
ACCOUNTTOUE Text Purlnv 1
FRETeTeTCe Text IN
TYpe Text Office furniure
oeserpton Text Freightdata 2000 Ltd
[FCUstomer e Date 01-Jan-99
FTTVOTCE Date Text GBP
["CUTTEnTy coue Number 1
FEXCNANGOE At Text 60 days
[Tenms Number 350.00
TTvoIce Amount Number 61.25
Tax Amount Number 411.25
S To Amount

Type Example 1a Example 1b

referieme Number 2 2
["Recora Type Number 100 100
Batch Numoer Number 11 11
Entry Number Number 1 2
[Tme Number Text Supply of chairs Supply of tables
Description Number 250.00 100.00
[ ThvoiCce Amourt Number 43.75 17.50

Tax Amount

Property of Freightdata 2000 Limited
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Great Plains Dynamics

When exporting to Great Plains Dynamics, you must have the Integration Manager installed.

If you do not have this module installed it is available as a downloadable upgrade (DIM50SP1.EXE) available from the Great Plains FTP web site or by
contacting your Great Plains partner.

The Integration Manager has default ‘Queries’ which can be used for the importation of data from Freightdata, although these are not very comprehensive.

Should these default queries not be suitable, additional queries can be created. Refer to your Great Plains manuals/help files for instructions on how to
accomplish this.

Note: Usage for the Integration is relatively complicated and it is advised that you try a test import on the supplied demonstration
company data within Great Plains before using your actual company data
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3D Bar Chart, 237, 238, 241 By Month, 237
3D Pie Chart, 237, 238 By Quatrter, 237
Access), 260 Calculate Button, 234
Accounting, 68, 69, 72 Calculation and Graph Plotting, 236
Accounts, 131 CANCEL, 188
Accounts Set-up, 163 , 55, 188, 235, 242
AccPac, 257, 263, 265, 268, 269, 271 Cargo Details, 51, 54
Acknowledgement, 121 , 28, 30, 50, 65, 72, 75, 165, 166, 167, 234, 235, 236, 237,
active, 220, 221 238, 239, 241
Actual, 248, 249 Carriers, 165, 166, 167, 234, 235, 236, 238
Add, 34 CASS, 77,234
, 132 Categories, 40
Add a Cost’, 248 Categories button, 40
Add a Shipping Term, 150 Certificate of Origin, 119
Add a Transport Type, 147 Change Positions within a Movement, 181
, 154 Changing Passwords, 205
Adding an Expense Description Key, 214 Charge Descriptions, 132
, 210 Chargeable Weight, 54, 149, 150, 243
Additional Reports, 157 Chargeable Weights, 149
,201 , 59, 60, 126, 131, 132, 208, 217
advance payments, 194 CMR, 28, 50
Agent, 40, 69, 72, 75, 166, 174, 206, 207, 211, 225, 234, 237 CMR Groupage, 28, 50
Air Cargo, 164 CMR Note, 28, 50
Air Cargo Details, 70 Codes for EC Countries, 137
Air Freight, 30, 39, 65, 67, 68, 69, 72, 75, 76, 77, 78, 131, 165 codes included, 172
Air Freight - Continued., 66, 68, 72, 78 COLL, 68
Air Wayhill, 66, 68, 75, 77, 78, 126, 155, 165, 166, 167, 233, 240, Collect, 68, 69, 72, 75, 121
242 Collection & Delivery Note, 46
Air Waybill Checking, 77 Collection & Delivery Notes, 46, 47, 48, 49, See
Air Waynbill Filter, 81 Collection Address, 40
Air Waybill Grid, 240 Commercial Union. See Insurance Documents
Air Waybill Management Accounting, 234, 235, 236, 237, 238, 42
239, 240, 241 Company, 68, 155, 162, 208, 225
Air Waybill Numbers, 166 Company Details, 155, 244
Air Waybill will not Print, 126 Comparison, 234, 235
Air Wayhbills Type Selection, 236 Consolidate House Air Wayhills, 79, 81
Airlines, 155, 198 Consolidate House AWB, 79
Allocate Cargo, 187 Consolidated House AWB _ See Air Freight Section page 39,
Allocation, 245, 248 ~7198
Alternative Graphs, 229 Consolidation, 181
Alternative to Plain Documents, 121 Container Breakdown, 26
A-Meta, 156, 203, 205, 206, 207, 208, 209, 210, 211, 212, 213, Container Types’ 144, 159
214, 215, 216, 217 Cost Breakdown, 209
Analysis, 19, 131, 162, 163, 224, 250, 252, 253, 254, 255, 261 COSTS, 243
Analysys, 163 Counties, 138, 139, 141, 142
Application Databases, 214 County, 139
Arrival Notice, 121 , 135
AWB Number, 66, 167 Create a New Address, 41

Bar Code, 168
Basics of a New Consignment, 23, 24, 26, 30
Bill of Lading, 121

Create a New State/County/Province, 139
Create Documents for other Transport Services, 232
Create numbered Documents, 232

Bill of Lading, 28, 44, 118 Create our own Document Numbers, 74

Bitmap, 121 Credit notes, 58

Booking order, 223 criteria, 174, 175, 207, 212, 213, 215, 224, 226, 234, 235, 236,
Branch, 19, 155 237, 239, 240

Branch Code, 155 Criteria, 174, 177, 212, 213, 234, 240

Branch Number, 155 Cross Matching, 224

Broker,_ 40 CSV, 260, 267

By Carrier, 237 CSV, TXT, 260
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Currency, 54, 69, 134, 135, 244 Editing an Expense Description, 214
Currency of the Account, 244 EEC, 86, 87, 98
current, 245 email, 117
current range, 78, 166 Email, 112, 117
Customer Base. See Accounts English, 210
Customs, 31, 54, 69, 86, 87, 88, 90, 91, 93, 94, 95, 97, 98, 100, ,205
101, 102, 105, 106, 150, 152 Equipment Types, 159
Customs - Continued. ...Item Details, 98 Estimate, 244, 248
Customs - SED Documentation, 105 ESTIMATE, 243
Customs (NES & NCTS), 86, 87, 88, 90, 91, 92, 93, 94, 95, 97, 98, Estimates, 244, 247, 248
100, 101, 102 EU, 61
Customs (NES & NCTS) Reasons For Amendment, 92 EU/EEC, 138
Customs Button, 152 Euro, 61
Customs FEC (NES & NCTS, 97 Euro Invoice, 61
Customs Transport Modes, 144 exchange rate, 43, 61
Customs Transport Modes Older versions, 103 Exchange Rate, 134, 244
CUT, 188 Exit, 31, 32
Cut a Position from a Job, 187 EXIT, 188
DacEasy Accounting, 257 Exit Button, 239
Database, 121, 214, 215 Expanded Description, 28, 50
Database Configuration, 214 , 213,214
databases, 156, 215 Expense Description Key, 214
Databases, 214 Expense Keys, 208, 213
Declaration Codes, 86 Expense Summary, 208
Defaults, 156, 157, 167, 168, 215, 242 Export, 247, 260, 261, 262, 263, 264, 265, 268, 271
DELETE, 181, 188 Export Analysis Field, 261
Delete a Charge Description, 132 external data source)., 260
, 152 Face Icon, 234
Delete a Transport Type, 148 Fax, 112, 127
, 154 FAX, 127
Delete Air Wayhbills, 242 FD2 Accounting & Job Costing Links Manual, 156
, 200 Field Name, 268, 270, 271
Deleting Air Wayhbills, 167 Field Names, 261, 262, 264, 265, 266
,214 File Layout, 268, 271
Deletion criteria, 242 File Maintenance, 216
Delivery Address, 40 File Menu, 19, 31, 32, 33, 34
Demurrage Free Time, 161 filter, 81
Department, 19 Filter by Currency, 262, 264
departments, 86 Filter by Date, 262, 264
Description Keys., 213, 214 first consignment, 20
Detailed, 39 foreign currency, 61, 131
Displaying General Details, 216 format, 258, 260, 267, 268, 271
Document Numbers, 46, 74, 223 Forwarding Agent, 40
Documents, 144, 161 Freight, 243, 245
Documents Received/Sent by, 19, 73, 121, 144, 158 Freight Payable, 54, 150, 152
Domestic Straight Bill Of Lading, 45 French, 210
Domestic country, 155 General Details, 216
DOT Listed Agent Number, 68 Geography, 138
Drivers Instructions, 28, 44 German, 210
Duplicate a Job, 32 German Fan Fold, 121
Duplicate IATA and Airline Air Waybill Numbers, 167 GET STARTED, 23
Duplicates, 66, 166 graph, 138, 225, 226, 229
Duty, 245 Graph, 226, 227, 228, 229, 231, 234, 236, 237, 238, 239, 240, 241
EC countries, 137 Graph button, 226, 236
EC Member, 138 Graph Button, 234, 240
EC Sales/EC Purchases, 137 Graph Details Grid, 239
Edit a Position in a Job, 183 graphs, 234, 235, 237
, 152 Graphs, 205, 212, 225, 227, 228, 229, 231, 235, 239, 240
Edit a Transport Type, 148 GRAPHS, 226
Edit an Existing Job, 33 Graphs — A-Metre.), 212
Edit Master Bill, 79, 80 Great Plains Dynamics, 257, 272
Edit/Delete Places, 141 grids, 234, 235
Editing an A-Meta, 207 groupage, 24, 181
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Groupage, 113, 115, 116, 117, 118, 181
Handling Information, 69
Heading, 163
HMC, 88, 150, 152
House Air Wayhill, 66, 68, 240
House Label,, 168
How to Create a New Country, 138
How to Create a New Place, 141
How to create a New State/County/Province, 139
How to Export Purchase Invoices, 264
How to Import Customers or Suppliers, 265
How to Import Exchange Rates, 266
IATA, 66, 72, 77, 78, 166, 167, 170, 171, 172, 236
IATA Codes, 166
ICONS, 20, 36, 175
Imperial, 54, 149
Import, 260, 265, 266
Importer, 40
inactive, 220
Include Field, 261, 262, 264
Include in Tax return, 137
INDEX, 273
Individual, 243, 247, 249
Initial Form to Display, 156
insufficient data to plot a graph, 236
Insurance, 25, 69, 121, 128
insurance document, 25, 128
Insurance Documents, 128
Insured value, 128
Integration Manager, 272
Internet Service Provider, 155
Invoice, 23, 28, 30, 39, 58, 59, 60, 121, 125, 126, 131, 189, 217
Invoice a Customer, 58
Invoice Enquiry, 190, 191, 192, 193
Invoice form, 121
Invoice Inquiry, 189
Invoice will not Print, 126
Invoicing, 27, 58
ISP, 155
issue date, 61
Italian, 210
Items, 53
Job Costing, 243, 244, 245
Job Details, 24, 28, 42, 44, 51, 54, 55
Job Reference, 248
Job Status — Management, 219, 220, 221, 222
Job Tracking, 125, 174, 175, 177, 215
Key Code, 214
Known or Unknown cargo. See Air Freight
Known or Unknown Cargo, 68
Labels, 80, 168
, 34,210
Languages, 34
Languages., 210
Last Four Jobs, 211
Lloyds of London. See Insurance Documents
local currency, 61
Local Currency, 155
locks, 245
Logo, 121
LOGO, 121
Logo Bitmap, 157
Lotus, 258

Lotus 123, 258
Management, 218
Management Accounting, 68
Management Graphs, 227, 228, 229
Management Information, 162, 163, 224
Management Information System, 224
mandatory fields, 77
, 22, 33,175, 181, 183, 188, 206,
216
Manifest Button, 175
Marks and Numbers, 51
Master Bill Breakdown, 79, 80
Master Label, 168
Match an Estimate, 245
Match Cost Estimate, 247
MAWB, 79
MDB, 260, 267
Metric, 54, 149
Metric/Imperial — Conversions, 200
Microsoft Excel, 260, 261, 263, 265
Microsoft Word, 260
Modem, 155, 198
MODEM, 127
Months, 213, 215, 225, 234, 235
Movement, 243, 249
Multiple Drop Loads, 175
Multiple Lines, 261
Names & Addresses, 39
Names and Addresses, 39, 41, 59, 126, 131
New, 20
new password, 205
NEW Position, 181, 188
New Position - Allocate Cargo, 185
Nominal, 246
Nominal Allocation, 246
Nominal Codes, 261, 265
numbering system, 223
Okay - Let’s get started., 19
Open, 32, 33, 166, 175, 180, 206, 215, 216
Open Button, 180
, 206
Optional Landscape SED, 109
Options, 261, 263, 265, 267
Options tab, 28, 44, 50
, 188
Other Charges, 69, 72, 75, 171, 172
Other Forms, 122
Other tab, 216
Package, 51, 52
Package Details, 51, 52
Package ltems, 51
Packing List, 51
, 205
Passwords, 205
PASTE, 188
Payment Order, 194, 195
payment terms, 61
Peachtree Accounting, 257
Period End, 219
Place, 141
Plain Documents, 118, 119, 121
Plain Export Document, 115
Plain Import Document, 117

Licensed Mafe#ain National Document, 113
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Plain Paper Alternative, 124 ,210
Pop-up Help, 215 Separate file, 263, 264
Position, 181, 183 Serial number, 78
PPD, 68 Service, 145
Pre Printed Export Document, 116 Service Levels, 145, 160
Pre Printed Import Document, 118 Set as Default, 22, 69
Pre Printed National Document, 113 SET AS DEFAULT, 69
Pre-paid, 68 Setting the Wizard Options, 261, 263, 265
Prepaid Weight Charges graph, 237 Setup Analysis. See Analysis
Prepaid Weight Charges graph., 237 Set-up Analysys, 163
Pre-printed, 121 Setup Menu, 129
, 20, 21, 32, 33, 86, 112, 113, 115, 116, 117, 118, 119, 121, Set-Up Menu, 129
125, 126, 127, 175, 177, 189, 198, 199, 212, 213 Setup Options, 164
PRINT, 188 Sevice Levels, 159
Print Button, 177 Shipment History, 216
PTint Clauses, 198 Shipment Notes, 31
Print Set-up Button, 119 Shipper, 40, 68, 69, 174
print the Master AWB, 79 Shipper Button, 68
Print-Company, 68, 69 Shipping Lines, 150, 160
Printer Button, 237, 238, 239, 240 Shipping Term, 150
, 212 Shipping Terms, 54, 150, 152
Printing Air Waybills, 81 Signatory, 69
Printing an A-Meta, 213 Single Line, 261
Printing from Job Tracking, 125 SITES, 142
Prints, 198 Smiley Face, 234
Pro-rata, 243 Spanish, 210
Province, 139 Special, 121
Purchase Invoice, 244, 247, 248, 249 Standard, 121, 136
Purchase Invoice Allocation, 244, 248 Standard Industry Codes, 162
Purchase Invoices, 245 standby range, 78
Purchases, 243 State, 139
Quarters, 235 States, 86, 138, 139, 141, 142
QuickBooks Professional, 257 status, 190, 219, 220, 221
Quoted Reference, 68 Status Bar, 19, 34
Radio Button, 249 STATUS JOB History, 35
Rate Class, 70, 170 Straight Face, 234
Rate Classes, 70 Suppliers, 257, 261
, 180 Suspended, 220
Regions., 162 System Manager, 19
Remember Settings, 175 Tariff, 200
Repeat/Duplicate, 32, 178, 179 Tariff Quote, 156
Repeat/Duplicate a Job, 32 Tax return, 137
reporting, 157 There is no Customs Information to Print,
Reserve Air Waybill Numbers, 167, 170, 171, 172 86
reserved air wayhills, 78 time period, 225, 235, 241
Reserving Air Waybills, 66 Time Period, 234, 235
Reset Button, 119, 177 To Add a Position to a Job, 181
Return Button, 239, 240 To Add an Item, 53
S.1.C, 131, 162 Tools Menu, 173
SAD, 56, 57, 86, 87, 98, 119 Tracking software, 155
SAD —Form, 105 transfer, 260
SAD —Form 7525V, 105 Transport Modes, 146, 147, 148
SAD's, 119 Transport Note, 121, 196, 197
Sage Line 100, 257 Transport Type, 146, 147, 148, 149, 150
Sales Representative, 162 Triangulation, 61
Same file, 263, 264 unallocated amount, 248
Save, 32, 34, 51 Unallocated Amount, 248
SClI, 69 Uniform Domestic Air Wayhill, 82, 83, 84
Search Criteria, 174, 177, 207 Up and Down arrows, 71, 72, 235
Searching in a branch, 222 US Shipment Export declaration, 106, 107, 108
Secure Cargo, 68 Using Management, 224
Security, 17, 18, 39, 131 Using Pop-up Help, 215
Security Cleared, 131 Using the Manifest, 216

Licensed Matgigdlie for Carriage, 69
2000 Limited



Value for Customs, 69
VAT, 245
, 150
View Button, 239
View Places, 142
,213
Viewing Shipment History, 216
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Wayhill, 59, 60, 66, 68, 75, 77, 78, 121, 126, 132, 165, 166, 167,
234, 235, 236, 237, 238, 239, 240, 241

Web, 121, 198

Weight Charges, 69, 70

Weights & Measurements, 51

Weights and Measurements, 54

Years, 235

Zones, 138
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